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About this manual

Global 3000 Landed Costs XE "about this manual" 
Global 3000 Landed Costs records details of shipments and overheads, offers a wide variety of methods for calculating and allocating overheads, and provides versatile receipt and invoicing mechanisms designed specifically to complement shipment handling. It can build shipments from outstanding purchase orders or record shipments and assign them to purchase orders. It monitors each shipment from notification, through despatch, arrival and customs clearance, to final delivery. It records and posts all invoices pertaining to the goods lines and overheads associated with a shipment.

Structure of this manual
The first section of this manual is a functional overview of Global 3000 Landed Costs. 

This is followed by a Basic Functions Section which explains basic Global 3000 function key usage.

The structure of the next four sections reflects the menu structure of the Global 3000 Landed Costs module. Each of these sections corresponds to an entry on the main Landed Costs menu.

Section Seven provides printed examples of the standard reports which are provided by Global 3000 Landed Costs.

Appendix A lists the error and query messages that can crop up during an Apportionment Run.

There is a full table of contents overleaf, and a summary one at the beginning of each section. There is a full index at the back of the manual. 

The final page of the manual contains a reader’s feedback form for you to photocopy and return to us with your comments. Please tell us about any mistakes or omissions you find in this manual. 

Global 3000 Installation & Setup Manual XE "Product Maintenance" \t "See also Installation & Set-up Manual" 
This manual is designed to be used in conjunction with the Global 3000 Installation & Setup Manual which contains:

· An introduction to the Global 3000 range of software. 


· Detailed instructions for installing and setting up Landed Costs for the first time.

 XE "tutorial" \t "See Installation & Set-up Manual" 
· A tutorial to enable new users to familiarise themselves with the basic features of Global 3000.


· Full details of Attribute Maintenance.


· Full details of the system parameters which are shared by more than one Global 3000 module; i.e. the Company Parameters, Administration Parameters and the Distribution Parameters.


· Full details of Product Maintenance.

Conventions used in this manual XE "conventions used in this manual" 
Sections Three to Six provide detailed instructions for operating the software on a window-by-window and menu-by-menu basis. For each window and menu details are given of when it appears. This is followed by details of the prompts, options and information displayed, and details of what happens when you complete the entries or exit. The window or menu that appears next is indicated by the ( sign.


The use of the word ‘enter’ means that you should press the key or keys specified and then press <Return>. Use of the word ‘press’ indicates that you should press the specified key or keys alone.


Key names are enclosed in angled brackets. When you need to press keys at the same time, they are enclosed in one pair of angle brackets, e.g. <CTRL A>. When you need to press keys separately, the key names are enclosed in separate angle brackets, e.g. <F4><F2>.
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Overview

Contents

11
Introduction

A brief introduction to Global 3000 Landed Costs. This is followed by an explanation of the way Global 3000 Landed Costs integrates with other Global 3000 modules.

12
Suppliers

Definitions of the terminology used within this manual for different types of trading entities.

13
Multi-currency

An overview of multi-currency handling in Global 3000 Landed Costs.

16
Shipments

An introduction to the concept of shipments.

17
Overheads

An overview of overhead handling in Global 3000 Landed Costs.

20
Day to day operation

This takes you through the day to day operation of Landed Costs. It covers recording shipments, apportioning overheads, receiving and invoicing shipments, and the process whereby shipments are marked as completed.

23
Accounting entries

A description of the accounting entries generated by the various stages of shipment handling.

28
Units of measure, Units and Attributes

An explanation of the unit handling and the attribute feature provided by Global 3000 Landed Costs.

30
Enquiries and Standard reports

Details of the standard reports and on-screen enquiries provided by Global 3000 Landed Costs.

Overview


Introduction

 XE "Overview" \r "Overview" 
Global 3000 Landed Costs records details of shipments and overheads, offers a wide variety of methods for calculating and allocating overheads, and provides versatile receipt and invoicing mechanisms designed specifically to complement shipment handling.


Global 3000 Landed Costs can build shipments from outstanding purchase orders or record shipments and assign them to purchase orders. It monitors each shipment from notification, through despatch, arrival and customs clearance, to final delivery. It records and posts all invoices pertaining to the goods lines and overheads associated with a shipment.

Integration

xe "Product Maintenance"

 XE "integration with other Global modules" 

 XE "Global modules, other" 
Landed Costs integrates with the following Global 3000 modules:

· Product Maintenance, which is an integral part of Landed Costs. It provides all the Global 3000 distribution modules with a central record of product, unit, location and related details.

xe "General Ledger" \t "See also General Ledger Manual"

 XE "General Ledger" 
· General Ledger, to which Landed Costs posts the values of goods received.

 XE "Creditors Ledger" 

 XE "Creditors Ledger" \t "See also Creditors Ledger Manual" 
· Creditors Ledger, to which Landed Costs posts the values of invoices received, and from which it draws details of all trading entities involved in making shipments.

 XE "Purchase Order Processing" 

 XE "Purchase Order Processing" \t "See also POP Manual" 
· Purchase Order Processing, from which Landed Costs draws purchase order and supplier/product details, and to which it passes delivery and completion details.

 XE "Stock Control" 

 XE "Stock Control" \t "See also Stock Control Manual" 
· Stock Control, to which Landed Costs passes changes in stock levels etc.

 XE "Intrastat" 

 XE "Intrastat" \t "See also Intrastat Manual" 
· Intrastat, with which Landed Costs shares the Tariff Code Table which holds tariff duty rates and sensitivity percentages for products; and to which Landed Costs can post details of invoiced deliveries.

 XE "Sales Order Processing" 

 XE "Sales Order Processing" \t "See also SOP Manual" 
· Sales Order Processing to which Landed Costs allocates received stock assigned to sales orders via the Global 3000 stock queue mechanism.
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Figure 1: Global 3000 Environment

Suppliers

 XE "shipping agents" 

 XE "agents" 

 XE "shipped by" 

 XE "suppliers:overview" 

 XE "suppliers" \t "See also Creditors Ledger Manual" 
Landed Costs uses the following terms for the different types of trading entity that can be involved in the supply:

· Shipping Agents are responsible for supplying the physical shipment of goods. They are identified in the shipment summary in response to the ‘Shipped by’ prompt.


· Suppliers are responsible for supplying the goods for shipment, and invoicing for them. The supplier is identified on purchase orders for goods delivered through Landed Costs and on shipment lines.

 XE "from-supplier" 
· ‘From-suppliers’ supply pricing and shipping details for orders supplied through Landed Costs. The from-supplier is identified on all purchase orders and shipment lines. Purchasing statistics are recorded against the from-supplier.

 XE "on carrier" 
· On carriers move a shipment along all or part of its route. They invoice you directly for overheads such as shipping & insurance costs but not for the products shipped.

Multi-Currency Operation

Currencies XE "exchange rates" \r "EndMultiCurrency" 

 XE "currencies" \r "EndMultiCurrency" 

 XE "multi-currency operation" \r "EndMultiCurrency" 
Global 3000 offers full multi-currency handling, with any number of currencies being supported. Currencies and exchange rates are defined centrally via Administration Parameters for use by all Global 3000 modules.

 XE "decimal precision of currencies" 

 XE "currencies:decimal precision" 
Each currency is allocated a three character code, a 20 character description, the symbol to be printed on reports, and its decimal precision. The decimal precision feature distinguishes currencies which have:

· Two decimal places, such as the UK pound.

 XE "escudo" 
· One decimal place, such as the Portuguese escudo.

 XE "lire" 
· No decimal places, such as the Italian lire.


Values in a currency with a decimal precision of less than two appear on the screen and in reports with two decimal places, with any unused decimal places set to zero. When prompted for an amount in the currency, the operator cannot enter a value with more non-zero decimal places than are allowed for the currency. 

 XE "master currencies" 

 XE "sub currencies" 
A currency can be defined as a ‘master currency’. The essential features of a master currency are:

· It has sub-currencies associated with it. 


· The exchange rates between the master and each sub-currency are fixed at any one time. These exchange rates can be given start and expiry dates, so new fixed rates can be defined.

 XE "spot rates" 

 XE "cross rates" 
· Global 3000 does not allow the exchange rate between a master currency and any of its sub-currencies to be overridden at any time by a spot rate. (However Global 3000 does allow the entry of a cross rate between a sub-currency and an independent currency for a specific transaction. Global 3000 respects the fixed rate between the sub-currency and the master currency, and derives a spot rate for the floating rate between the independent currency and the master currency.)


· When converting monetary values from a sub-currency to a currency other than its master, Global 3000 always converts the sub-currency value to its equivalent value in the master currency, and then converts the value in master currency to the required currency.

 XE "rounding in currency conversions" 
· All currency conversions in Global 3000 which involve a master currency hold the intermediate values to six decimal places*. Rounding only takes place when the value in the currency being converted to, is established. The rounding takes account of the decimal precision of that currency.


· The exchange rates between a master currency and its sub-currencies, are always held as the amount by which the master currency is multiplied to give the sub-currency. They are never held as the amount the sub-currency is multiplied by to give the master currency.


· A master currency cannot be a sub-currency of another master currency.

*
When converting values of 1000 billion (US) and more, Global 3000 can only maintain three places of precision.

Exchange rate tables XE "exchange rate tables" 

 XE "house exchange rate table" 

 XE "tax:exchange rate table" 

 XE "tax:exchange rate table" \t "See also Installation & Set-up Manual" 
Global 3000 enables several exchange rate tables to be defined, if necessary. One table can be used to define Customs and Excise approved rates and another for the standard in-house exchange rates. The table to be used for house exchange rates in Creditors Ledger and Sales Order Processing is defined in Creditors Ledger System Parameters.


For each exchange rate table, the rates to be used for converting from one currency to another are defined. Exchange rates are held with six decimal places. A start and expiry date can be defined for each rate. This enables a complete exchange rate history to be maintained.

 XE "withdrawal of sub-currency" 
While a currency is defined as a sub-currency, the only exchange rates that can be defined for it are those between it and its master currency. If a sub-currency withdraws from its master currency, this is indicated by setting the expiry date accordingly.

Operating currencies XE "base currency" 

 XE "foreign currencies" 

 XE "foreign currencies" \t "See also currencies" 
The operating currency of each Global 3000 company is defined when it is set up. This is referred to as the company ‘base currency’. Currencies which differ from the relevant company’s base currency are referred to in this manual as ‘foreign currencies’.

 XE "currencies:suppliers" 

 XE "account currencies" 

 XE "suppliers:currencies" 
The principal operating currency of each supplier or shipping agent account is defined in Creditors Ledger, and is referred to as the ‘account currency’. This is the currency in which shipment lines and overheads for the supplier are entered.

Foreign currency orders
Shipments can be processed in different currencies. The supplier’s account currency determines the currency to be used for the shipment lines and overheads specific to the supplier. Overheads which are not specific to a particular supplier can be entered in any currency and this can be changed up until the shipment is completed. 


Stock is always valued in the company’s base currency and the appropriate conversions are done when checking profit margins or calculating cost‑plus prices.

 XE "currencies:postings" 

 XE "Creditors Ledger:postings to" 

 XE "currencies:codes" \t "See Installation & Set-up Manual" 

 XE "General Ledger:postings to" 
The purchase value of foreign currency shipments posted to Creditors Ledger via Purchase Order Processing in the foreign currency and is converted to base currency for posting to General Ledger. The base currency value is calculated using the house exchange rates in force on the invoice date. If the option to amend transactions in Creditors Ledger is in use, as long as they are not fixed, the house exchange rates can be overridden for specific transactions in Creditors Ledger. This can be done by entering a transaction-specific spot rate or a specific value in base currency. 


Any exchange gain or loss caused by exchange rate movements between the invoice date and the payment date is accounted for when the payment is posted in Creditors Ledger. If Cash Manager is in use, the realisation of the exchange gain or loss can be deferred under certain circumstances until the actual value of the payment is confirmed in Cash Manager. 

Costs XE "decimal precision of prices" 

 XE "prices:decimal precision" 
Unit costs may be entered as fractions of currency units, i.e. with more decimal places than are allowed for in the decimal precision specified for the currency. Monetary values which are to appear on a shipment or invoice, however, must be rounded to the correct decimal precision. Landed Costs performs this rounding on calculated values, and checks that any input values conform to the decimal precision specified for the currency.

Shipments


Shipments are consignments of goods which are usually physically discrete deliveries. Each shipment has a shipping agent who is responsible for supplying the physical shipment of the goods. A shipment can include goods from other suppliers. There is no practical limit to the number of suppliers or products that can be involved in a shipment. 

Method of transport XE "transport, method" 
For each shipment, details of the principal method of transport (sea, air, road etc.) are recorded. The means of transport used to carry the goods from customs to final delivery is also recorded.

Shipment documents XE "shipment documents" 

 XE "shipment notification" 

 XE "notification" 

 XE "pro forma invoice" 
Each shipment has some or all of the following documents associated with it:

· Shipment Notification or Pro Forma Invoice. This is sent by the supplier prior to shipment. It may need to be approved and returned before the shipment is despatched.

 XE "commercial invoice" 
· Commercial Invoice. This is sent by the supplier, often accompanying the shipment. It invoices the goods shipped and the shipping charges which are passed on by the supplier.

 XE "bill of exchange" 
· Bill of Exchange. This is a financial security used to extend credit over a limited time period. It is normally in the form of a letter authorising payment of the overall cost of a shipment. It is signed by the purchaser and returned to their bank to obtain legal rights to all of the shipment documents.

 XE "bill of lading" 
· Bill of Lading. This is used when internationally traded goods are shipped to give the holder (the consignee) the right to take possession of the goods. It is usually in the form of a list identifying both the consignment, its content in shipping terms (usually master cartons) and details of the route. It is used to obtain release of goods from the shipping line and customs clearance.

 XE "GSP certificate" 
· GSP Certificate. This is a list of the percentages by product category to be applied to the consignment contents to calculate customs duty.

 XE "packing list" 
· Packing list. This lists the contents of the master cartons in the consignment.

Shipment stages XE "costing stages" 
The costs involved in shipping goods and the point at which ownership of the goods is transferred is highly variable. A list of some of the more common phases or stages in the life of a shipment are shown in Table 1.

Overheads

 XE "overheads:overview" 

 XE "overheads" \t "See also shipment apportionment, standard overheads" 
Costs which arise on the purchase and shipping of goods, which are distinct from the cost of the goods themselves, are known in Landed Costs as ‘overheads’. There is no practical limit to the number of overheads that can be associated with a shipment or shipment line.

 XE "ex-works (EXW)" 

 XE "FOB (free on board)" 

 XE "CIF (cost, insurance & freight)" 

 XE "DDP (delivered duty paid)" 
The calculation of a number of the more common overheads, particularly customs duty, involves the value of the goods at a particular stage in the shipment. The values most frequently required are Ex-works, Free on Board (FOB), Cost, Insurance and Freight (CIF), and Delivered Duty Paid (DDP).


Landed Costs monitors shipment values at these four stages. The ex-works value consists mainly of the value of the goods themselves. For the other three stages, Landed Costs maintains a total of the overheads and costs arising against each stage so that:


Total cost = Ex-works + FOB total + CIF total + final delivery total

Duty overheads XE "overheads:duty" 

 XE "duty overheads" 
Overheads can be specified as duty, subject to duty, or neither duty nor subject to duty. Duty overheads are always charged to DDP.

Landed Costs provides a table of duty rates and sensitivity percentages for use in the calculation of expected duty on shipped goods. These values are held in the Table of Tariff Codes. A tariff code can be specified for each product.


A separate table of customs-specific exchange rates can be established for use in duty calculations.

Calculation of overheads xe "overheads:calculation of" 

 XE "calculation of overheads" 
Overheads can be calculated in any of the following ways:

· As a percentage of ex-works cost, FOB cost or CIF cost.

· As a unit cost by volume, weight, volumetric weight or carton quantity.

· As a fixed value.

· As a value specified individually for each shipment.

Reference
Costs involved for supplier (cumulative)
Physical point of delivery
Transfer of risk from supplier

EXW (Ex-works XE "ex-works (EXW)" )

Ex-factory

Ex-stores
Packing goods and preparing for despatch
At supplier
At the place where goods are when contract is made or on notification that goods are available

FOR (free on rail)  FOT (free on truck) Carriage forward
Loading onto carrier (rail, truck etc.)
Factory gates/rail sidings
On delivery to carrier

Carriage paid
Carriage to port of departure
Dock gates
On delivery to carrier

FAS (Free alongside)
Charges to port of departure up to ‘alongside’
Under ships hooks
When vessel is ready to load

FOB XE "FOB (free on board)"  (Free on board)
Outward dock, port expenses and customs charges
When goods safely loaded on vessel
Over ship's rail at port of loading

C&F (Cost and freight)
shipping expenses and documents, ocean/air freight costs
On tendering bill of lading to purchaser
Over ship's rail at port of loading

CIF XE "CIF (cost, insurance & freight)"  (Cost, insurance,  and freight)
Marine insurance
On tendering bill of lading to purchaser
Over ship's rail at port of loading

Arrival                     Ex-ship
Inward port dues
On discharge from vessel
When vessel is able to discharge

Landed
cost of discharge, cost of lighters to shore, quay charges
On landing at port of arrival
On landing

To Customs
Dock handling charges and delivery to warehouse
At warehouse
On delivery to warehouse

DDP XE "DDP (delivered duty paid)"   (delivered duty paid)                     Free delivered
Customs duty, clearance charges, delivery to purchasers warehouse
At purchasers warehouse
On delivery to purchasers warehouse

Table 1 - Shipment Costs XE "costing stages" 
Allocation of overheads XE "overheads:allocation of" 

 XE "allocation of overheads" 
Overheads can apply to the shipment as a whole or to a set of lines in the shipment. For example an overhead might only apply to goods purchased from a particular supplier.

Overheads can be allocated to the lines they apply to in any of the following ways:

· Equally.

· By weight

· By volume.

· By volumetric weight.

· By quantity.

· By ex-works cost.

· By FOB cost.

· By CIF cost.

· Manually.


Alternatively, the cost can be posted directly to a General Ledger account instead of allocating it to the shipment lines.

Standard Overheads XE "standard overheads:overview" 
Landed Costs provides a ‘Standard Overheads’ feature. Standard Overheads serve as templates when shipment overheads are set up. A Standard Overhead can be set up for each possible type of overhead holding detailed information relating to its calculation, allocation and posting. 


When entering a shipment, the operator can choose the Standard Overheads that most closely match the overhead requirements of the shipment. Landed Costs then copies the Standard Overheads to the shipment and the operator can make any adjustments necessary to match the specific requirements.

Standard Overhead XE "standard overheads:types of"  types  XE "general purpose overheads" 

 XE "overheads:general purpose" 
Standard Overheads can be ‘general purpose’ or ‘specific’. General purpose overheads are  charges that may arise on any shipment. Specific overheads only apply to lines on a shipment that relate to a specified supplier, from-supplier and/or product group, or a particular combination of supplier, from-supplier and product group.

 XE "specific overheads" 

 XE "overheads:specific" 
Specific Standard Overheads are used:

· For charges which only arise on shipments from a particular supplier or from-supplier.


· On shipments of particular types of products; for example, refrigeration costs when shipping frozen foods.


· In preference to a general-purpose overhead of the same name; for example, when specific trading terms covering the charge have been agreed with a supplier.


The calculation and allocation of specific overheads only affect lines on the shipment involving the specified supplier and from-supplier and products in the specified group.

Automatic generation XE "overheads:automatic generation" 

 XE "automatic generation of overheads" 

 XE "standard overheads:automatic" 
Standard Overheads which arise on the majority of shipments can be marked for automatic generation. These are known as ‘automatic’ overheads.

If a general purpose overhead is marked for automatic generation, Landed Costs automatically copies it to each shipment after the Shipment Summary is created. Landed Costs copies specific Standard Overheads to a shipment when a goods line that relates to the Standard Overhead is first entered.


