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INTRODUCTION

This service pack provides additional options when importing bank reconciliation details.

	When defining the structure of import files for Bank Reconciliation, the “Payment Amount” and “Receipt Amount” columns currently define which column is used for each of these import values.  If the columns are different, the imported value, regardless of sign is treated as either a Payment or Receipt.  If the Payment and Receipt columns are the same, positive numbers are posted as Receipts and negative numbers as Payments. 

	This service pack introduces the following new settings available when defining the structure of a Bank Reconciliation import file. These allow a broader range of import files to be processed:
· Payment/Receipt indicator. This new setting can be used for import files where the payment and receipt values are in the same column and of the same sign. It is used as the indicator for the payment or receipt.  

· Text to indicate receipt/Text to indicate payment.  The contents of the payment/receipt indicator column are compared with these two new settings to determine whether the imported value is a payment or receipt.

· Reverse sign on import. By default the import treats positive numbers as receipts and negative numbers as payments, this option (when selected) causes the import to treat negative numbers as receipts and positive numbers as payments.

	In addition the import process has been updated to ignore trailing text when importing payment/receipt values. For example where a currency is specified “1234.56 GBP”, the trailing text is ignored by the import and only the numeric values are processed.
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	Field position/column number for the payment/receipt indicator
	(Only available if the payment and receipt amounts are located in the same column). Set this to the numerical field position (within a line) or column number (if importing from a spreadsheet) in which the payment/receipt indicator is located. The payment/receipt indicator is used to determine whether the value is a payment or receipt in files where the payment and receipt amounts are located in the same column and have the same sign.

	Text to indicate payment
	(Only available if the payment and receipt amounts are located in the same column and a payment/receipt indicator is in use).  Set this to the text that will appear in the payment/receipt indicator column if the incoming value is a payment. 

	Text to indicate receipt
	(Only available if the payment and receipt amounts are located in the same column and a payment/receipt indicator is in use).  Set this to the text that will appear in the payment/receipt indicator column if the incoming value is a receipt. 

	Reverse sign on import
	(Only available if the payment and receipt amounts are located in the same column and a payment/receipt indicator is NOT in use). By default the import treats positive numbers as receipts and negative numbers as payments, when this option is set it causes the import to treat negative numbers as receipts and positive numbers as payments.
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Details

Please specify the file structure. I the file structure

does not have seperate fields/columns for payment and
receipt amounts then enter the same field/column number
at each prompt. If the file contains additional reference
fields you can import these as narrative fields.

File Structure
Structure name

Description Bank Statement Import

Number of header rows 0

Field position/column numbers for:

Transaction date 0]
Transaction reference [ o
Payment amount [ o~
Receipt amount [ o~

Payment/receipt indicator [0~

Text to indicate payment
Text to indicate receipt
Reverse sign on import

[ 1mport file/spreadsheet contains header rows (column headings)?

(negative = receipt)

Narrative 1 and 2 [ 0~][ 0| (optional)

Cancel | ok
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