Overheads which are generated in this way can subsequently be modified if necessary.

Day to Day Operation

Recording shipments XE "shipment entry:overview" 

 XE "shipment entry" \t "See also enter shipment details" 

 XE "day to day operation" 
Most details for a shipment arrive in the form of a notification of shipment (often a pro-forma invoice). Further costs relating to the shipment arrive in the form of separate invoices or can arise from internal overheads recorded against the shipment.

 XE "shipment master record" 

 XE "master record" 
Shipment details are recorded through the Enter Shipment Details option. This is the core of Global 3000 Landed Costs. It provides facilities for capturing and amending the following for each shipment:

· Shipment master record which contains information relating to the shipment as a whole; for example the shipment reference, shipping agent’s name, container, and expected arrival date. The information held on this record accumulates as the shipment passes through the various stages from notification through despatch to delivery, and finally invoicing.

 XE "shipment lines" 
· Shipment lines which hold information relating to the shipment units and descriptions necessary for container and/or master carton management. One shipment line record is created for each consignment of product shipped and identifies the supplier and from-supplier involved. The same product can appear more than once on a shipment; for example when purchased from different suppliers. Shipment lines can optionally be created by selecting lines on a purchase order.

 XE "assignment lines" 

 XE "currency:purchase orders" 
· Assignment lines which assign part or all of the goods on a shipment line to a specific line on a purchase order. One assignment record is created for each purchase order line to which some of the shipped quantity has been assigned. All the purchase orders relating to one shipment line must be in the same currency and for delivery to the same location. 

 XE "overhead lines" 
· Overhead lines which correspond to overhead costs associated with the shipment. One overhead record is created per shipment overhead or shipment line overhead. Overheads are entered by selecting a Standard Overhead to be used as a template as described earlier. Overheads which arise on the majority of shipments can be generated automatically and then tailored if necessary. There is no practical limit to the number of overheads which can be added to a shipment. The value of an overhead can be calculated and allocated across the goods lines it relates to through the overhead apportionment function. Alternatively the value can be entered manually. 

xe "comments:overview"
· Comments which can contain an unlimited number of free format lines of information and can be attached to shipments, shipment lines or overheads. They can optionally be designated for internal use and will then not appear on printed documents.

Draft shipments XE "draft shipments" 
When invoices for overheads arrive before any shipment details, a draft shipment can be recorded pending arrival of the shipment details. When notification details are entered the draft shipment is automatically converted to a shipment master.

Apportioning overheads XE "shipment apportionment:overview" 
Global 3000 Landed Costs provides sophisticated, yet easy to use, functions for estimating and recording overheads, reviewing and amending the estimates, and allocating them across the goods lines of a shipment.


The overall process is referred to as ‘apportionment’ and can be repeated as often as necessary. It provides a clear view of the estimated value calculated for each overhead and how that is distributed across the lines of the shipment.


The operator can refine estimates and vary the normal distribution of an overhead to reflect any particular bias or abnormality in the shipment to which it applies. Any such variations and refinements are, by default, automatically preserved when apportionment is subsequently re-run.

Receiving shipments XE "shipment receipt:overview" 
Shipments are received through a function which is similar to the Global 3000 Purchase Order Processing Goods Receipt operation. It takes place in two stages:

· First the shipment lines are logged as received. All purchase order lines relating to it are updated to reflect the arrival of the goods. For shipments of products ordered through the stock queue, the received goods are allocated to the orders on the queue.


· Then the receipt of the logged lines is confirmed. This books the goods into stock and makes the necessary postings to Stock Control and General Ledger.


If additional goods or overhead lines need to be added during shipment receipt, the receipt operation can be temporarily exited without confirming the receipts. The operator can then amend the shipment as required before resuming the receipt. The system remembers all the quantities etc. already entered for the receipt.

 XE "FIFO costing:shipment receipts" 

 XE "average costing:shipment receipts" 

 XE "landed cost of goods" 
In FIFO and average costing systems, confirming receipts, books the goods into stock at supplier cost plus allocated overheads; i.e. the landed cost. 

 XE "standard costing:shipment receipts" 
In standard costing systems, Landed Costs posts the overheads allocated to each shipment line to General Ledger when you run a separate ‘Shipment Completion’ function as described below.

Partial receipts XE "shipment receipt:partial" 

 XE "partial receipts" 
Although partial receipt of a shipment is permitted, partial receipt of a shipment line is not allowed. It is assumed to be an under or over delivery, which may be for all or part of the associated purchase order line(s).


If a shipment line is to be delivered in two or more parts, either a second line or a second shipment must be created. Appropriate adjustments must be made to any previously entered assignments against purchase order lines.


Overhead and goods lines on the shipment can be amended after lines on the shipment have been confirmed as received in standard costing systems only.

Multiple receipts XE "shipment receipt:multiple" 

 XE "multiple receipts" 
Simultaneous multiple shipment receipts against a single purchase order line are not permitted. If two shipments affecting the same purchase order line arrive at the same time, the software ensures that the first is confirmed before allowing the next one to be started.

Invoicing shipments XE "invoice input:overview" 
Goods lines on shipment invoices are recorded using the Invoice Shipment option of the Invoice Input function. Differences between goods value at receipt and actual invoiced value is either posted to cost variance or pro-rated into stock value. This depends upon the stock costing method in use and the variance rule settings in Purchase Order Processing system parameters. The invoiced value of the received goods is recorded on the shipment line in Landed Costs.

Invoicing overheads xe "overheads:invoicing" 
Overhead lines presented either as part of a shipment invoice for goods or on a separate invoice are recorded using the Invoice Overheads option of the Invoice Input function. Overheads are invoiced in a similar fashion to extras on conventional purchase invoices. The operator can either browse and select from existing, uninvoiced, overheads on a shipment, or choose to add new, invoiced overheads to the shipment.

Shipment completion XE "shipment completion:overview" 

 XE "standard costing:shipment completion" 
In standard costing systems a separate ‘Shipment Completion’ function posts the overhead costs to Global 3000 General Ledger and marks the shipment as complete, preventing any further receipts against it.


Shipment Completion may be run before or after overheads on the shipment are invoiced.


For each overhead, the value recorded as the completed value and posted to General Ledger and Stock Control depends on its ‘basis of allocation’:

· If the basis of allocation is ‘calculated’, the calculated value is used, even if the overhead has been invoiced.


· If the basis of allocation is ‘invoiced’, the invoiced value is used if the overhead has been invoiced or is undergoing invoice. The calculated value is used if the overhead has not been invoiced.


Any discrepancy between the completed value and the invoiced value of an overhead is posted to the cost variance account in General Ledger by the last to be run of Shipment Completion or Invoice Input.


In standard costing systems, overheads can be amended and costs re-apportioned after running Shipment Completion. However these changes are not reflected in General Ledger, the current stock value, or in the completed value recorded for the overhead.

 XE "FIFO costing:shipment completion" 

 XE "average costing:shipment completion" 
In FIFO and average costing systems, a separate Shipment Completion function is not used. The shipment is marked as complete and the overheads are posted to General Ledger by confirming shipment receipts. In these costing systems, overheads cannot be amended or re-apportioned after goods have been confirmed as received.

Accounting Entries

 XE "General Ledger:postings to" \r "AccountingEntries" 

 XE "accounting entries" \r "AccountingEntries" 

 XE "overheads:GL suspense account" \r "AccountingEntries" 

 XE "General Ledger:overhead suspense account" \r "AccountingEntries" 

 XE "suspense account" \r "AccountingEntries" 

 XE "cost:variance" \r "AccountingEntries" 

 XE "accounts" \r "AccountingEntries" 

 XE "goods received not invoiced account" \r "AccountingEntries" 

 XE "stock value account" \r "AccountingEntries" 
Table 2 provides a summary of the accounting entries generated by Landed Costs when shipments are received, completed and invoiced. There are a number of variations shown which depend both on the type of stock costing in use and the sequence in which events occur.

 XE "accounts:cost variance" 

 XE "accounts:stock value" 

 XE "cost of purchase account" 
A cost variance and a stock value account are held for each product group. An optional cost of purchase account can also be defined for each product group. When a cost of purchase account is defined, it replaces the goods received not invoiced account when posting costs at receipt, invoicing and completion. 

 XE "General Ledger:post summary or detailed overheads" 

 XE "summary overhead postings" 

 XE "detailed overhead postings"  XE "post summary or detailed overheads" 
If the option to post detailed overheads is selected in system parameters, postings through the single Landed Costs overhead suspense account are instead posted through the profit centre and account codes held on the overhead if they have been defined. 

 XE "FIFO costing" 

 XE "average costing" 
In FIFO and Average Costing systems, if the option to update stock value at invoice input is set and the option to post detailed overheads is selected, any discrepancy between the invoiced and completed value of overheads is pro-rated into stock value on the basis of the proportion of received goods still in stock. Any remainder is posted to the cost variance account of the product group to which the shipped product belongs.


The value of foreign currency items posted to Creditors Ledger via Purchase Order Processing in the foreign currency and is converted to base currency for posting to General Ledger. The base currency value is calculated using the house exchange rates in force on the invoice date. If the option to amend transactions in Creditors Ledger is in use, as long as they are not fixed, the house exchange rates can be overridden for specific transactions in Creditors Ledger. This can be done by entering a transaction-specific spot rate or a specific value in base currency.


Any exchange gain or loss caused by exchange rate movements between the invoice date and the payment date is accounted for when the payment is posted in Creditors Ledger. If Cash Manager is in use, the realisation of the exchange gain or loss can be deferred under certain circumstances until the actual value of the payment is confirmed in Cash Manager. 

Notes on Table 2
(
All overheads allocated to the shipment are completed.


(
The invoiced value is used (instead of the completed value) if the overhead has been invoiced, you are posting to stock value, and the basis of allocation is ‘invoiced’. 


(
These postings reverse out the posting made to cost variance at the time of invoice.

Shipment Receipts - FIFO & Average costing

First confirm receipt of shipment(

Goods
· DR Stock value (goods)


· CR Goods received not invoiced (goods)

Overheads
For the part of each overhead allocated to each received line


· DR Stock value (completed) (


· CR Overhead suspense (completed) (


Non-allocated overheads


· DR Direct account for overhead (completed) (


· CR Overhead suspense (completed)(

Subsequent confirm receipts of shipment 

Goods
· DR Stock value (goods)


· CR Goods received not invoiced (goods)

Overheads
For the part of each overhead allocated to each received line


· DR Stock value (completed( * received/assigned quantity)


· CR Overhead suspense (completed( * received/assigned quantity)


If there is an under or over delivery (i.e. received value  ( assigned value)


· DR Cost variance (completed( * under or over quantity/ assigned)


· CR Overhead suspense (completed( * under or over quantity/ assigned)

Special cases which give rise to additional postings


If overhead invoiced before first receipt and not posting to stock value and basis of allocation is ‘completed’


· DR Cost variance (invoiced - completed)


· CR Overhead suspense (invoiced - completed)


If overhead invoiced after first receipt and posting to stock value(


· DR Overhead suspense (invoiced - completed)


· CR Cost variance (invoiced - completed)

Table 2: Accounting Entries

Shipment Receipts - Standard costing XE "shipment receipt:accounting entries" 

Confirm receipt of shipment 

Goods
· DR Stock value (standard cost)


· CR Goods received not invoiced (goods)


· CR Cost variance (standard cost - goods)

Shipment Completion - Standard Costing Only XE "shipment completion:accounting entries" 

Uninvoiced overhead


· DR Cost variance (completed)


· CR Overhead suspense (completed) 

Invoiced overhead 


· DR Cost variance (invoiced)


· CR Overhead suspense (invoiced)

Invoice Shipment - All Costing Methods XE "invoice input:accounting entries" \r "InvoiceInputAcc" 

Goods


· DR Goods received not invoiced (net on invoice)

 XE "input tax account" 

 XE "tax account" 
· DR Input Tax (tax on invoice) 


· CR Trade Creditors (gross on invoice)


· DR Cost Variance (and/or Stock Value if option to update stock at invoice is selected) (net on invoice less value at receipt)


· CR Goods Received not Invoiced (net on invoice less value at receipt)

Uncompleted overhead


· DR Overhead suspense (net on invoice)


· DR Input Tax (tax on invoice)


· CR Trade Creditors (gross on invoice)

Completed non-allocated overhead 


· DR Overhead suspense (net on invoice)


· CR Input tax (tax on invoice)


· CR Trade creditors (gross on invoice)


· DR Direct account on overhead (net invoiced - completed) 


· CR Overhead suspense (net invoiced - completed) 

Table 2: Accounting Entries (Continued)

Invoice Shipment (Continued)

Completed allocated overhead - Standard costing


· DR Overhead suspense (net on invoice)


· DR Input tax (tax on invoice)


· CR Trade creditors (gross on invoice)


· DR Cost variance (net on invoice - completed) 


· CR Overhead suspense (net on invoice - completed) 

Completed allocated overhead - FIFO and average costing


· DR Overhead suspense (net on invoice)


· DR Input tax (tax on invoice)


· CR Trade creditors (gross on invoice)

Not posting to stock 
· DR Cost variance (net on invoice - completed) 

value
· CR Overhead suspense (net on invoice - completed) 

Posting to stock 
Completed during first confirm receipt of shipment line & line received

value
· DR Stock value (invoiced - completed)


· CR Overhead suspense (invoiced - completed)


· DR Cost variance (any goods not in stock)


· CR Overhead suspense (any goods not in stock)


Completed after first confirm receipt of shipment line & line received


· DR Stock value ((invoiced - completed) * received qty/assigned qty)


· CR Overhead suspense ((invoiced - completed) * received qty/assigned qty)


· DR Cost variance ((invoiced - completed) * under or over qty/assigned qty)


· CR Overhead suspense ((invoiced - completed) * under or over qty/assigned qty)


· DR Cost variance (any goods not in stock)


· CR Overhead suspense (any goods not in stock)


Completed & shipment line not received


· DR Cost variance (invoiced - completed) 


· CR Overhead suspense (invoiced - completed) 

Table 2: Accounting Entries (Continued)

Unit Handling


Units of measure XE "weight:units of measure" 

 XE "volume:units of measure" 

 XE "units:of measure" 

 XE "pricing units of measure" 

 XE "cost:units of measure" 
During the initial set up of Landed Costs, the user can choose whether to accept the standard, or  specify customised, units of measure as follows:

· The units of measure to be used for volume and weight in overhead cost calculations; for example, cubic centimetres and kilograms.

 XE "shipping units:units of measure" 
· The units of measure to be used for goods volumes and weights. These can differ from those used for cost calculations. For example, if the cost volume unit of measure is cubic centimetres, the goods volume unit of measure could be cubic metres.

 XE "scaling factor between units of measure" 

 XE "ratio between units of measure" 
· The scaling factor between cost and goods volumes and cost and goods weights; in the example where cost volumes are measured in cubic centimetres, and shipping volumes in cubic metres, the scaling factor would be 1,000,000.

 XE "air freight charges" 

 XE "volumetric weight" 

 XE "divisor for volumetric weight" 
· The factor to be used in the calculation of volumetric weight when determining air freight charges; for example, if cubic centimetres and kilograms are the cost units of measure, a divisor of 6000 would normally be specified.


Whenever the operator enters a volume or weight into the system, Landed Costs displays the appropriate unit of measure on the screen.

Quantity units xe "units:overview"

 XE "quantity:units" 
The handling of quantity units in Global 3000 is particularly flexible and a full description is given in the Product Maintenance section of the Global 3000 Installation and Set-up Manual.


The user defines groups of units; for example ITEM, BOX, LBOX and CART could be the units in a group WDGT. 


All the units in a group have a user-defined quantity which acts as a conversion factor between them; for example ITEM has a quantity of 1, BOX of 10, LBOX of 100, CART of 1000. The conversion factor need not be a whole number, so a product can be purchased, for example, in kilograms and stocked in pounds.

 XE "shipping units" 
Each product is associated with a group from which the units in which it is stocked, costed, sold and shipped can be defined. From the same group, supplier-specific shipping, pricing and quantity units can also be defined. Continuing the above example, the stock unit might be ITEM, the cost unit LBOX, the selling unit BOX, and the shipping unit CART.


When a shipping unit is specified for a product or a supplier/product combination, its volume and weight can also be defined. If the unit is used in overhead calculations, the volume and weight should be defined in the units of measure defined for the system. 

 XE "shipping volume" 
The volume and weight of the shipping unit are used by Shipment Line Entry to automatically calculate the default weight and volume of a shipment line when the operator enters the line quantity.

Attributes

 XE "attributes:overview" 

 XE "attributes" \t "See also other details" 
Global 3000 provides the ability to define characteristics and associate them with shipments, shipment lines and overheads. These characteristics are referred to as ‘attributes’ and appear in Enter Shipment Details as ‘Other Details’.


An attribute might be a straightforward marker. For example, the attribute ‘INSPECT’ could be used to tag shipments that require inspection before acceptance.


Alternatively, attributes can be defined as having a value or associated list of values. Such attributes are referred to as ‘valued’ or ‘tabled’ attributes. When a valued or tabled attribute is associated with a data record, a value for the attribute is also recorded. So, if the attribute ‘INSPECT’ described previously was defined as a tabled attribute, you could associate with it a list of inspectors names. When marking a shipment as requiring inspection the operator could then also select the inspector responsible for examining the shipment when it arrives.

Enquiries

 XE "enquiries" 

 XE "on-screen enquiries" 
Extensive on-screen enquiries are available through the Purchase Order Processing Enquiries program. You can drill down through purchase orders to shipments and shipment lines and their apportioned overheads. Alternatively shipment lines can be accessed directly via product and supplier options.

Standard Reports

 XE "reporting:overview" 
The following standard reports are provided with Global 3000 Landed Costs. There is a printed example of each of these reports in the Sample Reports Section (see page 179).

Shipment audit report XE "currency:shipment audit report" 
This provides an audit trail of cost calculations produced by the apportionment function. It lists full shipment details including shipment reference, date of arrival, transport description, currency, the quantities shipped and the total landed costs for the shipment by overhead. It lists full details of each goods line in the shipment, for each of which it shows a breakdown by overhead of the costs for the line. This report can be printed for one or a range of shipments.

Shipment details report
Like the Shipment Audit Report this report can print full details of one or a range of shipments. However the operator has the option to print the information in full or summary format, and to include or exclude different categories of shipment information. This report can be selected from the Reporting menu where all the selection options are provided, or from within Shipment Details Entry or Shipment Apportionment for the current shipment.

Stock in transit report
This shows details of products on purchase order and the shipment(s) they are due to arrive on.  Shipment lines which have not been fully assigned to purchase orders, but which are already in transit, appear in a separate section at the end of the report. This report can be run in either supplier or product sequence.

Purchase costs report XE "standard costing" 
This is designed for use in Standard Costing systems. It prints details of the standard, FIFO, average, and latest cost versus the current selling price for a specified date. Discounts on the selling price are not taken into account. The report is printed in location/product group/product sequence.

Stock availability report
This lists the expected arrivals of products in date order. For each product, the report shows the average quantity of stock issued per month in the last twelve months. The program uses this average to estimate the number of months’ worth of stock in transit and on purchase order (excluding items in transit).
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Introduction

 XE "GUI (Graphical User Interface)" 

 XE "basic functions" \r "QReference" 

 XE "Spreedbase Presentation Manager" \t "See Speedbase Presentation Manager Manual" 
This section provides a brief guide to the basic Global 3000 functions.  This is followed by a list of the standard function key usage in Global 3000 software. More detailed instructions for new users can be found in the Tutorial in the Global 3000 Installation and Set-up Manual. 

This Basic Functions guide covers both character-based and Graphical User Interface (GUI) operation of Global 3000. The keyboard commands are identical in both modes of operation. The GUI functions can be ignored by users of the character-based version.

Further details of the GUI can be found in Global Windows Workstation Notes.

Note
The functions performed by different keys can vary between terminal types and you can customise your keyboard for your specific requirements with Speedbase Presentation Manager. In this manual we have used the terminology of a standard PC keyboard, and the standard Global 3000 function key usage. If you are unsure, the Help key can give you assistance. Pressing the help key within a Global 3000 program displays a list of the available function keys and their usage. 

Figure 2: Landed Costs running under the GUI

This figure shows the GUI toolbar at the top of the window and the status line at the bottom of the window. On the status line are the partition indicator, the network id, the program id and the window processing mode indicator
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Menus in Global 3000

 XE "menus in Global 3000" 
There are two types of menu in Global 3000 modules, ‘main’ and ‘pop’.


The first menu that appears when you go into a Global 3000 module is a main menu, as are the menus that appear when you select an option on this menu. Pop-menus are the menus that appear within Global 3000 programs.

Select 


To select an option from a menu: 
· Use the cursor keys to move to the required line and press <Return>. 

· Or key the letter or number which is highlighted or underlined. On main menus you then need to press <Return>.

· Or double click with the mouse on the required line.

Main menu commands


There are two formats of character-based Global main menu, ‘full screen’ and ‘SAA-style’. These are described in detail in the Global System Manager Manual.

 XE "main menu commands" 
Additional commands are available from GUI and ‘SAA-style’ main menus:
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 XE "Global System Manager (GSM) commands" 
F1 button
· Press <F1> (or click the F1 button) for the Global System Manager (GSM) command box. This allows you to enter a GSM command. For further information on GSM commands, see the Global System Manager Manual.

[image: image3.png]



F2 button
· When you press <F2> (or click the F2 button) in Cash Manager, the Cash Book Selection window appears. In all other modules, the Company Selection window appears.

[image: image4.png]



F3 button
· When you press <F3> (or click the F3 button) in General Ledger, the Financial Year window appears. In all other modules, the Date Warning window appears.

Note
To initiate a GSM command at a full screen menu, you can just type the command name; e.g. $F. 

Exiting from a window or menu

 XE "exiting from a window or menu" 
[image: image5.png]



Exit button


To return to the previous window or menu:
· Press <Esc>. You may need to press it twice on some keyboards.

· Or click the Exit button.

· Or select Exit from the menu when it is available. 

Help
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 XE "help" 
Help button
Press <F8> (or click the Help button) for Context sensitive Help. This is available throughout Global 3000 except on the Main Menus.


Select Help once for a list of the functions that are available in the current window. You can invoke a function from this list by double clicking it with the mouse.


Select Help again for detailed help text relating to the current window.

Window processing mode

 XE "modes in Global 3000 software" 
Global 3000 programs utilise a number of different window processing modes. A three character code representing the current mode appears on the screen. In character-based operation, the mode is displayed to the left of the window’s title at the top of the screen. In GUI operation, it is displayed on the left hand side of the status bar at the bottom of the window (see Figure 2 on page 33).


Possible modes are:

· Display (DSP)

· Enquiry (ENQ)

· Add (ADD)

· Insert (INS)

· Maintenance (MNT)

· Edit (EDT)

· Delete (DEL)

These are described in more detail below.

Enquiries

 XE "enquiries" 
Enquiry windows initially appear in either ‘Display Mode’ or in ‘Enquiry Mode’.
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Enquire button
In display mode, records are displayed without further action. You can press <F6> or click the Enquire button to go into Enquiry mode when it is available. Select Help to check if it is available.


Enquiry mode allows you to enter a full or partial code followed by <Page Down> to display the entries starting with the characters you entered.

For example you are searching on supplier names for a particular supplier. You know their name begins with ‘Mc’ but you cannot remember if it is ‘McDonald’ or ‘McLeod’. You enter ‘Mc’ followed by <Page Down> . The program displays the entries in alphabetical order starting with the first ‘Mc…’ name on file. Press <Page Up> to display the page of entries up to and including those starting with ‘Mc…’.

Note
If you enter a full or partial code followed by <Return>, the program will only display entries whose code exactly matches the characters you entered.

Search
In many enquiry windows there are a number of ways you can search for entries; for example by name, by account code, by first line of the address, by currency. These different ways of searching for records are called keys. In the example above, maybe you cannot remember the supplier’s name but you know the account code. Press <F6> until the cursor is on the key you require, and enter a full or partial code followed by <Page Down> or <Page Up> as described above.

Pop-up enquiries
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 XE "pop-up enquiries" 
F1 button


In most prompts, when you press <F1> (or click the F1 or search buttons) a pop-up enquiry appears. This lists the values which are appropriate for the prompt. For example, when you select the pop-up enquiry function on a product code prompt, you are presented with a list of valid product codes and their descriptions.
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Search button XE "search button" 
You can tell if a pop-up enquiry is available because:

· In character-based operation, > appears in the bottom right hand corner of the window.

· In GUI operation, the F1 and search buttons are enabled.

Moving through a list

 XE "moving through a list" 
· Use the cursor keys to move through a list one entry at a time.

· Or use the <Page Up> and <Page Down> keys to move backwards and forwards through a list a page at a time.

· Or use the <Home> key to toggle between the first and last entry.

· Or click with the mouse to move directly to an entry.

· Or click on the arrows on the scroll bar to move one entry up or down the list.

Selecting an entry from a list

 XE "selecting an entry from a list" 
· Move the cursor to the entry you want to select and then press <Return>.

· Or double click with the mouse on the required line.

· Or click the required line and then click the OK button.

Adding a new entry

 XE "add" 

 XE "add" \t "See also enter" 
You can add new entries in a standard maintenance or transaction input program by going into ‘Add Mode’. In some programs you can also add records by going into ‘Insert Mode’.

Add mode
· Move the cursor to the line beneath the last entry in the list. This automatically puts you into ‘Add Mode’ and you can start entering information.


· Or press <F4>. This clears the screen and puts you into ‘Add Mode’.

Insert mode XE "insert mode" 
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Insert button
In some programs you can insert an entry into a list. Move the cursor to the line where you want to insert the entry and press <F5>, or click the insert button.  A blank line appears and you can now enter the new details.

Changing an entry

 XE "amend" 

 XE "change" \t "See amend" 
To change details in an entry in a maintenance or transaction input program you need to go into ‘Maintenance Mode’ (MNT) or ‘Edit Mode’ (EDT). You can then step through the prompts changing information as necessary. Generally you cannot change the main index key of an entry, for example its unique reference code. Sometimes some of the other items cannot be changed after they have been set up. In this case this will be stated in the relevant part of the manual.

In some programs you are automatically put into ‘Maintenance Mode’ when you select a record. In other programs a menu appears when you select a record. You then need to select the appropriate option on the menu. 

Changing information at a prompt


In many Global windows, prompts enable you to enter information. This can be numeric information such as an amount, a date, or text such as a name or description.


When you first enter a prompt which already contains information, the original information is deleted when you start to type in new information unless you first use the cursor keys. 


To alter the information in the prompt without deleting it you can use the cursor right and cursor left arrow keys to move to the letter or number that you want to change. Then type the new value. The existing value will be replaced by the value you typed.


To insert a character or number, press the <Insert> key. This makes a space open up in the existing information into which you can type the required value. If you accidentally delete the contents of a prompt, you can press <F11> to restore its contents.

Deleting an entry
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 XE "delete" 

 XE "delete" \t "See also purge, remove" 
Delete button
Move the cursor to the unwanted entry and press <F7>, or click the delete button. This puts you into ‘Delete Mode’ (DEL). The program will ask you for confirmation before it deletes the entry. It will also tell you if an entry cannot be deleted; for example, if other records are dependent on it.

Error and warning messages

 XE "error messages" 

 XE "warning messages" 
When you try to do something unusual or impossible, a warning message is displayed on the status line at the bottom of the screen. Sometimes the warning ends in a comma. You then need to press <Return> to get rid of the message.

Print Options Window

Figure 3: Print Options Window XE "Print Options Window" 
This window appears when you complete your replies in many Global 3000 report selection windows
[image: image12.png]i Print Options

ReportNarme shipdtrp
Print Uit $PR
All Sub-Totals or Total ? A
Display, Inspect or Print 7 3

oK. Cancel





Purpose XE “print” \t “See also reporting” 
This window appears after you enter the selection options for many reports throughout the Global 3000 range. It enables you to specify the physical report name and print unit for the report and to choose whether to print, display or ‘inspect’ the report.

The prompts are:

Note
You do not often need to change the defaults for the first three options, so the cursor appears on the fourth option. Press <Shift Tab> to make the cursor retreat through the prompts.

Report name
This can be up to eight characters long.

Print unit
In practice this will very rarely be changed from the default. On certain important reports, such as Invoice Print in SOP, this will be the only item which can be changed.

All, sub-totals or total
(A/S/T.) A will produce a full report. S will produce a report omitting the detail records, showing only the subtotal lines, if any. T will produce a report containing only the final total lines of the report, if any.

Note
Many reports (for example, all the Landed Costs reports) contain no relevant totals or subtotals, so selecting S or T will produce a blank report. S or T might be useful however in the Orders by Salesperson report in SOP, which produces subtotals for each salesperson and totals for the entire report.

Display, inspect or print report XE “print:display, inspect or print” 

 XE "display report" 

 XE "inspect report" 
D displays the report but does not print it. I prints the entire report to the spool unit and then allows you to view it before deciding whether to print it. P prints it but does not display it.

On completion
( The selected report is printed/displayed. You are then returned to the menu you came from.

Further information XE "inspect report" 

xe "stationery"

xe "spooler"

xe "print:special stationery"
For general information about printing from Global software, printing on special stationery, and using the Global Spooler, see the Global System Manager Manual. This manual also provides detailed information about using the ‘inspect’ option (under the V – View Files command in the Spooler chapter).

Key/Button XE "GUI (Graphical User Interface):buttons" 

Function/Description XE "function key use" 

Key/Button


Function/Description



<F1>
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Search (when available)

( pop-up enquiry 
 (up arrow)
Move up to prior entry

<F1>
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From any Global 3000 main menu

( GSM command box
 (down arrow)
Move down to next entry

<F2>
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From any main menu in all modules except Cash Manager

( Company Selection window
 (left arrow)
Cursor left one character

Display alternate view of window

<F2>
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From any main menu in Cash Manager

( Cash book Selection window
 (right arrow)
Cursor right one character

Display alternate view of window

<F2>  & <F3>
Supplementary keys Their functions differ in context, and are explained when available
<Page down>
Display next page of entries

<F3>
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From any main menu in all modules except General Ledger

( Standard Date Warning Window 
<Page up>
Display previous page of entries

<F3>
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From any main menu in General Ledger

( Select Financial Year window
<Home>

Go to first or last entry

<F4>

Clear entry or window, and go into ‘Add’ mode
<Return>
Enter item or select entry

<F5>
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Insert new entry
<Tab>

Skip past prompts

<F6>
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Change to enquiry mode/change key of search
<Shift tab>
Step back to prior prompt

<F7>
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Delete the current entry
<Insert>

Insert a space at this character

<F8>
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Help - press/click once ( list of available function keys

Press/click twice ( help text
<Delete>
Delete the character at cursor

<F9>
Abort this program (this function is not always available)
<Esc>
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Go back to previous window (press twice on some systems)

<F10>
Move entry
<Ctrl F>

Clear prompt from cursor onwards 

<F11>

Restore contents of prompt
<Ctrl C>
Change case of a character

<F12>
Undelete entry - insert last deleted entry here
<End>
Next - go to next window/process (this function is not always available)

Table 3: Function keys and GUI buttons in Global 3000

This page is deliberately left blank

Section Three:

Shipment Entry

Contents XE "shipment entry" 
45
Enter Shipment Details 

This provides facilities for capturing and amending information for shipments, including details of the shipment master record, shipment lines, overhead lines and assignment lines. 

83
Shipment Apportionment

This provides three options: Apportionment Run which automatically estimates and distributes overheads across the goods lines of a shipment. Amend Overheads which lets you review and amend the results of an Apportionment Run. And Print Apportionment which prints apportionment details for a shipment.

100
Receive Shipment

This function enables you to enter details of goods received and book them into stock.

110
Complete Shipment

This enables you to mark a shipment as complete. The final overhead costs are then posted to General Ledger and any further alterations to the shipment are prevented.

112
Input Invoice

This enables you to enter invoice details for goods and overheads and reconcile goods invoiced against goods received.

Enter Shipment Details

Enter Shipment Details Menu

Figure 4: Enter Shipment Details Menu 

 XE "enter shipment details" \r "EnterShDets" 

 XE "Enter Shipment Details Menu" 
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This menu appears when you select Enter Shipment Details from the Shipment Entry menu

The options are:

Enter shipment notification XE "shipment notification" 

 XE "notification" 
Enter master and line details of a new shipment for which notification has been received.

Record draft shipment XE "draft shipments" 
Create a draft master for a shipment for which no notification details have been received but for which an overhead has arisen.

Delete shipment XE "delete:shipments" 
Delete a shipment for which goods have not yet been received. You cannot delete a shipment if goods have been received or overheads have been invoiced against it.

Amend shipment XE "amend:shipments" 
Amend the details of an existing shipment.

Print shipment details XE "print:shipments" 
Print the current details of a selected shipment.

Exit
( Shipment Entry menu.

On selection
( Shipment Summary window, see page 46.

Shipment Summary

Figure 5: Shipment Summary Window  XE "Shipment Summary window" 
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The cursor moves into this window when you select an option from the Enter Shipment Entry menu.

Purpose
This window enables you to identify the shipment you want to create, amend, delete or print. When you identify an existing shipment, the window displays a summary of its details.

This window remains on the screen when you are creating and amending a shipment.

The prompts are:

Shipment
This is an eight-character document number which uniquely identifies the shipment.

Create

 XE "amend:units" \t "See Installation & Set-up Manual" 

 XE "add:shipments" 

 XE "create" \t "See add" 

 XE "add:products" \t "See Installation & Set-up Manual" 

 XE "add:product groups" \t "See Installation & Set-up Manual" 

 XE "add:suppliers" \t "See Creditors Ledger Manual" 

 XE "add:units" \t "See Installation & Set-up Manual" 

 XE "amend:products" \t "See Installation & Set-up Manual" 

 XE "amend:product groups" \t "See Installation & Set-up Manual" 

 XE "amend:suppliers" \t "See Creditors Ledger Manual" 
If you are creating a new shipment Landed Costs generates a unique 8 character document number for the shipment as follows:

· If no shipment prefixes are defined, the next sequential number is used. The next sequential number is held in the Document Numbers window of Landed Costs system parameters, see page 162.

· If a single shipment prefix is defined, the shipment number is built automatically from the prefix and its next available number.

· If more than one prefix is defined, a list of valid prefixes is presented and you are asked to select the prefix from which this shipment’s number is to be constructed. 

Notes
The reference is generated in the same way whether you enter a shipment through Enter Shipment Notification or Record Draft Shipment.


Prefixes are defined in Shipment Prefix Maintenance, see page  176.


A prefix is no longer valid when the highest possible number that it can accommodate has been used.

Amend, delete & prin xe "amend:shipments" 

 xe "delete:shipments" 

 xe "print:shipments" t
To amend, delete or print an existing shipment, enter the 8 character document number identifying the shipment. Press <F1> to list existing shipments by document number, shipping agent reference or shipping agent. (Press <F6> to change the search key.) When a shipment is selected, a summary of its details is displayed.


If you are amending a shipment ( Shipment Amendment menu, see page 57.


If you are deleting a shipment, you are asked for confirmation before the shipment master record and all its attendant detail lines are deleted. After the deletion ( Enter Shipment Details menu, see page 45.

Note
You cannot delete a shipment if goods have been received or overheads have been invoiced against it.


If you are printing a shipment ( Shipment Details Report window, see page 133. This enables you to display or print details of the selected shipment.

Reference
(Only when entering a new shipment.) Enter the reference used by the shipping agent to identify the shipment. (Up to 20 characters.) 

Shipped by XE "shipped by" 
(Only when entering a new shipment.) Enter the account code of the shipping agent. This must be a valid supplier code from Creditors Ledger. A pop-up enquiry is available.

When you enter a valid code, the account name is displayed to confirm your selection.

Details of the shipment’s status are displayed:
Status XE "status:of shipment"  XE "draft shipments" 
This displays the latest status of the shipment and the date that this was achieved:

· Draft - No notification has been received for the shipment but an overhead chargeable to the shipment has arisen. To record details of this, a draft shipment master has been created which will be converted to a full shipment master when notification is received.

 XE "ordered, shipment status" 
· Ordered - Documentation for the shipment has been sent to the shipping agent. When a shipment is entered through the Enter Shipment Notification option, it initially has this status.

 XE "notified shipment status" 
· Notified - Notification of the shipment contents has been received. A shipment is given this status when the Notification date is set.

 XE "in transit:shipment status" 

 XE "stock in transit" 
· In-Transit - The shipment has been despatched. The shipment is given this status when the shipment date is set.

 XE "in-customs, shipment status" 
· In-Customs - The shipment has arrived and is awaiting processing by Customs. The shipment is given this status when the landed date is set.

 XE "cleared, shipment status" 
· Cleared - The shipment has been released by Customs but has not yet arrived at its delivery location. The shipment is given this status when the cleared date is set.

 XE "received:shipment status" 
· Received - Some or all of the goods in the shipment have been received. A shipment can be given this status in two ways. By Shipment Receipt when goods are first booked into stock. Or when a date is entered at the Received date prompt in the Transport Details window.

 XE "complete, shipment status" 
· Complete - Processing for the shipment is complete. All goods on the shipment have either been marked as delivered or written off. The shipment is given this status by Shipment Completion.

 XE "unused, shipment status" 
· Unused - The shipment was abandoned when it was being created, or has been deleted. A shipment is only given this status if the next sequence number has been used when it is abandoned or deleted. Otherwise the sequence number is re-used. This ensures an uninterrupted audit trail of shipment references. 

Date
The date the status was attained is displayed. This is followed by indicators showing the current state of processing of the shipment.

Assigned/
This indicates that all the goods in the shipment have been assigned to purchase orders.

Unassignd
This indicates that some or all of the goods lines recorded for the shipment have not been fully assigned to purchase orders.

Apportned/
This indicates that all recorded overheads on the shipment have been calculated and allocated using Shipment Apportionment. This must be done before the shipment can be completed.

Unapportnd XE "unapportioned status " 

 XE "apportioned status" 
This indicates that overheads have not been apportioned or information affecting overhead values has been added or amended since they were last apportioned. 

Note
The following actions can change the status of a shipment from ‘apportioned’ to ‘unapportioned’:

· Adding, amending or deleting a shipment line.


· Adding, amending or deleting a shipment overhead (whether through Enter Shipment Details, Invoice Input, or Amend Overheads in Shipment Apportionment).


· Recording a receipt for the shipment.


· Entering an invoice for the shipment.


· An Apportionment Run that results in errors.

When entering a new shipment you are then prompted for:

Number
Enter the total number XE "total number"  of packages or master cartons making up the shipment. A total of the shipping units from each line is held separately. The value entered is intended for use in cross-checking the line total or as a record of the expected number of units. It does not affect the calculation or allocation of overheads.

Weight XE "weight:gross" 

 XE "gross weight" 
Enter the ‘Gross Weight’ for the overall shipment. This must be expressed in the shipping weight unit of measure as displayed at the bottom of the screen.

 XE "total weight" Note
A ‘Total Weight’ for the shipment, calculated by summing the weights of the individual lines, is held separately. Both Gross Weight and Total Weight are available for overhead calculations.

Volume XE "volume:actual" 

 XE "actual volume" 
Enter the ‘Actual Volume’ occupied by the shipment. This must be expressed in the shipping volume unit of measure as displayed at the bottom of the screen.

 XE "total volume" Note
A ‘Total Volume’ for the shipment, calculated by summing the volumes of the individual lines, is held separately. Both items are available for overhead calculations.

On completion
In single delivery location systems ( Transport Details window, see page 51.

In multiple delivery location systems either ( Shipment Delivery Location window or ( Transport Details window, see page 51. The sequence depends on the setting of the ‘Shipment Delivery Location Input’ system parameter.

Shipment Delivery Location Window

Figure 6: Shipment Delivery Location Window XE "Delivery Location Window" 

 XE "location:delivery" 
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This window appears in Enter Shipment Details if multiple delivery locations are in use. Depending on the setting of the ‘Shipment Delivery Location Input’ system parameter, it appears when you start a session, or when you start a new shipment.

The prompts are:

Delivery location XE "delivery location" 

 XE "location:delivery" 
This is the main location the shipment is going to be received at. A pop-up enquiry is available for this prompt. 

Note
Individual lines in a shipment can be assigned to satisfy purchase orders at different locations. However all purchase orders to which a particular shipment line is assigned must be for the same location.

Stock levels and values are updated at the shipment line location by shipment receipt and invoicing.


The profit centre for postings to General Ledger is taken from the shipment line location.

Address XE "address, delivery" 
(Display only.) The delivery address (i.e. address, postcode, telephone number and fax number) set up for this location in Location Maintenance. 

Note
For details of Location Maintenance see the Product Maintenance section of the  Purchase Order Processing manual.

On completion
( Transport Details window.

Transport Details

Figure 7: Transport Details Window xe "amend:transport details" 

 xe "transport details" 

 xe "add:transport details" 
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This window appears when entering a new shipment. Depending on the setting of the ‘Shipment Delivery Location Input’ system parameter, it appears after the Shipment Summary window or Shipment Delivery Location window. It also appears when you select Transport Details from the Shipment Amendment menu

Purpose
The Transport Details window enables you to record information about the shipment from the point of despatch to its eventual receipt and completion. You can record significant dates in the life of the shipment, the on-carrier, methods of transport and references. This information is held for reference purposes only. It does not control shipment receipt or invoicing.

The prompts on the left are

Document XE "document date" : XE "shipment dates" 

 XE "dates" 
The date on which the original documents (bill of lading, packing list, copy of sales invoice) are sent to the shipping agent.

Notified XE "notified date" 
The date on the formal notification of the shipment, e.g. shipment notification, or pro-forma invoice. Or, if the goods just arrive, the date they are received.

To ship & shipped XE "shipping date" 
The expected shipping date and actual date on which the goods were shipped.

To land & landed XE "landing date" 
The date on which the shipment is expected to arrive at Customs and the actual date of its arrival.

To clear & clear XE "clearing date" ed
The date on which the shipment is expected to be released by Customs and the actual date on which it was released.

Expected XE "expected date"  
The date on which the shipment is expected to be delivered to its final destination.

Received XE "received:date" 
The first date on which goods from the shipment were received. This is automatically set when the first line on the shipment is marked as received.

The prompts on the right are:
Shipped by XE "shipped by" 
(Display only.) The shipping agent entered in the Shipment Summary.

Method  XE "transport, method" 
Specify the code identifying the method of transport to be used for main carriage. Press <F1> to select from the valid methods which are: SEA, RAIL, ROAD, AIR, POST, inland waterway (INLD), fixed installation (FXIN), or own propulsion (OTHR).

Transport
Enter the registered reference of the means of transport. This depends on the type of transport involved and may be a voyage reference, a ship’s name or the registration of an aircraft, railway wagon, trailer or other means of transport.

Containe XE "container" r
Enter the container owner’s marks and/or serial numbers identifying the freight container. This can be up to 30 characters.

Size & type XE "size & type of container" 
Enter the size and type of the freight container. This is for identification purposes (e.g. half-load) rather than the container’s actual volume. This can be up to 30 characters. 

Note
An ‘Actual Volume’ for the shipment and a ‘Total Volume’ of the lines in the shipment are maintained separately.

Bill of lading XE "bill of lading" 
Enter the reference assigned to the shipment’s Bill of Lading or Sea/Air Waybill by the shipping agent. This can be up to 30 characters.

Consignment note xe "consignment note" 
Enter the reference of the shipment’s consignment note assigned by the shipping agent. This can be up to 30 characters.

Shipment from XE "despatch location" 

 XE "location:despatch" 
Specify the location at which despatch, shipment or taking-in-charge of goods by the shipping agent is to take place. This can be up to 30 characters.

Port of delivery XE "port of delivery" 
Specify the place at which goods are to be landed by the shipping agent. This can be up to 30 characters.

Delivery location XE "location:delivery" 

 XE "delivery location" 
Enter the location to which the goods will be delivered. If a single location is in use, the delivery location is set automatically and skipped. Otherwise this defaults to the location entered in the Shipment Delivery Location window. The name of the delivery location is displayed.

On carrier XE "on carrier" 
Enter the account code of the supplier undertaking or arranging transport after main carriage. Leave blank if there is no on-carriage. A pop-up enquiry is available. The account name is displayed to confirm your selection.

Method XE "transport, method" 
Specify the code identifying the method of transport to be used for on-carriage. Press <F1> to list valid methods. You are prompted for this even if the on-carrier account code is left blank.

Reference
Enter the registered reference of the means of transport used for on-carriage. This can be up to 30 characters.

You are prompted for this item even if the on-carrier account code and/or method are left blank. This lets you log references which are not account-specific, e.g. recorded delivery numbers.

On completion
If you are amending a shipment ( Shipment Amendment menu, see page 57.


If you are creating a shipment:

· If you have set up any general purpose automatic Standard Overheads, Landed Costs now attaches them to the shipment. If any automatic overhead attributes have been defined, Landed Costs displays the Other Overhead Details window (see page 68) for each overhead as it is generated. When all the overheads have been generated, they are listed in the Standard Overheads window which then appears. 


· If there are no relevant automatic Standard Overheads, but there are automatic shipment attributes ( Other Shipment Details window, see page 55.

· If there are no relevant automatic Standard Overheads or shipment attributes ( Shipment Amendment menu, see page 57.

Standard Overheads

Figure 8: Standard Overheads Window XE "Standard Overheads Window"   XE "overheads:details for shipment" 
This window appears when the generation of automatic overheads for a new shipment or shipment line is complete
[image: image28.png]i Standard Overheads
ad_ Supplier From Group_ Description Ch o
pock Handling Fees

Landing Charges this end J
I

Supplier  A1L From A11

Calculation Method H cost/actual vol Overhead %age 0.00

Allocation Methodd H by actual vol  Overhead Cost 2.50

Duty Cortrol S subject to duty Tobelwoiced? ¥ by SHIPHAN

Percentage Type Curtency SHK

Direct PC & AC / Invoiced Value 0.00

Ovethead PC& AC HID /C1686 Corpleted Value 0.00
Calculated Value .00

0K Cancel





Purpose
This window lists the overheads that have been generated automatically.

When this window appears after the generation of overheads for a shipment line, it also lists:

· Overheads that have already been generated for the shipment or other shipment lines.

· Overheads that have been added to the shipment manually.

This window provides an opportunity to modify the overheads which have been generated automatically.

Overhead generation XE "overheads:automatic generation" 

 XE "automatic generation of overheads" 

 XE "general purpose overheads" 

 XE "overheads:general purpose" 

 XE "specific overheads" 
General purpose overheads are generated when you exit from the Transport Details window during entry of a new shipment.

Specific overheads are generated when you finish adding a new shipment line. A specific overhead is generated for a shipment the first time a shipment line is added for which the supplier, from-supplier and/or product group match those on a specific standard overhead.

The Other Overhead Details window appears for each overhead as it is generated if any automatic overhead attributes have been defined.

Operation
The window parallels the Maintain Shipment Overhead window described in detail on page 61.

On exit
When this window appears after the generation of overheads for a shipment, if you have set up any automatic shipment attributes ( Other Shipment Details window, see page 55; otherwise ( Shipment Amendment menu, see page 57.


When this window appears after the generation of overheads for a shipment line, if you have set up any automatic shipment line attributes ( Other Line Details window, see page 78; otherwise Shipment Line Options menu, see page 79.

Other Shipment Details

Figure 9: Other Shipment Details Window XE "other details:shipment" 

 XE "amend:other details:shipment" 

 XE "add:other details:shipment" 
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Provided one or more shipment attribute has been defined in Attribute Maintenance, this window appears when you select Other Details from the Shipment Amendment menu. If one or more of the shipment attributes is defined as automatic it also appears during creation of a new shipment:

· On exit from the Standard Overheads window if automatic overheads are generated for the shipment.

· On exit from the Transport Details window if there are no automatic overheads for the shipment.

Purpose
This window lets you enter attribute details for the shipment.

The attribute function provides a powerful facility for defining additional information for a shipment. For further information on attributes see Attribute Maintenance, page 169.

On entry
When you first enter the window for a shipment, any automatic attributes are listed. Subsequently attributes that have already been linked are displayed. 

Move through list
You can move through the list with the cursor keys in the standard way.

Link XE "attributes:link to shipment" 
To link an automatic attribute, move the cursor to the required line and press <Return>. When you enter a value, the attribute is automatically linked to the shipment.


To link a non-automatic attribute, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list.

Remove
To remove an attribute, position the cursor on the required attribute and press <F7>. You cannot remove attributes which are defined as mandatory.

The prompts are:

Detail
This is the code of the attribute. A pop-up enquiry of shipment attributes is available.

Name
(Display only.) This is the attribute’s description.

Item-value
(Only if the attribute is configured to prompt for a value.) Enter the value of this attribute for the shipment. The value must conform to the format defined for the attribute in Attribute Maintenance. A pop-up enquiry is available for table-type attributes.

Description
(Display only.) For table-type attributes, the description of the selected value is displayed.

On exit
( Shipment Amendment menu.

Note
You cannot exit from this window until a value has been entered for all ‘mandatory’ attributes.

Shipment Amendment

Figure 10: Shipment Amendment Menu XE "Shipment Amendment Menu" 
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This menu appears:

· If you are amending a shipment, when you specify the document number in the Shipment Summary window.

· If you are entering a new shipment, when you exit from the Transport Details window, the Standard Overheads window, or the Other Details window depending on the configuration of your system.

· On return from one of the options on this menu. 

The options are:

Confirm
Confirm this shipment and move on to the next one. ( Shipment Summary window, see page 46.

Shipment lines xe "amend:shipment lines" 
Add, amend or delete the shipment’s goods lines. ( Shipment Lines window, see page 70.

Note
You cannot amend a shipment line after it is confirmed as received or while it is undergoing receipt. However you can add lines to a shipment, and amend lines that have not undergone receipt, until the shipment is completed.

Transport details xe "transport details" 

 xe "amend:transport details" 
Amend the shipment’s transport details. ( Transport Details window, see page 51.

Customs details XE "customs details" 

 XE "amend:customs details" 
Amend the shipment’s customs details. ( Customs Details window, see page 59.

Shipment comments XE "amend:comments:shipment" 
Amend the comments attached to the shipment. ( Comment Types menu, see page 60.

Other details XE "amend:other details:shipment" 
Amend user-defined information (attributes) attached to the shipment. ( Other Shipment Details window, see page 55.

Shipment overheads XE "amend:shipment overheads" 
Amend the shipment overheads. ( Maintain Shipment Overheads window, see page 61.

Header details XE "amend:shipment header details" 
Amend the details shown in the Shipment Summary window. ( Shipment Summary window, see page 46.

Print shipment XE "print:shipments" 
Print the details of the shipment, goods lines and/or overheads. ( Shipment Details Report window, see page 133.

Delete shipment XE "delete:shipments" 
Delete the shipment. This option is not available if any part of the shipment has been received. You are asked for confirmation before the shipment is deleted. You are then returned to the Enter Shipment Details menu, see page 45.

Exit
( Enter Shipment Details Menu, see page 45.

Shipment Totals from Lines Window 

Figure 11: Shipment Totals from Lines Window XE "Shipment Totals from Lines Window" 
This window appears alongside the Shipment Amendment menu whenever that menu appears
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Purpose XE "currency" 
The Shipment Totals from Lines window appears with the Shipment Amendment menu (see page 57). It shows totals (in base currency) calculated from the lines on the shipment. Details relating to goods lines are shown above, those relating to overhead lines are shown below.

The details for goods lines are:

Notified XE "notified value" 

 XE "value:goods lines" 
The total number of lines on the shipment, and the total notified values entered through the Shipment Lines window. 

Assigned XE "value:assigned" 
The number of lines fully assigned to purchase orders, and the total value of goods assigned to purchase orders.

Received XE "received:value" 
The number of lines for which goods have been received, and the total value of goods received and undergoing receipt through Shipment Receipts.

Invoiced XE "invoiced value:of shipment lines" 
The number of lines which have been invoiced, and the total value of goods invoiced and undergoing invoicing through Invoice Input.

The details for overhead lines are:
Entered XE "value:overheads" 

 XE "overheads:values" 
The total number of overhead lines on the shipment.

Calculated XE "calculated value" 

 XE "overheads:calculated value" 
The number of lines with a value calculated during the last overhead apportionment; and the total overhead value calculated at that apportionment plus any manual entries or amendments.

Completed XE "completed value" 
The number of lines processed by Shipment Completion. The value is the total of the ‘Completed’ value for each of these lines.

Invoiced XE "invoiced value:of overhead" 
The number of lines fully invoiced through shipment invoicing. The value is the total invoiced value of overheads established by Invoice Input.

The following details are also shown:

Shipping units xe "shipping units" 

 xe "units:shipping" 

 XE "units" \t "See also Installation & Set-up Manual" 
The total number of shipping units occupied by the goods on the shipment.

Total weight XE "total weight" 

 XE "total volume" 

 XE "weight:total"  & volume XE "volume:total" 
The total shipping weight and volume derived from the individual line weights and volumes.

Customs Details

Figure 12: Customs Details Window XE "customs details"   XE "amend:customs details" 

 XE "add:customs details" 
This window appears when you select Customs Details from the Shipment Amendment menu
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Purpose
This window maintains Customs information specific to the shipment. 

The prompts are:

Customs agency
The name of the customs agency. Up to 30 characters.

Custom’s procedure
A reference to identify the treatment applying to the shipment under Customs and/or statistics laws and regulations in the country the goods are declared in. Up to 30 characters.

Duty date
The date on which the shipment becomes liable for duty. This defaults to the date on which the shipment was landed.

Custom’s entry ref
The reference assigned to the shipment by Customs on entry. Up to 30 characters.

On completion
( Shipment Amendment menu, see page 57.

Comment Types
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Figure 13: Comment Types Menu XE "Comment Types Menu"  

This menu appears when you select Shipment Comments from the Shipment Amendment menu.

The options are:

Leading comments
Use this option to add comments to the front of the shipment. ( Shipment Leading Comments window. See Shipment Comments below.

Trailing comments
Use this option to add comments to the end of the shipment. ( Shipment Trailing Comments window. See Shipment Comments below.

Exit
( Shipment Amendment menu, see page 57.

Shipment Comments

Figure 14: Shipment Leading Comments Window XE "Shipment Comments Window" 

 XE "comments:shipment" 

 XE "add:comments:shipment" 

 XE "amend:comments:shipment" 
This window appears when you select Leading Comments from the Comment Types menu
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Note
The Shipment Trailing Comments window parallels the Shipment Leading Comments window shown above.

Purpose
The Shipment Comments window lets you attach comments to the shipment. Shipment comments (as distinct from Shipment Line comments) are attached to the shipment as a whole.

Comments
Comments can consist of any number of lines (up to 40 characters per line) of free-format text. If any comment line starts with * then this and any subsequent lines in the comment block are for internal use only and are not printed.

On exit
( Comment Types menu.

Maintain Shipment Overheads

Figure 15: Maintain Shipment Overheads Window XE "maintain shipment overheads" 

 XE "overheads:details for shipment" \r "OverheadShipDets" 
This window appears when you select Shipment Overheads from the Shipment Amendment menu
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Purpose
This window lists overheads that already exist for the shipment. It enables you to enter details of new overheads, and to amend and delete existing ones. 

Move through list
You can move through the list with the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:shipment overheads" 
To add a shipment overhead, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry into the list, or press <F4>. The prompts are described below.

Amend XE "amend:shipment overheads" 
To amend a shipment overhead, move the cursor to the required entry and press <Return>. ( Shipment Overheads Options menu, see page 69. Choose Overhead Details from this menu.

Note
Adding or amending overhead details for an apportioned shipment causes the status to be reset to unapportioned. 

Delete XE "delete:shipment overheads" 
To delete a shipment overhead, position the cursor on it and press <F7>. You are asked to confirm that the selected item is to be deleted. If the shipment has been completed, the overhead cannot be deleted. 

Note
You can exclude an overhead on a completed shipment from subsequent Apportionment Runs by setting its percentage, unit cost or value to zero.

The prompts are:
Overhead
The code identifying the overhead. Press <F1> for a pop-up enquiry of Standard Overheads. You can change the search sequence in this window by pressing <F6>. You can search by overhead, supplier or product group code.

Note
When you enter a valid code when adding an overhead, the remaining items in this window default to the values held for the standard overhead. The cursor skips to either the Currency or Calculated Value prompt. You can alter the defaulted items by stepping back from the Currency or Calculated Value prompt.

Supplier XE "suppliers" 
You can restrict the allocation of the overhead to lines for a particular supplier by entering the account code here. Leave this item blank if the charge applies to all suppliers. Press <F1> to list supplier account codes.

When you enter a valid account code at this prompt, the supplier’s name is displayed in the non-scrolled region of the window below.

Note
This item and the next two items cannot be changed after the shipment has been completed.

From XE "from-supplier" 
You can restrict the allocation of the overhead to lines for a particular from-supplier by entering the account code here. Leave this item blank if the charge applies to all from-suppliers. A pop-up enquiry is available.

When you enter a valid account code at this prompt, the account name is displayed in the non-scrolled region of the window below.

Note
The supplier and from-supplier must have the same currency.

Group XE "product groups" 

 XE "product groups" \t "See also Installation & Set-up Manual" 
You can restrict the allocation of the overhead to lines for products in a particular product group, by entering a product group code here. Leave this item blank if the charge applies to products from all product groups. A pop-up enquiry is available.

Description
The Standard Overhead description is displayed as default. You can over-type this with a description of up to 30 characters specific to this shipment.

Charged to XE "charged-to" 

 XE "charged-to" \t "See also costed to" 

 XE "costed to" \t "See also charged-to" 
The stage of the shipment’s cost to which this overhead contributes. Press <F1> to list valid responses, which are:

· FOB
Charges contributing to free-on-board cost.


· CIF
Charges contributing to cost, insurance and freight cost.


· DDP
Charges contributing to full delivery cost.

Note
The stage to which a calculated overhead is charged must be later than any stage involved in the calculation of the overhead.

Examples
If the overhead is charged to FOB, calculation and allocation methods F and C are not available. If the overhead is charged to CIF, calculation and allocation method C is not available

Supplier
(Display only.) The name of the supplier.

Calculation method XE “calculation method” 

 XE “overheads:calculation method” 
The method by which Apportionment Run is to calculate the value of the overhead. Press <F1> to list valid responses, which are:

· E
Percentage of Ex-factory cost.

· F
Percentage of FOB cost.


· C
Percentage of CIF cost.


· S
Percentage of Supplier cost.


· V
Unit cost by Volume.


· W
Unit cost by Weight.


· G
Unit cost by Gross weight.


· H
Unit cost by actual volume.


· U
Unit cost by volumetric weight. 


· T
Unit cost by gross volumetric weight.


· P
Unit cost by line quantity in shipping units.


· Q
Unit cost by line Quantity in stock units.


· M
Manually entered: Apportionment Run will not calculate a value for the overhead. The overhead is either a fixed (i.e. known) charge or a manually calculated one.

Further Details
Further details of the calculation used by each of these methods can be found on page 83.

Allocation method XE “allocation method” 
Enter the method by which Apportionment Run is to distribute the value of the overhead across the shipment lines. Press <F1> to list valid codes, which are:

· E
By Ex-factory cost.


· F
By FOB cost.


· C
By CIF cost.


· S
By Supplier cost.


· V
By Volume.


· W
By Weight.


· G
By Gross weight.


· H
By actual volume.


· U
By volumetric weight.


· T
By gross volumetric weight.


· P
By line quantity in shipping units.


· Q
By line Quantity in stock units.


· L
Equally between Lines.


· M
Manually. If you alter an overhead’s allocation by hand, this setting will preserve the manually established pattern in subsequent Apportionment Runs; i.e. Apportionment Run will recalculated the overhead’s value but will allocate it across the lines in the same proportions as the values you entered manually. 


· N
Not to be allocated. These are known as ‘non-allocated’ overheads. When you select this setting you are prompted for a ‘Direct’ profit centre and account code (see below).

Note
The stage to which an overhead is allocated must be later than any stage involved in determining the overhead.

Further Details
Further details of the calculation used by each of these methods can be found on page 86.

Duty control xe “duty control” 

 xe “overheads:duty control” 
Specify whether this overhead is Duty (D), Subject to duty (S) or Neither (N).

Note
Duty overheads are always charged to DDP.

Percentage type XE “percentage type” 
(Only if the calculation method is percentage based.) Enter the type of percentage to be used in the calculation of the overhead. This defaults to the value on the Standard Overhead but can be overridden. Press <F1> to list valid responses. These are:

· O
Take the percentage from the overhead record.


· S
Take the percentage from the from-supplier record.

· P
Take the percentage from the product record.

Direct PC & AC XE “overheads:direct PC & account” 

 XE "direct PC & account" 
(Only if the allocation method is N.) These General Ledger profit centre and account codes are only needed in rare cases. They are used when the value of the overhead is to be posted directly to General Ledger rather than being allocated and included in stock value/variance. 


At the profit centre prompt you can press <F1> for a profit centre search.


At the account prompt:

· Two searches are available if you are validating against the on-line Chart of Accounts. Press <F1> for a search of all accounts, <F2> for a search of accounts which are valid for the selected profit centre.


· If you are validating against off-line General Ledger accounts, press <F1> for a search on account codes valid for the selected profit centre.

Overhead PC & AC XE “overheads:profit centre” 

 XE “overheads:accounts” 

 XE "accounts:overhead" 

 XE "profit centres" 
Enter the General Ledger profit centre and account to which the cost of the overhead is to be posted. 


At the profit centre prompt you can press <F1> for a profit centre search.


At the account prompt:

· Two searches are available if you are validating against the on-line Chart of Accounts. Press <F1> for a search of all accounts, <F2> for a search of accounts which are valid for the selected profit centre.


· If you are validating against off-line General Ledger accounts, press <F1> for a search on account codes valid for the selected profit centre.

Note
The posting of overheads to General Ledger is controlled by system parameters. If the ‘Post Costs to General Ledger’ Distribution Parameter is set to N there is no automatic posting of overheads to General Ledger. If it is set to Y the value at completion and the invoiced value of all overheads are posted automatically to General Ledger as follows:

· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to S overheads are posted in Summary form. They are posted to the profit centre from the shipment delivery location and the Overhead Suspense Account.


· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to D, each overhead is posted to the profit centre and account declared for it here.

From
(Display only.) The name of the from-supplier. This is blank if the from-supplier is the same as the supplier.

Overhead % age xe “overheads:percentage” 
(Only if the method of calculation is percentage based and the Percentage Type is O.)  Set this to the percentage to be used when calculating the overhead.

Overhead cost XE “overheads:cost” 

 XE "cost:overhead" 
(Only if the overhead has a unit cost-based calculation.) Enter the unit cost to be used in the calculation of the overhead.


For overheads charged by weight or volume, Landed Costs displays the pricing weight and volume units of measure on the base line. When the unit cost relates to weight, enter the cost of one of the weight units shown. Likewise, when the unit cost relates to volume, enter the cost of one of the volume units shown.

Further information
Pricing weight and volume units of measure are defined in system parameters. For further information, see page 164.


You may enter a unit cost with up to two decimal places. Landed Costs rounds the calculated overhead value to the decimal precision specified for the currency in which the cost is entered.

Further Information
For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.

To be invoiced XE “overheads:to be invoiced” 

 XE "to be invoiced" 

 XE "invoiced, overheads to be" 
(Y/N.) Enter Y if the overhead has appeared or will appear on an invoice from a supplier.


Enter N for internally generated overheads for which no invoice will be received. The ‘To be invoiced by’ account code is then automatically set to blank and the prompt is skipped. The ‘invoiced’ value of the overhead is set to the completed value by Shipment Completion.


This item cannot be changed after the overhead is invoiced.

By
(Only if you entered Y to the last item.) Enter the account code of the supplier expected to invoice the overhead. This defaults to the value on the standard overhead. Press <F1> to list valid suppliers. This item can be left blank.


This item cannot be changed after the overhead is invoiced.

Note
The supplier must have the same currency as the currency of the overhead.

Currency XE "currency:overheads" 

 XE “overheads:currency” 
If this overhead is supplier-specific or is to be invoiced by a specific supplier, this item is automatically set to the currency of the selected supplier and is skipped.


Otherwise, enter the currency in which the overhead operates. Press <F1> to list valid currencies. 


This item cannot be left blank.

Note
You cannot change the currency after the first Apportionment Run for the shipment.

Invoiced value XE “invoiced value:of overhead” 

 XE “overheads:values” 
(Display only.) This value is automatically set when the overhead is invoiced. 

Completed value XE “completed value” 
(Display only.) This value is automatically set when the shipment is completed. 

Calculated value XE “calculated value” 

 XE "overheads:calculated value" 
For a new overhead this is initially zero. Apportionment Run automatically sets this item to the value it calculates for the overhead. You can override the value shown. The Calculation Method is automatically set to ‘M’ if you do so. This protects the manually entered value from being over-written by the next Apportionment Run.

Note XE "currencies:decimal precision" 

 XE "decimal precision of currencies" 
When entering values in a currency that operates with a decimal precision of zero or one, you cannot enter a value with more non-zero decimal places than are allowed for the currency; for example if the decimal precision is zero you can enter the amount as ‘1478’ or as ‘1478.00’, but not as ‘1478.5’. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation & Set-up Manual.

Note
If the shipment has an ‘unapportioned’ status, the Calculated Value might be changed by the next Apportionment Run.

On completion
If you are adding a new overhead and you have set up any automatic overhead attributes ( Other Overhead Details window.

Otherwise ( Shipment Overhead Options menu, see page 69.

Other Overhead Details

Figure 16: Other Overhead Details Window XE “other details:overhead” 

 XE “amend:other details:overhead” 

 XE "add:other details:overhead" 
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Provided one or more overhead attribute has been defined in Attribute Maintenance, this window appears when you select Other Details from the Overhead Options menu.

If one or more of the overhead attributes is defined as automatic this window also appears:

· After you add an overhead in the Maintain Shipment Overheads window.

· During creation of a new shipment when automatic overheads are generated.

Purpose
This window lets you enter attribute details for the selected overhead.


For general information on attributes see Attribute Maintenance, page 169.

On entry
When you first enter the window for a shipment overhead, any automatic attributes are listed. Subsequently, attributes that have already been linked are displayed. 

Move through list
You can move through the list with the cursor keys in the standard way.

Link XE “attributes:link to overhead” 
To link an automatic attribute, move the cursor to the required line and press <Return>. When you enter a value the attribute is automatically linked to the overhead.


To link a non-automatic attribute, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list.

Remove
To remove an attribute, position the cursor on the required attribute and press <F7>. You cannot remove attributes which are defined as mandatory.

The prompts are:
Detail
This is the code of the attribute. A pop-up enquiry of overhead attributes is available.

Name
(Display only.) This is the attribute’s description.

Item-value
(Only if the attribute is configured to prompt for a value.) Enter the value of this attribute for the selected overhead. The value must conform to the format defined for the attribute in Attribute Maintenance. A pop-up enquiry is available for table-type attributes.

Description
(Display only.) For table-type attributes, the description of the selected value is displayed.

On exit
If you entered the window during generation of automatic overheads, the generation continues until all automatic overheads have been created. The Standard Overheads window then appears, see page 54.

Otherwise ( Shipment Overhead Options.

Note
You cannot exit from this window until a value has been entered for all ‘mandatory’ attributes.

Shipment Overhead Options
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Figure 17: Shipment Overhead Options Menu XE “Shipment Overhead Options Menu” 
This menu appears when you select a shipment overhead for amendment and when you complete entry of details for a new overhead.

The options are:
Confirm
Confirm the details of the current overhead and proceed to the next.

Overhead details XE “amend:shipment overheads” 
Alter the details of the current overhead. Amending an overhead allocated to shipment lines resets the shipment to unapportioned. 

Other details XE “other details:overhead” 

 XE “amend:other details:overhead” 

 XE "add:other details:overhead" 
Amend any user-defined information (attributes) attached to the shipment overhead. ( Other Overhead Details window, see page 68.

Comments XE “amend:comments:overhead” 
Amend the comments attached to the shipment overhead. ( Shipment Overhead Comments window.

Exit
( Shipment Amendment menu, see page 57.

Shipment Overhead Comments

Figure 18: Shipment Overhead Comments XE “Shipment Overhead Comments Window” 

 XE “comments:overhead” 

 XE “overheads:comments” 
This window appears when you select Comments from the Shipment Overhead Options Menu
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Purpose
This window lets you attach comments to the shipment overhead.

Overhead comments
Overhead comments are associated with the shipment overhead to which they are attached and are only printed when the associated overhead qualifies for printing too. When overhead comments are printed, they appear before the overhead to which they relate.

Comments
Comments consist of any number of lines (up to 40 characters per line) of free-format text. If any comment line starts with * then this and any subsequent lines in the comment block are for internal use only and are not printed.

On exit
( Shipment Overhead Options menu, see page 69. 

Shipment Lines

Figure 19: Shipment Lines Window XE “Shipment Lines Window” 

 XE "shipment lines" 
This window appears when you select  Shipment Lines from the Shipment Amendment menu
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Purpose
This window displays details of existing lines for the shipment. It lets you enter details of new shipment lines, and to amend and delete existing ones. 

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add xe “add:shipment lines” 
To add a new shipment line, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode.

Note
You cannot amend a shipment line after it is confirmed as received or while it is undergoing receipt. However you can add lines to a shipment, and amend lines that have not undergone receipt, until the shipment is completed.

Amend xe “amend:shipment lines” 
To amend a shipment line, position the cursor on the required line and press <Return> ( Shipment Line Options menu, see page 79.


You cannot amend a shipment line after it is confirmed as received.

Delete XE “delete:shipment lines” 
To delete a line, position the cursor on it and press <F7>. You are asked for confirmation before the line is deleted. 

Any overheads allocated to the line are de-allocated from it as it is deleted. 

You cannot delete shipment lines that have been marked as received. 

Note
The Shipment History Purge function described on page 175 removes completed shipments.

The prompts are:
Product XE “products” 

 XE "products" \t "See also Installation & Set-up Manual" 
The product to be shipped. A pop-up enquiry is available. When you enter a valid product code its description is displayed.

If the product is Obsolete or Superseded, a warning is displayed. For a superseded product, the warning gives the code of the alternate product.

Supplier XE “suppliers” 
Enter the supplier’s account code. On the first shipment line, the default is the shipping agent entered at the ‘Shipped by’ prompt in the Shipment Summary window. For subsequent lines, the default is the supplier on the previous line. 


When you enter a valid code, the supplier’s name is displayed in the non-scrolled region below.


Press <F1> to list all suppliers.


Press <F3> to list any purchase order lines that have not been fully delivered for the selected product. If you select a line from this list, the supplier, from-supplier, quantity and purchase unit are automatically taken from the purchase order line. These items are then displayed and the prompts are skipped. However this does not assign the purchase order line to the shipment.

Note
You cannot change the supplier or from-supplier after you have confirmed the line. If you need to change them, delete the line and enter a new one.

From XE “from-supplier” 
Enter the account of the from-supplier. This is the supplier from whom pricing and shipping details are to be taken. The default is the account entered at the ‘Supplier’ prompt. The from-supplier must have the same currency as the account entered at the ‘Supplier’ prompt.

When you enter a valid code, the account name is displayed in the non-scrolled region at the bottom of the window.


Press <F1> to list all suppliers.


Press <F2> to list suppliers known to supply the product (i.e. for whom a supplier/product record exists in POP.)

Note
If there is no supplier/product XE “supplier/product details”  record in Purchase Order Processing for the from-supplier and product combination:

· If the ‘Create Supplier/Product Combination’ POP system parameter is set to Y, the Invalid Supplier/Product menu appears. This offers you the option of listing valid suppliers for the product, or of creating a new supplier/product record. When you select the latter option the Create Supplier/Product Record window appears. This is described in full in the POP manual.


· Otherwise a list of valid suppliers for the product appears.

Description
(Display only.) The standard product description. 

Quantity XE “quantity:shipment line”  & unit
Enter the quantity and unit expected in this shipment.

If the shipment line was created by selecting a line from a purchase order, the quantity and unit default to the outstanding quantity and unit on that line.


Otherwise the quantity defaults to the economic order quantity for the from-supplier/product combination. This is expressed in the units specified for goods entry for the from-supplier/product. The quantity is rounded up to an exact multiple of the stock unit if necessary.

Amend
If you reduce the quantity to less than that assigned to purchase orders, a warning window appears. This offers you the option of going straight to the Purchase Order Lines window to amend the purchase order assignments. You must accept this option if you want to reduce the quantity, otherwise you are returned to the Quantity prompt for re-input.

The following details default and are skipped on new lines:

Note
You can alter the default values by pressing <Shift Tab> to step back from the Notified Value prompt.

Supplier
(Display only.) The name of the supplier.

Container XE “container” 
The owner’s marks and/or serial numbers which identify the freight container holding the goods for the line.


Only enter this if the details differ from those entered in the Transport Details window for the shipment. Defaults to spaces.

Costed to XE “costed to” 
The shipping stage to which the costs from this line contribute. For example, if the supplier is supplying the goods with full delivery, the value of the line is charged to DDP (Delivered Duty Paid). Whereas if the goods are provided by the supplier with no delivery, the line value is charged to EXW (Ex-works or Ex-factory). This affects the calculation and allocation of overheads. It defaults to the value on the from-supplier/product record. Press <F1> for a list of valid codes which are:

· E
Ex-factory


· F
Free-on-board


· C
Cost, insurance and freight


· D
Delivered duty paid

at XE “location:line assigned to” 

 XE “quantity:assigned to purchase orders” 
(Only in multi-location systems.) This value controls the location of the purchase orders that can be assigned to the line. When adding a new shipment line it defaults to the location entered for the shipment.


You cannot change this:

· After purchase orders have been assigned to the line.


· If you pressed <F3> on the ‘From’ prompt and selected purchase order lines from the window that was displayed.

Shipping units xe “shipping units” 

 xe “units:shipping” 
The number of cartons in the shipment occupied by this line’s goods. A default is calculated as follows: the line ‘Quantity’ is converted to stock units and divided by the number of stock units in a ‘shipping unit’. If necessary the result is rounded up to the nearest whole number. The shipping unit is taken from the from-supplier/product record and cannot be altered here. 

Line weight xe “weight:shipment line” 
The weight of the goods on the shipment line. This must be expressed in the shipping weight unit of measure as displayed at the bottom of the screen.

Note
Landed Costs uses the shipping weight and volume recorded for the from-supplier/product combination to calculate the default line weight and volume. When these details have not been recorded for the from-supplier/product combination, the equivalent details are taken from the product record.

Line volume xe “volume:shipment line” 
The overall volume occupied by the goods on the shipment line. This must be expressed in the shipping volume unit of measure as displayed at the bottom of the screen.

From
(Display only.) The name of the from-supplier. This is blank if the from-supplier is the same as the supplier.

Received qty  XE “quantity:received” 
(Display only.) The actual quantity of goods received against this shipment line. It is set when the shipment is received.

Rcvd value XE “received:value” 
(Display only.) The value of goods received for this shipment line. It is set when the shipment is received.

Qty assigned to PO’s
(Display only.) The total quantity of goods from the line assigned to purchase orders. This is set when you assign the shipment line to purchase orders.

Assigned value XE “assigned value” 

 XE “value:assigned” 
(Display only.) This is calculated when you assign the shipment line to purchase orders. It is the amount you expect to pay for the goods based on the prices used when purchase ordering.

Finally you are prompted for:
Notified value XE “notified value” 
This can be entered directly and reflects any notification regarding goods value sent by your supplier. It defaults to the value calculated using the default price from the from-supplier/product record. 


The value you enter must be compatible with the decimal precision specified for the supplier’s currency. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.


Press <Shift Tab> to step back to the prompts above.

On completion
If you are adding a shipment line and there are outstanding purchase orders for the product at the delivery location for the line, the goods being shipped are now assigned to them. The goods are assigned to purchase orders in ascending purchase order number sequence. ( Purchase Order Lines window. This shows the resulting assignments for confirmation or amendment.

Note
If the product is queued, any sales order reservations on the stock queue against an assigned purchase order line are transferred to the shipment line. If insufficient stock is assigned to allow all the reservations to be transferred, reservations are processed in required date order until the assigned stock is exhausted.


If you are adding a shipment line and there are no outstanding purchase orders for the product:

· If there are any automatic Standard Overheads that relate to the shipment line which have not already been added to the shipment, Landed Costs attaches them now. If any automatic overhead attributes have been defined, Landed Costs displays the Other Overhead Details window for each overhead as it is generated. When all the overheads have been generated, they are listed in the Standard Overheads window which then appears, see page 54.


· If there are no relevant automatic Standard Overheads which need to be attached, but there are automatic shipment line-specific attributes ( Other Line Details window, see page 78. 


· Otherwise ( Shipment Line Options menu, see page 79.


If you are amending a shipment line ( Shipment Line Options menu, see page 79.

Purchase Order Lines

Figure 20: Purchase Order Lines Window XE “Purchase Order Lines Window” 
This window appears after adding a new shipment line, and when you select Purchase Orders from the Shipment Line Options menu
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Purpose
This window lists the purchase order lines against which goods from the current shipment line are to be delivered. It enables you to add, amend and delete purchase order assignments.


For each entry in the list the following are displayed: purchase order number, expected date, purchase order line quantity, the quantity outstanding against the purchase order line, and the quantity assigned to the purchase order line from the selected shipment line.


Details of the shipment line are displayed above the list of purchase orders. The details shown include: the supplier, from-supplier, product, expected date, and the quantity not yet assigned to purchase orders.

Note XE “add:purchase orders” \t “See POP Manual” 

 XE "amend:purchase orders" \t "See POP Manual" 
Purchase orders are created in Global 3000 Purchase Order Processing. See the Purchase Order Processing manual for full details.

Add XE “add:purchase order assignment” 
To add a purchase order line assignment move the cursor beyond the end of the list, or press <F5> to insert an entry within the list.

Amend XE “amend:purchase order assignments” 
To amend a purchase order line assignment, position the cursor on the line and press <Return>. The cursor moves to the Assigned prompt (see below).

Delete XE “delete:purchase order assignment” 
To delete a purchase order line assignment, position the cursor on it and press <F7>. On confirmation, the assigned quantity is added back into the unassigned quantities on both the shipment line and the Purchase Order line. If the product is queued, any stock queue reservations attached to the shipment line are re-attached to the purchase order line.

The prompts are:
Purchase order
Enter the document reference of the purchase order against which goods from the shipment are to be assigned. When you enter a valid reference, any lines in the purchase order to which the current shipment line can be assigned are listed.

Press <F1> to list eligible purchase order lines at the shipment line location. 

When you select a purchase order line, its ordered and outstanding quantities are displayed. 

Note
For a purchase order to be eligible for assignment:

· The supplier and ‘details from’ supplier on the purchase order must match the supplier and from-supplier on the shipment line.

· It must be approved.

Assigned XE “quantity:assigned to purchase orders” 
Enter the amount of the shipment line to be assigned to the selected purchase order line. This cannot exceed the unassigned quantity on the shipment line or the outstanding quantity on the purchase order line.

Note
When you alter an assignment, the unassigned quantity on the shipment line and the outstanding quantity on the purchase order line are adjusted accordingly. If the product is queued, stock queue entries reserved against the purchase order line are transferred and reserved against the shipment line, and vice versa, as appropriate.

On exit
If you are adding a shipment line:

· If there are automatic Standard Overheads that relate to the shipment line which have not already been added to the shipment, Landed Costs attaches them now. If any automatic overhead attributes have been defined, Landed Costs displays the Other Overhead Details window for each overhead as it is generated. When all the overheads have been generated, they are listed in the Standard Overheads window which then appears, see page 54.


· If there are no relevant automatic Standard Overheads which need to be attached, but there are automatic shipment line attributes ( Other Line Details window, see page 77. 


· Otherwise ( Shipment Line Options menu, see page 79.


If you are amending a shipment line ( Shipment Line Options menu, see page 79.

Other Line Details

Figure 21: Other Line Details Window XE “Other Line Details Window”  XE “other details:shipment line” 

 XE "add:other details:shipment line" 

 XE "amend:other details:shipment line" 
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Provided one or more shipment line attribute has been defined in Attribute Maintenance, this window appears when you select Other Details from the Shipment Line Options menu. If one or more shipment line attribute is defined as automatic, this window also appears after you add a new shipment line in the Maintain Shipment Lines window.

Purpose
This window lets you enter attribute details for the selected shipment line.

Further details
For further information on attributes see Attribute Maintenance, page 169.


When you first enter the window for a shipment line, any automatic attributes are listed. Subsequently attributes that have already been linked are displayed. You can move through the list with the cursor keys in the standard way.

Link XE “attributes:link to shipment lines” 
To link an automatic attribute, move the cursor to the required line and press <Return>. When you enter a value the attribute is automatically linked to the overhead.

To link a non-automatic attribute, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively press <F4> to go into ‘Add’ mode.

Remove
To remove an attribute, position the cursor on the required attribute and press <F7>. You cannot remove attributes which are defined as mandatory.

The prompts are:
Detail
This is the code of the attribute. A pop-up enquiry of shipment line attributes is available.

Name
(Display only.) This is the attribute’s description.

Item-value
(Only if the attribute is configured to prompt for a value.) Enter the value of this attribute for the selected shipment line. The value must conform to the format defined for the attribute in Attribute Maintenance. A pop-up enquiry is available for table-type attributes.

Description
(Display only.) For table-type attributes, the description of the selected value is displayed.

Exit
( Shipment Line Options menu, see page 79.

Note
You cannot exit from this window until a value has been entered for all ‘mandatory’ attributes.

Shipment Line Options
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Figure 22: Shipment Lines Options Menu XE “Shipment Lines Options Menu” 
The Shipment Line Options menu appears:

· When you select a shipment line for amendment.

· When you complete entry of details for a new shipment line.

· On return from the options on this menu.

The options are:
Confirm
Confirm the details of the current line and proceed to the next.

Line details xe “amend:shipment lines” 
Alter the details of the current line. Amending a shipment line to which overheads are allocated resets the shipment to unapportioned. ( Shipment Lines window, see page 70.

Line comments XE “amend:comments:shipment line” 
Amend the comments attached to the shipment line. ( Shipment Line Comments window.

Purchase orders XE “amend:purchase order assignments” 
Alter the selection of purchase order lines to which the goods from the current shipment line are assigned. ( Purchase Order Line Assignment window, see page 76.

Queue entries XE “amend:stock queue entries” 
(Only if the product is queued.) Browse and amend stock queue entries reserved against the shipment line and any outstanding requests for the product. ( Stock Queue Entries window, see page 81. 

Shipment overheads
Browse and amend shipment overheads. ( Maintain Shipment Overheads window, see page 61.

Note
The overheads displayed in the Maintain Shipment Overheads window are not limited to those that relate to the selected shipment line. The window also lists overheads that have been attached to the shipment, and to other shipment lines.

Other details xe “other details:shipment line” 

 xe “amend:other details:shipment line” 
Amend any user-defined information (attributes) attached to the shipment line. ( Other Line Details window, see page 78.

Exit
( Shipment Amendment menu, see page 57.

Shipment Line Comments

Figure 23: Shipment Line Comments Window XE “Shipment Line Comments Window”  XE “comments:shipment line” 

 XE “amend:comments:shipment line” 

 XE "add:comments:shipment line" 
This window appears when you select Comments from the Shipment Line Options menu
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Purpose
This window lets you attach comments to the shipment line.

Shipment line comments
Line comments can be associated with individual shipment lines. They are only printed in a report when the associated line is eligible for printing. When line comments are printed, they appear before the line to which they relate. 


Comments consist of any number of lines (up to 40 characters per line) of free-format text. If any comment line starts with * then it and any subsequent lines in the comment block are for internal use only and are not printed.

On exit
( Shipment Line Options menu, see page 79.

Stock Queue Entries

Figure 24: Stock Queue Entries Window XE “Stock Queue Entries Window” 
This window appears when you select Queue Entries from the Shipment Line Options menu for a queued product line
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Purpose
This window lists:

· All reservations on the stock queue which have been transferred from the selected purchase orders to the shipment line.

· Any other reservations against purchase orders for the product.

· Any outstanding requests for the product.

It also shows the quantity of assigned product which has not yet been reserved.

This window enables you to select a request, or a reservation against the shipment line, so that you can change its status.

Note
Reservations against unassigned purchase orders are shown for information only. If you want to reserve them against the shipment line, you must assign the purchase order to the shipment line in the Purchase Order Lines window.

Change status XE “status:change, of stock queue entry” 
To change the status of a queue entry, position the cursor on it and press <Return>.


If the entry is a reservation against the shipment line ( Reserve Options menu.

If the entry is a request ( Request Options menu.

On exit
( Shipment Line Options menu, see page 79.

Reserve Options
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Figure 25: Reserve Options Menu XE “Reserve Options Menu” 
This menu appears when you select a reservation against the shipment line in the Stock Queue Entries window.

The options are:

Request
Convert the reservation to a request on the Landed Costs system. The unreserved quantity on the shipment line is increased by the amount of the reservation.

Auto-transfer
Convert the reservation to a request, but attempt to reserve the newly available stock against outstanding requests on Landed Costs.

Exit
Return to the Stock Queue Entries window.

Request Options
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Figure 26: Request Options Menu XE “Request Options Menu” 
This menu appears when you select a request from the Stock Queue Entries window.

The options are:

Reserve
Select this option to convert the request to a reservation. The Convert to Reservation window appears. It prompts you for the Quantity to Reserve. Enter the required quantity. If there is insufficient unreserved stock on the shipment line to reserve the full amount of the request, the balance remains as a request on the Landed Cost system. ( Stock Queue Entries window.

Note
You can only reserve a request if there is a positive unreserved quantity on the shipment line.

Change supply XE “supply system” 
Select this option to change the supply system against which the request has been raised. A window appears listing the available supply systems. Select the required supply system. ( Stock Queue Entries window.

Exit
( Stock Queue Entries window.

Shipment Apportionment


Introduction

 XE “shipment apportionment:overview” \r “ShAppIntro” 

 XE "currency:overheads" \r "currency" 

 XE "overheads:currency" \r "Currency" 

 XE “apportionment” \t “See shipment apportionment” 

 XE “shipment apportionment” \r “ShApportionment” 
The Shipment Apportionment feature provides three options:

· Apportionment Run which automatically estimates and distributes overheads across the goods lines of a shipment.

· Amend Overheads which lets you review and amend the results of the Apportionment Run.

· Print Apportionment which prints apportionment details for a shipment.

Apportionment run XE “apportionment run” 
This introduction provides a detailed explanation of the processing that takes place in an Apportionment Run. 

For each overhead, Apportionment Run:

· First calculates the appropriate values in both the overhead currency and base currency.

· Then distributes the base currency value between the goods lines the overhead applies to.

Exchange rate datesxe “exchange rates:dates”

xe “shipment apportionment:exchange rate dates”

 XE "dates:exchange rates" 
Before Apportionment Run begins you are prompted for two exchange rate dates, one to be used for duty calculations, and one to be used for all non-duty currency conversions. Apportionment Run uses these dates to select the appropriate exchange rate for all currency conversions. Exchange rates are set up in Administration Parameters.

Non-duty overheads XE "exchange rates:non-duty overheads" 

 XE "non-duty overheads" 
When the calculation of a non-duty overhead involves more than one currency, all values involved in the calculation are converted to base currency at the house exchange rate. The base currency values are then converted to the currency of the overhead using the house exchange rate.

Calculation methodxe “shipment apportionment:calculation methods”

xe “overheads:calculation of”

xe “calculation method”  XE “overheads:calculation method”  XE "calculation of overheads" 
The charge per goods line is calculated according to the overhead’s Calculation Method:

E 

Percentage of Ex-factory cost 


Oc = 
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Where:


Oc 
= Calculated value of overhead



Lv
= Invoiced value if the line has been invoiced, otherwise



= Received value if line has been received, otherwise



= Assigned value if line has been fully assigned to PO’s, else



= Notified value.

Note
The lines on a shipment can be a mixture of invoiced, received, assigned and notified.



Percent
= The percentage recorded for the overhead

F 


Percentage of FOB cost 


Oc = 
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Where:


FOBval   = Value of FOB overheads charged to line

C 

Percentage of CIF cost 


Oc = 
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Where:


CIFval  = Value of CIF overheads charged to line

S 

Percentage of supplier cost


Oc =  
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Where:


SpQty = The line quantity (entered via the ‘Quantity’ prompt in the Shipment Lines window) expressed in the from-supplier’s ‘Pricing Unit’ (entered in Supplier/product Maintenance).


PsCost = The more recent of the Quoted Cost Price and the last price paid.

V 
Unit Cost by Volume


Oc = 

 * UnCst * VRat
Where:


LVol     = Line volume * (received quantity 
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 original quantity) if line has been received, otherwise



  = Line volume


UnCst   = Unit cost entered on overhead.

 XE "volume:ratio" 

VRat   = Volume ratio defined in the Units of Measure window of system parameters.

H 


Unit Cost by Actual (Gross) Volume 


Oc = GrVol * UnCst * VRat


Where:


GrVol
   = Gross Volume entered on Shipment Summary

W 
Unit Cost by Weight 


Oc = 
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Where:

Lvol 
LWgt    = Line weight * (Received quantity 
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 original quantity) if line has been received, otherwise



  = Line Weight

 XE "weight:ratio" 

WRat   = Weight ratio defined in the Units of Measure window of system parameters.

G 

Unit Cost by Gross Weight


Oc = GrWgt * UnCst* WRat

Where:


GrWgt  = Gross Weight entered on Shipment Summary

 XE "volumetric weight:calculations" xe “volumetric weight”U
Unit Cost by Volumetric weight


Oc = Ovw * UnCst * WRat

Where:


Ovw
= 

if this is greater than 
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VWD
  = Volumetric weight factor defined in system parameters.

T
Unit Cost by Gross Volumetric weight


Oc = Gvw * UnCst * WRat

Where:


Gvw
= 

if this is greater than GrWgt, otherwise


= GrWgt

P
Unit Cost by Shipping Quantity


Oc = 
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Where:


Lsq     = The quantity entered at the Shipping Units prompt in the Shipment Lines window * (received quantity 

original quantity) if line received, otherwise


        = The quantity entered at the Shipping Units prompt in the Shipment Lines window.

Q
Unit Cost by Line Quantity


Oc = 
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Where:


Ll
= Received quantity if line has been received, otherwise




= Line quantity expressed in stock units

Allocation methodxe “shipment apportionment:allocation methods”

xe “overheads:allocation of”

xe “allocation method”  XE "allocation of overheads" 
The overhead is distributed across the shipment lines according to the overhead’s Allocation Method:

E 

By Ex-factory cost 


Lc = Oc * 
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Where:


Lc 
= Calculated value of overhead charged to the line



Oc 
= Calculated value of overhead



Lv
= Invoiced value if the line has been invoiced, otherwise



= Received value if line has been received, otherwise



= Assigned value if line has been fully assigned to PO’s, else



= Notified value.

Note
The lines on a shipment can be a mixture of invoiced, received, assigned and notified.

F 


By FOB cost 


Lc = Oc * 
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Where:


FOBval   = Value of FOB overheads charged to line

C 

By CIF cost 


Lc = Oc * 
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Where:


CIFval  = Value of CIF overheads charged to line

S 

By supplier cost


Lc = Oc * 
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Where:


SpQty = The line quantity (entered via the ‘Quantity’ prompt in the Shipment Lines window) expressed in the from-supplier’s ‘Pricing Unit’ (entered in Supplier/product Maintenance).


PsCost = The more recent of the Quoted Cost Price and the last price paid.

V 
By Volume


Lc = Oc * 
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Where:


Lvol     = Line volume * (received quantity 
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 original quantity) if line has been received, otherwise



  = Line volume

W 
By Weight 


Lc = Oc * 
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Where:


LWgt    = Line weight * (Received quantity 
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 original quantity) if line has been received, otherwise


  = Line Weight

G 

By Gross Weight


Lc = Oc * 
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Where:


TLwgt
   = Total weight of all lines in the shipment.

Note
If the overhead only applies to subset of the lines in the shipment, an unallocated amount will remain.

H 


By Actual Volume 


Lc = Oc * 
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Where:


TLVol
= Total volume of all lines in the shipment.

Note
If the overhead only applies to subset of the lines in the shipment, an unallocated amount will remain.

Uxe “volumetric weight:allocations”
By Volumetric weight


Lc = Oc * 
[image: image72.wmf]å

Lvw

Lvw




Where:


Lvw
= 

if this is greater than LWgt otherwise

= LWgt

T
By Gross Volumetric weight

This is same as allocation method U.

P
By Shipping Quantity


Lc = Oc * 
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Where:


Lsq     = The quantity entered at the Shipping Units prompt in the Shipment Lines window * (received quantity 

original quantity) if line received, otherwise


        = The quantity entered at the Shipping Units prompt in the Shipment Lines window.

Q
By Line Quantity


Lc = Oc * 
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Where:


Llq
= Received quantity if line has been received, otherwise




= Line quantity expressed in stock units

L
Equally between lines


Lc = 
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Where:


Nl
= Number of lines the overhead applies to

Stages of apportionment xe “shipment apportionment:stages” 

 XE "stages of apportionment" 
Apportionment of overheads other than duty takes place in the following stages:

FOB XE “FOB (free on board)”  xe "exchange rates:duty overheads" 

 XE "duty overheads" 
For each overhead on the shipment charged to FOB:

· The charge per goods line affected by the overhead and supplied EXW is calculated using the method defined for the overhead. These charges are accumulated to give a total value for the overhead in both overhead currency and base currency. If the overhead is subject to duty, its dutiable value is calculated from the value in overhead currency converted to base currency. This conversion uses the tax exchange rate table.


· The base currency value of the overhead is allocated using the method defined for the overhead into the FOB charges arising on each of the goods lines affected by the overhead. If the overhead is subject to duty, its dutiable value is allocated in the same proportions and added to the total dutiable overheads for the line.

CIF XE “CIF (cost, insurance & freight)” 
For each overhead on the shipment charged to CIF:

· The charge per goods line affected by the overhead and supplied EXW or FOB is calculated using the method defined for the overhead. The CIF charges are accumulated to give a total value for the overhead in both overhead currency and base currency. If the overhead is subject to duty, the dutiable value is calculated from its overhead currency value converted to base currency. This conversion uses the tax exchange rate table.

· The base currency value of the overhead is allocated using the method defined for the overhead into the CIF charges arising on each of the goods lines affected by the overhead. If the overhead is subject to duty, the dutiable value is allocated in the same proportions and added to the total dutiable overheads for the line.

DDP XE “DDP (delivered duty paid)” 
For each overhead other than duty on the shipment charged to DDP:

· The charge per goods line affected by the overhead and supplied EXW, FOB or CIF is calculated using the method defined for the overhead. The DDP charges are accumulated to give a total value for the overhead in both overhead currency and base currency.

· The base currency value of the overhead is allocated using the method defined for the overhead into the DDP charges arising on each of the goods lines affected by the overhead.

Duty overheads xe “overheads:duty” 

 xe “shipment apportionment:duty overheads” 

 XE "duty overheads" 
The final stage of apportionment involves the calculation of duty overheads. These are always charged to DDP. The overall overhead value is calculated by summing the duty for the applicable goods lines. This is done in base currency and if appropriate, duty currency. 

 XE "exchange rates:duty overheads" 

 XE "duty overheads" 
Duty overhead values are calculated for each dutiable goods line falling within the duty overhead’s supplier/from-supplier/product group range. This is done by multiplying the dutiable value of the line by the duty rate and sensitivity percentage from the product tariff code table. The dutiable value for a goods line is the supplier cost plus, if applicable, FOB and CIF apportionments of dutiable overheads applying to the line. If the currency of the duty overhead is not base currency, the value in duty currency for each line is obtained from the base currency value using the tax exchange rate table.

Goods lines XE “general purpose overheads” . XE "overheads:general purpose" 
The range of goods lines on which the calculation of an overhead is based and across which it is allocated is determined by the settings for the overhead:

· Overheads which have supplier, from-supplier and product group set to spaces apply to all goods lines on the shipment. These are known as general purpose overheads.

 XE “specific overheads” 

 XE “overheads:specific” 
· Overheads for which one or more of the supplier, from-supplier or product group are specified apply only to goods lines which match the specified code or codes. These are known as specific overheads.

Examples
Overheads with a specific product group but no supplier or from-supplier apply to all goods lines for products belonging to that product group.


Overheads with supplier and product group set, apply only to goods lines for products in the specified product group supplied by the specified supplier.

Costing stage XE “costing stages” 

 XE “shipment apportionment:costing stages” 
The range of goods lines to which an overhead applies is further restricted by the stage to which the goods lines are costed. For example, calculation of an overhead charged to FOB does not take into account goods that are supplied FOB or later. This is because all FOB charges for those goods are taken to be included in the supplier’s cost. Overheads charged as FOB are not allocated across goods lines charged to FOB or later for the same reason.

Overhead values XE “overheads:values” 

 XE “value:overheads”  XE “calculated value” 
Every overhead has three associated values:

· Calculated. This is your current best guess. It can be an outright guess on your part using Calculation Method M (manual) with a value entered directly through Enter Shipment Details. Or it can be derived by Apportionment using any of the other calculation methods.

 XE “invoiced value:of overhead” 
· Invoiced. This is the value posted to the ledgers for the overhead during invoice input. If the shipment is completed before the overhead is invoiced, invoice input distributes the invoice value across the goods lines to which the overhead applies. It uses the same distribution as was used at completion.

 XE “completed value” 
· Completed. This is the value posted to the ledgers when the overhead is completed. In standard costing systems this happens during Shipment Completion. In FIFO and average costing systems, it happens during shipment receipt confirmation. If the overhead was invoiced prior to completion, the invoiced value is posted using the distribution pattern established at the previous Apportionment Run. Otherwise the calculated value is used. It is also distributed using the distribution pattern established during the previous Apportionment Run.

Value distributed XE “value:distributed” 

 XE "basis of allocation" 
Apportionment distributes either the invoiced value or the calculated value of the overhead across the goods lines to which the overhead applies. By default, apportionment allocates the invoiced value if it is available. You can force apportionment to allocate the latest calculated value for the overhead by using the Basis option on the Amend Options menu.

Re-runs XE “shipment apportionment:re-runs” 

 XE "re-run shipment apportionment" 
The calculated value is determined afresh each time apportionment is run unless the Calculation Method is set to M. In this case apportionment does not change the existing calculated value.


The distribution is also performed afresh each time apportionment is run. 

Note


If the Allocation Method is M, the distribution pattern in place prior to apportionment is used. If the overhead has never previously been apportioned, the value is allocated in the same proportions as the charges arising from each goods line during the calculation. (If the Calculation Method is also M, apportionment signals that it is unable to allocate the overhead.)

Standard costing
In standard costing systems, you can make changes to overheads on a completed shipment and re-run the apportionment program. The resulting changes will be reflected in reports and enquiries. However the changes will not affect the ledger postings or stock value. If necessary post the changes through manual adjustments in Creditors Ledger and Stock Control.

FIFO & average costing
In FIFO and average costing systems, you cannot make changes to overheads, nor re-run apportionment, after you have confirmed receipts for a shipment. You must, however do an Apportionment Run, immediately prior to confirming the first receipts.

Part unallocated XE “shipment apportionment:part-unallocated” 

 XE "unallocated part" 

 XE "part allocate" 
To leave part of an overhead permanently unallocated, split the overhead into two lines on the shipment in Enter Shipment Details. Enter one line for the portion to be allocated, and one for the portion that is not to be allocated. Give the latter line an Allocation Method of N.

Amend apportionment XE “amend:apportionment” 
The Amend Overheads option on the Shipment Apportionment menu is used to examine and modify calculated values and allocations arising from the last apportionment run.


The interactive nature of overhead values means that modifying charges arising on one stage of a shipment can affect the calculation and allocation of other overheads charged to later stages. As a result, amending the value or allocation of any overhead charged to a stage other than DDP marks the shipment as unapportioned.


You can use the amend function to change allocation values from the last apportionment run; for example to reflect any bias or deviation from the normal distribution. As you do so, the Allocation Method of the overhead is switched to manual to prevent the values you have established from being overwritten when you next run apportionment.

Shipment Apportionment Menu

Figure 27: Shipment Apportionment Menu XE “Shipment Apportionment Menu” 
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When you select Shipment Apportionment from the Shipment Entry menu, the Shipment Summary window appears. You are prompted for the shipment to be processed. The Shipment Apportionment menu then appears. 

Note
The Shipment Total from Lines window which appears alongside the Shipment Apportionment menu is described in detail on page 58.

The options are:

Confirm
Confirm this shipment and move on to the next one. ( Shipment Summary window.

Run apportionment XE “apportionment run” 
(Not available in FIFO and average costing systems after you have confirmed receipts for the shipment.) This calculates and then allocates overheads for the selected shipment. A full explanation of the processing involved can be found in the Introduction on page 83. ( Apportionment Run window, see page 94.

Amend overheads XE “amend:shipment overheads” 
(Not available in FIFO and average costing systems after you have confirmed receipts for the shipment.) Select this option to view and amend the current calculated or manually established values of overheads on the shipment. ( Current Overhead Values window, see page 95. When you select an overhead in this window you can view and amend its allocation across goods lines.

Print apportionment XE “print:apportionment” 
This prints the current overhead calculation and allocation details for the shipment. The details are shown in both overhead and base currency. The base currency breakdown across the goods lines can also be shown. ( Shipment Details Report window, see page 133.

Exit
( Shipment Entry Menu.

Apportionment Run

Figure 28: Apportionment Run Window XE “apportionment run” 
This window appears when you select Run Apportionment from the Shipment Apportionment menu
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Run number XE “shipment apportionment:run number” 

 XE "run-number" 
The run number is incremented each time apportionment is run for the shipment. It is shown in the Shipment Details Report and identifies the state of each overhead on the shipment.

Exchange rate date xe “exchange rates:dates” 

 xe “shipment apportionment:exchange rate dates” 

 XE "dates:exchange rates" 
Enter the date to be used when looking up house rate tables. This defaults to the duty date from the custom’s details for the shipment, or the current date if no duty date has been set up.

Duty date XE “duty date” 
Enter the date to be used when looking up duty/tax exchange rate tables. This defaults to the duty date from the custom’s details for the shipment. If no duty date has been set up, this date defaults to the date you entered at the Exchange Rate Date prompt.

On confirmation
On confirmation, the FOB, CIF and DDP values are calculated for the overheads on the currently selected shipment and allocated across the goods lines on the shipment. As the run takes place, its progress is reported in the lower section of the window. 

On completion
On completion of the run, the statistics arising from the run are displayed in the centre of the window. When a run completes successfully without errors, the status of the shipment is set to Apportioned. If queries but no errors arose during the run, the status is also set to Apportioned. 

On exit
( Shipment Apportionment menu, see page 93.

Current Overhead Values

Figure 29: Current Overhead Values Window XE “Current Overhead Values Window” 

 XE “shipment apportionment:overhead values” 
This window appears when you select Amend Overheads from the Shipment Apportionment menu
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Purpose XE "currency:overheads" 

 XE "overheads:currency" 
This window shows the calculated value of each overhead in both the currency in which the overhead is charged, and in base currency. For each overhead, it also shows the completed and invoiced values, if available, in both overhead and base currency.

This window lets you change overhead values and to select an overhead to display or amend its allocation

Note
Amending the value or allocation of an overhead charged to a stage other than DDP marks the shipment as unapportioned. 

Overhead line status xe “shipment apportionment:errors” 

 xe “shipment apportionment:queries” 

 XE "query messages" 

 XE "error messages" 
Symbols in the first column indicate the status of the overhead line from the last apportionment run as follows:

*
Indicates that the overheads was successfully apportioned.


!
Indicates that an error occurred; e.g. the exchange rate was missing.


?
Indicates that a query occurred.


When you position the cursor on a line with an error or a query, an error and/or query message (E or Q) is displayed. For further details of individual error and query messages see Appendix A, page 187.

The prompts are:

Calculated value XE “calculated value” 

 XE “overheads:calculated value” 

 XE “shipment apportionment:calculated value”  XE “value:overheads” 

 XE "overheads:values" 
You can enter a new value for the overhead in its own currency or press <Return> to confirm the existing value.


If you change the value, the base value shown below is altered to reflect the new calculated value. The currency is converted using the rate in force at the exchange date specified at the last apportionment run. If this is not set, the duty date for the shipment is used. In the event that neither date is set up, a warning is issued and the rate for the current system date is used.

Note
If the shipment has an ‘unapportioned’ status, the Calculated Value might be changed by the next Apportionment Run.

Base value XE “value:base currency”  XE "currency:overheads" 

 XE "overheads:currency" 
(You are only prompted for this if the overhead currency differs from base currency). This is the value of the overhead expressed in base currency.

If you alter the default value derived from the calculated value shown previously you are asked:

· Whether the calculated value is to be left unchanged; i.e. an implicit change in exchange rate is required.

· Or whether the calculated value is to be updated to match the new base value you have entered using the standard exchange rate.

Note
Altering either of the above values automatically sets the Calculation Method to M to protect your changes from being overwritten during future apportionment runs.

The shipment is marked as unapportioned if you change either of the above values for an overhead charged to any stage other than DDP.

Note
The values you enter must be compatible with the decimal precision specified for the supplier’s currency. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.

On completion
( Current Overhead Options menu.

Current Overhead Options
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Figure 30: Current Overhead Options Menu XE “Current Overhead Options Menu” 

 XE “shipment apportionment:overhead options” 
This menu appears when you complete your replies in the Current Overhead Values window and on return from the options on the menu.

The options are:
Confirm
Select this option to confirm any changes you have made to the currently selected overhead. ( The cursor is positioned on the next line in the Current Overhead Values window, see page 95.

Allocate
Select this option (the default) to display the allocations for the overhead. ( Allocations for Overhead window, see page 98. Through this window you can examine and amend the distribution of the calculated value of the selected overhead across the goods lines of the shipment.


This option is not available for overheads using Allocation Method N (non-allocated overheads). For these the default option is Confirm.

Basis XE "basis of allocation" 
Select this option to toggle the value to be used as the basis for the allocation during the next Apportionment Run between C and I. Set the option to C to allocate the Calculated value during the next run. Set the option to I to allocate the Invoiced value during the next run. Until the overhead is invoiced, the calculated value is used as the basis for allocation regardless of the setting of this option. The value selected is displayed in the bottom right hand corner of the window.

Methods
Select this option to alter the Calculation Method and/or Allocation Method to be used for the overhead when it is next apportioned.


This option lets you reset methods set to M by the amendment process when in fact you want the method left alone. If you want to change to a completely different method, it is better to do this via Enter Shipment Details as different methods may require different values to be set up for the overhead itself.

Note
If you change the Calculation Method or the Allocation Method for an overhead, the shipment is marked as unapportioned.

Values
Select this option to modify the calculated value of the overhead either in overhead currency, base currency or both.

Exit
( Shipment Apportionment menu, see page 93.

Allocations for Overhead

Figure 31: Allocations for Overhead Window XE “Allocations for Overhead Window” 

 XE “shipment apportionment:allocations for overhead” 

 XE “overheads:allocation of” 

 XE "allocation of overheads" 
This window appears when you select Allocate from the Current Overhead Options menu
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Purpose
This window lists the goods lines to which the selected overhead can apply. The window shows the amount of the overhead allocated to each goods line. The total value and the value of any unallocated portion of the overhead are shown at the top of the window. All values in this window are in base currency.

If Shipment Completion has been run for the shipment, the value allocated to the selected goods line at completion is shown in the non-scrolled region at the bottom of the screen. If, in addition, the overhead has been invoiced, the invoice value allocated to the goods line is shown.

This window lets you change allocation values to reflect any bias or deviation from the normal distribution. 

Already allocated
Lines to which the overhead was allocated at the last apportionment are marked with an asterisk in the first column. This is replaced if there was a problem during the calculation or allocation for the line during the last Apportionment Run as follows:

· An exclamation mark (!) indicates that an error occurred; for example the exchange rate was missing.


· A question mark (?) indicates that the line is questionable.

When you position the cursor on one of these lines an error and/or query message (E or Q) is displayed. For further details of individual error and query messages see Appendix A (page 187).

Allocate
To allocate all or part of the unallocated portion of the overhead to a goods line that is not marked as allocated, position the cursor on the line and press <Return>. You are prompted for the amount of the overhead to allocate to the line.

Amend xe “amend:overhead allocation” 
To amend the amount allocated to a particular goods line, position the cursor on the line and press <Return>. You are prompted for the new amount.

Deallocate xe “deallocate overhead” 

 xe “shipment apportionment:deallocate” 

 xe “overheads:deallocate” 
To deallocate an overhead from a goods line, select the line and set its allocated value to zero. The unallocated value for the overhead increases and the asterisk marking the line as allocated disappears.

Note
If you make any changes to the allocations (including changing a value and then changing it back) the Allocation Method for the overhead is set to M. This means that future Apportionment Runs will preserve the proportion of the overhead allocated to each goods line. If necessary you can re-set the Allocation Method for the overhead through the Method option on the Amend Overhead Options menu.

Note
The shipment is marked as unapportioned:

· If you change the allocations for an overhead charged to any stage other than DDP.


· If you change the calculated value for an overhead charged to a stage other than DDP.


· If you change either the calculation or allocation method for the overhead.


· If the unallocated amount on the overhead is non-zero on exit.

On Exit
( Current Overhead Options menu, see page 97.

Shipment Receipt

Introduction XE "shipment receipt:overview" 

 XE "receipts" \t "See shipment receipt" 

 XE "shipment receipt" \r "ShReceipt" 
Shipments Receipt takes place in two stages:

· First you log the shipment lines as received, if necessary recording any under or over delivery. All purchase order lines relating to the logged shipment lines are updated to reflect the arrival of the goods. For shipments of products ordered through the stock queue, the received goods are allocated directly to the sales orders on the queue.


· Then you confirm the receipt of the selected lines. This releases the goods into stock and makes the necessary postings to Stock Control and General Ledger.


A shipment line must be fully assigned to purchase orders before it can be received.


You can confirm lines individually, if required. If a shipment line is to be delivered in two or more parts, either a second line or a second shipment must be created and appropriate adjustments made to the purchase order assignments.


You cannot amend a shipment line after it has been logged as received. The point at which you can no longer add or amend other shipment lines and overheads depends on the costing method:

· In standard costing systems, you cannot add or amend shipment lines after the shipment has been processed by Shipment Completion. 


· In FIFO & average costing systems, you cannot add or amend overheads or shipment lines (or re-run apportionment) after you first confirm a receipt for the shipment.

Overheads - standard costing XE "standard costing:shipment receipts" 
In standard costing systems, Landed Costs posts the overheads allocated to each shipment line to General Ledger when you run the Shipment Completion function. You do this after you have confirmed receipt of all the shipment lines, and have run Shipment Apportionment.

Overheads - FIFO & average costing XE "average costing:shipment receipts" 

 XE "FIFO costing:shipment receipts" 

 XE "landed cost of goods" 
In FIFO and average costing systems, Landed Costs provides facilities that log the arrival of goods, spread associated overheads across the arrival and then book the goods into stock at supplier cost plus allocated overheads; i.e. the landed cost. 


You have to run Shipment Apportionment immediately before you can confirm logged receipts. So if you log all the goods on a shipment in one go, the apportionment you run before confirming them automatically takes into account all under and over deliveries.

Overheads - FIFO & average costing (continued)
You do not have to log the goods in an entire shipment before confirming them. If you are reasonably confident that the quantities of goods shipped will match the quantities on the notification from your supplier(s), you can confirm the goods on a line by line basis. 

 XE "General Ledger:postings to" 

 XE "over-delivery" 

 XE "under-delivery" 
However you cannot run Shipment Apportionment for a shipment after you confirm its first receipt. So if you confirm receipts on a line by line basis, the allocation of overheads that is in place when you confirm the first receipt, remains in force. The same allocation is used to create the landed cost of all subsequent lines on the shipment, pro-rating to cost variance appropriately for under or over delivered quantities. When a shipment line is totally undelivered, the overheads allocated to the line on the basis of its notified quantity, are wholly posted to the cost variance account instead of the stock value account.


Overheads can be invoiced before or after you confirm the first receipt for the shipment. When they are invoiced after, any a difference between the invoiced value and the recorded value of the overhead, is spread across the shipment lines and pro-rated into the stock value and cost variance accounts on the basis of the quantity remaining in stock. (The difference is spread across the shipment lines using the same ratio as that in force when you confirmed the first receipt.)

Further information
For further details of the postings created by Shipment Receipts, and Invoice Input, see page 24. 

Interface files XE "interface files" 

 XE "General Ledger:postings to" 

 XE "process costs" 
The postings to General Ledger are made via an interface file. The General Ledger database is not updated with the values posted to this interface file until you run Process Costs and then import the interface file into General Ledger using the General Ledger Auto-entry function.

Further information
Process Costs is an option in Purchase Order Processing. For further information, see the POP manual.

Shipment Summary for Receipts

Figure 32: Shipment Summary for Receipts  Window XE "Shipment Summary for Receipts Window" 
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This window appears when you select Receive Shipment from the Shipment Entry menu.

Purpose
This window enables you to select the shipment whose receipts you want to process. 

You are prompted:

Shipment
Enter the reference of the shipment whose receipts you want to process, or press <F1> for a pop-up enquiry. 

Note
You cannot receive shipments which have been completed via Shipment Completion.


When you enter a valid shipment reference summary details are displayed in confirmation.

If this is the first time you have entered Shipment Receipts for the shipment ( Confirm First Shipment Receipt Window.

Otherwise ( Shipment Receipt menu (superimposed on the Shipment Receipt window).

Note
For full details of the other items displayed in the Shipment Summary window, see page 47.

Confirm First Shipment Receipt

Figure 33: Confirm First Shipment Receipt Window XE "Confirm First Shipment Receipt Window" 
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This window appears when you enter a reference in the Shipment Summary for Receipts window of an eligible shipment for which receipts have not already been recorded.

Purpose
This window asks you to confirm that you want to proceed with the shipment receipt. If you do so, the shipment is marked as undergoing receipt and the Received Date for the shipment is set to today’s date.

The prompt is:

Y/N
If you enter Y, the shipment’s status is changed to ‘Received’, and the Received Date for the shipment is set to today’s date (the system date). ( Shipment Receipt menu (superimposed on the Shipment Receipt window).


If you enter N, the receipt is abandoned. ( Shipment prompt in Shipment Summary for Receipts window.

Note
If necessary, the Received Date for the shipment can be changed in the Transport Details window until the first receipt is confirmed.

Shipment Receipt Menu
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Figure 34: Shipment Receipt Menu XE "Shipment Receipt Menu" 
This menu appears (superimposed on the Shipment Receipt window) when you re-enter an eligible shipment in the Shipment Summary for Receipts window, and when you enter Y in the Confirm First Shipment Receipt window. 

Purpose
This menu gives you a number of options for entering receipts.

The options are:

Autoprompt
Select this option to be prompted for the received quantity on lines not previously received. ( Shipment Receipt window, see page 104.

Individual lines
This option enables you to browse the lines of the shipment and to select individual lines for receipt. ( Shipment Receipt window, see page 104.

Whole shipment
Select this option to automatically receive all the lines on the shipment which have not already been received. Individual lines can be amended afterwards if required.  ( A window appears warning that the lines will be marked as received exactly as they are recorded. On confirmation, the outstanding lines in the shipment are received and you are returned to the Shipment Receipt menu.

Confirm receipt
Use this option when receipts have been selected to book the goods into stock. The Confirm Receipts window appears. This warns that proceeding will confirm all unconfirmed receipts for the shipment, even if they were entered on a previous occasion. Once confirmed they cannot be amended or discarded. 

Note
When first receiving goods for a shipment in FIFO and average costing systems, this option is not available until you have run Shipment Apportionment, and the shipment status is ‘Apportioned’.

Exit
( Shipment Entry menu. If you select this option when lines have been selected for receipt, but not confirmed, the shipment receipt is given an ‘in progress’ status.

Total Unconfirmed Receipts

Figure 35: Total Unconfirmed Receipts window XE "Total Unconfirmed Receipts Window" 

 XE "shipment receipt:total unconfirmed" 
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This window appears alongside the Shipment Receipt menu.

Purpose
It shows the total quantity, value and weight of the shipment lines which have been selected for receipt but not yet confirmed. (The Quantity figure is calculated in the products’ stock units). This is a display-only window which requires no user input.

Shipment Receipt Window

Figure 36: Shipment Receipt Window XE "Shipment Receipt Window" 
You enter this window when you select either Autoprompt or Individual Lines from the Shipment Receipt menu
[image: image85.png]=]

Shipment  HGKGOOB1  Refersnce  UK/ST/0952387 Nurnber 2
Shippedby ~SHIPHAN  Shipman Freight Ltd Weight 100.00
Status In-Custons 26/03/93 Assigned Apportned  Volume 28800.00

I Shipment Recei

Product Supplier _From ___ Description Received Oty _ Unit
*AUPP123 SHIPHAN BANTAK Ouerhead Projector Rep 250.000 BOX_
Javpp2 - RsuipranglisanTak Buictor Design 2 Portabll 25}
L
I
Supplier  Shipman Freight Ltd Fiom Bantak Suppliers of Singapore
Cantainer Original Gty 25 1TEN
Costedto  EXM ot HID
Shipping Units 1 CART Oty Assignedto PO's 25 1TEM
Line Wight 45.00 Value of Assigned Oty 114000.00 $HK
Ling Volume 12000.00 Noified Value of Line 33600.00 $HK

0K Cancel






Purpose
This window lets you log shipment lines as received, and record under- and over-deliveries. Lines which have already been logged are marked with an asterisk in the first column. Lines which have already been confirmed do not appear.

Note
If you need to add additional goods or overhead lines during shipment receipt, you can temporarily exit from the receipt operation before confirming the receipts. The shipment receipt is given an ‘in progress’ status. You can then amend the shipment as required before resuming. Landed Costs remembers which shipment is being processed and all the quantities etc. already entered for the receipt.

Autoprompt
When you enter this window through the Autoprompt option, the cursor is placed in the Received Qty prompt of lines that have not yet been selected for receipt.

Individual lines
When you enter this window through the Individual Lines option, the cursor is initially placed on the left hand side of the first line not yet selected for receipt.

Press <F2> to select a line for receipt at expected quantity.

Press <F3> to deselect a line.

Press <Return> to select a line for under/over delivery.


You cannot select a shipment line if it has not been fully assigned to purchase orders.

Note
If a shipment line is delivered in two or more parts, you must either create additional lines or another shipment, and adjust any purchase order assignments accordingly.  In FIFO and average costing systems, if a receipt has already been confirmed for the shipment, you cannot enter additional shipment lines, so you need to enter another shipment.

Example
You enter a shipment line for 150 items, and assign 150 items to a purchase order. You receive 100 items and record an under-delivery of 50. But then the remaining 50 unexpectedly arrive. You would then need to create a new shipment line, assign a zero quantity to the purchase order line, and record an over-delivery of 50 items.

The items in the upper part of the window are:

Product XE "products" 
(Display only.) The product to be shipped or being receipted.

Supplier
(Display only.) The supplier’s account code.

From
(Display only.) The account code of the from-supplier. This is the supplier from whom pricing and shipping details are taken.

Description
(Display only.) The product description.

Received qty XE "received:quantity" 

 XE "quantity:received" 
Enter the quantity of goods actually received against this shipment line if this differs from the amount originally expected on the Shipment. This will be rounded up to an exact multiple of the stock unit if necessary.


Enter zero to cancel the shipment line. This is recorded as an under-delivery.


Shipment lines cannot be partially received. Any remainder is automatically taken as an under or over delivery. 


Keying <Shift Tab> at this prompt places the cursor on the Container prompt in the lower part of the window.

Over-delivery XE "shipment receipt:over-delivery" 

 XE "over-delivery" 
For an over-delivery:

· If there is only one purchase order assigned to the shipment line, the over-delivery quantity is automatically recorded against that line.

· The Over-Delivery Assignment window appears if there are two or more purchase orders assigned to the shipment line.

Under-delivery XE "shipment receipt:under-delivery" 

 XE "under-delivery" 

 XE "partial receipts" 
For an under-delivery:

· If there is only one purchase order assigned to the shipment line, the under-delivery quantity is automatically recorded against that line.


· The Under-Delivery Assignment window appears if there are two or more purchase orders assigned to the shipment line with one exception: if a quantity of zero is entered to cancel the shipment line, the full assigned quantity is automatically recorded against each line and the window does not appear.

Batch/Serial Nos xe "batch numbers" 

 xe "serial numbers" .
If the product is batch tracked or serialised, you are prompted for the batch and/or serial number details. (See Goods Receipt in the POP Manual for full details.)

Unit
(Display only.) This is the unit originally entered on the shipment line.

The items in the lower part of the window:

Note
Most of the information in the lower part of the window is display-only and cannot be changed here. Four items can be changed. You can access these items by pressing <Shift Tab> from the Received Qty prompt above. You are then taken through these four items before being returned to the Received Qty prompt.

Supplier
(Display only.) The supplier’s name.

Container XE "container" 
The owner’s marks and/or serial numbers identifying the freight container holding the goods for the line. You only need enter this if it differs from the container identified in the Transport Details section of the shipment’s master information.

Costed to XE "costed to" 
(Display only.) The shipping stage to which the costs from this line contribute.

Example
If the supplier is supplying the goods with full delivery, then the value of the line is charged directly to DDP (Delivered Duty Paid). If the goods are provided by the supplier with no delivery, the line value is charged to EXW (Ex‑works or Ex‑factory).

Shipping units xe "shipping units" 

 xe "units:shipping" 
The original line quantity expressed in the shipping units recorded for the from-supplier/product combination.

Line weight XE "weight:line" 
The weight of the goods on this line of the shipment. This must be expressed in the ‘shipping weight unit of measure’ displayed at the bottom of the window.

Line volume XE "volume:line" 
The overall volume occupied by the goods on this line of the shipment. This must be expressed in the ‘shipping volume unit of measure’ as displayed at the bottom of the window.

From
(Display only.) The name of the from-supplier. This is blank if the from-supplier is the same as the supplier.

Original qty & unit xe "quantity:original" 

 xe "units:original" 
(Display only.) The quantity entered on the shipment line.

Qty assigned to PO’s XE "quantity:assigned to purchase orders" 
(Display only.) The total quantity of goods from the line assigned to purchase orders.

Value of assigned qty XE "value:assigned" 
(Display only.) This is calculated when you assign the shipment line to purchase orders. It is the amount you expect to pay for the goods based on the prices used at Purchase Ordering.

Notified value XE "notified value" 
(Display only.) The value, if any, entered from any notification regarding goods value sent by your supplier. It may be zero if no suitable value was available when the shipment was created.

On exit
( Shipment Receipt menu (see page 103).

Under-Delivery Assignment

Figure 37: Under Delivery Assignment Window XE "Under-Delivery Assignment Window" 

 XE "shipment receipt:under-delivery" 

 XE "under-delivery" 

 XE "partial receipts" 
This window appears if you enter an under-delivery for a line with multiple purchase order  assignments
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Purpose
Use this window to distribute an under-delivery amount between the purchase orders the line is assigned to.

Note
If the shipment line is delivered in two or more parts, either a second line or second shipment must be created, and any previously entered assignments adjusted appropriately.

The prompts are:

Purchase order
(Display only.) The purchase order number. This cannot be amended.

Assignment
(Display only.) The original quantity assigned to the purchase order.

Receipt
Enter the actual amount to be received against this purchase order. Alternatively enter an Under quantity figure at the next prompt.

Under qty
Enter the under delivery to be recorded against each purchase order, repeating until the remainder is zero. The Receipt column is updated appropriately.

Remainder
(Display only.) The receipt and under-delivery amounts that have not been distributed between the purchase orders.

Note
The outstanding purchase order amount is reduced by the previously assigned quantity regardless of any under delivery. To change the quantity received against a purchase order line, amend the shipment assignments before entering the receipt.

On exit
( Shipment Receipt window (see page 104).

Note
If you quit the window before the Remainder is zero, you are returned to the Received Qty prompt in the Shipment Receipt window. The Received Qty is adjusted by the amount of the Remainder.

Over-Delivery Assignment

Figure 38: Over-Delivery Assignment Window XE "Over-Delivery Assignment Window" 

 XE "shipment receipt:over-delivery" 

 XE "over-delivery" 
This window appears if you enter an over-delivery for a line with multiple purchase order assignments  
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Purpose
Use this window to distribute an over-delivery amount between the purchase orders the line is assigned to.

The prompts are:

Purchase order
(Display only.) The purchase order number. This cannot be amended here.

Assignment
(Display only.) The original quantity assigned to the purchase order.

Receipt
Enter the actual amount to be received against this purchase order. Alternatively enter an over-delivery quantity at the next prompt.

Over qty
Enter the over-delivery quantity to be recorded against each purchase order, repeating until the remainder is zero. The Receipt column is updated appropriately.

Remainder
(Display only.) The receipt and over-delivery amounts that have not been distributed between the purchase orders.

Note
The outstanding purchase order amount is reduced by the previously assigned quantity regardless of any over delivery. To change the quantity received against a purchase order line, amend the shipment assignments before entering the receipt.

On exit
( Shipment Receipt window (see page 104).

Note
If you quit the window before the Remainder is zero, you are returned to the Received Qty prompt in the Shipment Receipt window. The Received Qty is adjusted by the amount of the Remainder.

Shipment Completion

Introduction xe "shipment completion" 

 xe "shipment completion:overview"  XE "standard costing:shipment completion" 
The Shipment Completion function is only available in standard costing systems. In FIFO and average costing systems the equivalent processing takes place during confirmation of receipts.


Shipment Completion posts the overhead costs to Global 3000 General Ledger and marks the shipment as complete, preventing any further receipts against it. Shipment Completion can be run before or after overheads on the shipment are invoiced.

 XE "basis of allocation" 
For each overhead, the value posted to General Ledger and Stock Control, and set as the completed value depends on its ‘basis of allocation’:

· If the basis of allocation is ‘calculated’, the calculated value is used, even if the overhead has been invoiced.

· If the basis of allocation is ‘invoiced’, the invoiced value is used if the overhead has been invoiced or is undergoing invoice. The calculated value is used if the overhead has not been invoiced.

Any discrepancy between the completed value and the invoiced value of an overhead is posted to General Ledger by whichever is run last of Shipment Completion and Invoice Input,.


In standard costing systems, overheads can be amended and costs re-apportioned after shipment completion. However these changes will not be reflected in General Ledger, the current stock value, or in the completed value recorded for the overhead.

Shipment Summary Window

Figure 39: Shipment Summary Window
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This window appears when you select Complete Shipment from the Shipment Entry menu in standard costing systems.

Purpose
Use this window to specify the shipment for completion.


Before you can run Shipment Completion for a shipment, you must confirm the receipt of all the shipment lines, and run Shipment Apportionment, to spread the overheads across the shipment lines.

The prompt is:

Shipment
Enter the reference of the shipment you want to complete.

On completion
If the shipment is eligible for completion you are asked for confirmation before the processing begins. 


Otherwise a message appears telling you why the shipment cannot be completed yet; for example if the overheads need to be apportioned.

On exit
( Shipment Entry menu.

Invoice Input

Introduction XE “invoice input:overview”  XE “invoice input” \r “InvInput” 
The Invoice Input program is accessed via the Landed Costs Shipment Entry menu. It enables you to:

· Record invoice details for goods and overheads.

· Record tax details from the invoice.

· Reconcile the goods lines on the invoice with lines from received shipments.

· Reconcile lines on the invoice with shipment overhead lines.

· Post the invoice when all the details have been recorded.

A shipment invoice may account for all or part of one or more shipment.

Post invoice xe “post invoice” 

 xe “invoice input:post invoice” 

 XE "Intrastat:postings to" 
Posting an invoice involves the following processing:

· The invoice details are posted to the Creditors Ledger interface file. This file can also be used to post to Global 3000 Intrastat.

· If the invoice involves overhead lines which have been completed, the invoiced value of each overhead is allocated across the relevant goods lines in the same ratio as the completed value of the overhead.

· Posting to General Ledger any changes in value between receipt or completion and invoicing as described below. 

· The items are marked as invoiced which prevents them subsequently being amended or deleted.

Changes in stock value XE “invoice input:changes in stock value” 

 XE "variance in stock value"   XE "cost:variance" 

 XE “stock value adjustments” 

 XE "adjustments to stock value" 
In Standard Costing systems, any changes in the value of lines between completion and invoicing are posted to the cost variance account of the product group.


In FIFO and Average Costing systems, the way changes in value between lines posted at Shipment Receipt and their invoiced counterparts are handled, depends on the ‘Post variance to stock value’ POP system parameter. If this parameter is set to N, the difference in value is always posted to the cost variance account for the product group.


If the parameter is set to Y, when goods are still in stock, all or part of the difference is posted to the stock value account. The formula is detailed below (stock value adjustments). When goods are no longer in stock, the difference is posted to the cost variance account.


If a receipt is fully invoiced, any portion of the invoice value not accounted for by the value at goods receipt or a stock adjustment at invoice input is posted to the cost variance account.

Stock value adjustments XE “stock value adjustments” 

 XE "adjustments to stock value" 

 XE “invoice input:changes in stock value” 

 XE "variance in stock value" 

 XE "cost:variance" 
Stock value adjustments arising from the invoicing of goods lines are calculated as:

adj = (inval - rcval) * ( lesser of rcqty & stleft) 


where:
inval 
= Value of line at invoice.


rcval
= Value of line at receipt.


rcqty
= Quantity of goods received.


stleft
= Quantity of stock from receipt not yet issued.

For stock value adjustments arising from the invoicing of overhead lines, rcval is replaced by cmval
= Value of the line at completion.

Example
A supplier ships and invoices 20 items; the price changes between shipment receipt and invoice; and you have already sold 5 of the 20 items. Landed Costs adjusts the value of the 15 still in stock on the basis of the cost price quoted on the invoice.

Note
When a shipment receipt is invoiced, any portion of the invoice value not accounted for by the value recorded at shipment receipt, or by adjusting stock value at invoice, is posted to cost variance.

Interface files XE "interface files" 

 XE "General Ledger:postings to" 

 XE "process costs" 
The General Ledger database is not updated with the cost values posted to the General Ledger interface file until you run Process Costs and then import the interface file into General Ledger using the General Ledger Auto-entry function.

Note XE "process costs" \t "See also POP Manual" 
Process Costs is an option in Purchase Order Processing. For further information, see the POP manual.

 XE "Creditors Ledger:postings to" 
The Creditors Ledger database is not updated with the values posted to the Creditors Ledger interface file until you run the Auto-transfer routine in Creditors Ledger. If Creditors Ledger is posting to General Ledger, appropriate postings are then made to General Ledger via an interface file created during the Creditors Ledger Close Period process.

 XE "Intrastat:postings to" 
The Intrastat database is not updated with the values in the Creditors Ledger interface file until you run the Import Statistics program in Intrastat. To avoid losing data when the Creditors Ledger interface file is purged, import the statistics into Intrastat before posting to Creditors Ledger.

Shipment Invoice Entry Window

Figure 40: Shipment Invoice Entry Window XE “Shipment Invoice Entry Window” 
This window appears when you select Input Invoice from the Shipment Entry menu
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The prompts are:
Session total XE “invoice input:session total” 

 XE "session total" 
Enter a control total. This is the sum of all the invoices to be entered in the session. A session in this context lasts until you select End of Session from the Invoice Entry menu. When you end a session, you are warned if the total value entered does not match this control total. Enter zero for no control total checking.

The session total is independent of currency. For example, the session total for an invoice for 100 pounds sterling followed by an invoice for 100 French francs is 200.


The session total can be negative. This enables you to enter negative overheads to correct overhead invoices which have been posted. Negative goods quantities and values are not permitted.

On completion
( Invoice Entry menu.

Invoice Entry Menu
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Figure 41: Invoice Entry Menu XE “Invoice Entry Menu” 
This menu appears after you enter a Session Total in the Shipment Invoice Entry window and on exit from the Invoice Details window.

The options are:

Enter New invoice XE “add:invoice” 
Select this option to enter a new invoice. ( Invoice Details window.

Amend invoice XE “amend:invoice” 
Select this option to amend an unposted invoice. ( Invoice Details window.

Delete invoice XE “delete:invoice” 
Select this option to delete an unposted invoice. ( Invoice Details window.

End of session
Select this option to terminate the session ( Shipment Entry menu. This is preceded by a warning window if the total of invoices entered does not match the Session Total.

Invoice Details Window

Figure 42: Invoice Details Window XE “Invoice Details Window” 
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The cursor moves into this window when you select New Invoice, Amend Invoice or Delete Invoice from the Invoice Entry menu. Also when you select Review Invoice Details from the Invoice Options menu.

The prompts are:

Supplier
The supplier code. Two pop-up enquiries are available for this prompt:

· Press <F1> for a list of suppliers. 

· If you have chosen to amend or delete an existing invoice you can press <F2> for a list of all shipment invoices.

Reference
A supplier/invoice reference of up to 25 characters. The reference must be unique within each supplier. A pop-up enquiry is available if you have chosen to amend or delete.

Date
The invoice date. This can be altered when amending an invoice.

Approval XE “invoice input:approval” 

 XE "approval of invoice" 
This prompt defaults to the ID of the operator but can be altered. 

Note
Invoice approval is separate from purchase order approval.

Gross
Enter the gross value of this invoice in the supplier’s currency. This can be altered when amending an invoice. It can be negative to allow entry of negative overheads.

Note XE "currencies:decimal precision" 

 XE "decimal precision of currencies" 
When entering values in a currency that operates with a decimal precision of zero or one, you cannot enter a value with more non-zero decimal places than are allowed for the currency; for example if the decimal precision is zero you can enter the amount as ‘1478’ or as ‘1478.00’, but not as ‘1478.5’. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation & Set-up Manual.

The following information is displayed:

Invoice reference
This eight-character audit reference is generated automatically.

Net
The total net value.

Receipts
The value of receipts allocated to this invoice so far.

Remainder
The difference between the net value and the value of receipts.

On completion
Amend invoice ( Invoice Options menu, see page 118.


New invoice ( Settlement Details window, see page 116.


Delete invoice ( Delete Invoice window. This asks you to confirm the deletion and warns you that if you proceed with the deletion:

· All tax and receipt analysis for the invoice will be deleted. 

· If the invoice audit reference was the last one allocated, it will be made available for re-use. Otherwise, an empty record will be preserved to ensure an uninterrupted audit reference trail.

On confirmation the invoice is deleted and you are returned to the Invoice Details window.

On exit
( Invoice Entry menu, see page 114.

Settlement Details Window

Figure 43: Settlement Details Window XE “Settlement Details Window” 
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This window appears after the Invoice Details window when you are entering a new invoice. It also appears when you select Review Tax Analysis from the Invoice Options menu.

The prompts are:

Settlement terms XE “invoice input:settlement terms” 
Enter the supplier’s terms code. The default is blank. Press <F1> for a pop-up enquiry of valid codes.

Note
Terms codes are defined in the Trading Terms window of Administration Parameters.

On confirmation
( Tax Analysis window.

Tax Analysis Window

Figure 44: Tax Analysis Window XE “Tax Analysis Window” 
This window appears after the Settlement Terms window 
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The prompts are:
Tax code xe “invoice input:tax details” 
Enter the tax code. The Description of the code and its Percentage then appear. Press <F1> for a pop-up enquiry. 

Note
Tax codes are defined in Administration Parameters

Net
(Only if the supplier’s currency is the same as base currency.) Enter the invoice value net of tax for the selected tax code. Or press <F3> to enter a gross value. The tax is then calculated and displayed in the tax prompt.

Net (currency) XE "currency:invoice" 
(Only if the supplier’s currency differs from base currency.) Enter the invoice value for the selected tax code, net of tax in the supplier’s currency.

Net (base)
(Only if the supplier’s currency differs from base currency.) Enter the invoice value for the selected tax code, net of tax in base currency. Alternatively press <F3> for Landed Costs to calculate and display the amount in base currency from the net amount in supplier currency. The tax exchange rate table is used for this currency conversion.

Tax
(Only if tax percentage is non-zero.) Enter the tax value.

Note
The values you enter must be compatible with the decimal precision specified for the supplier’s currency. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.

On completion & exit
( Tax Analysis menu.

Tax Analysis Menu
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Figure 45: Tax Analysis Menu XE “Tax Analysis Menu” 
This menu appears when you complete the tax analysis, or exit from the Tax Analysis window.

The options are:

Confirm
Select this option to confirm the tax analysis. ( Invoice Options menu. 

Modify
Select this option to return to the Tax Analysis window for further amendments.

Discard
Select this option to delete the current tax analysis. You are then returned to the Tax Analysis window for entry of new details.

Invoice Options Menu
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Figure 46: Invoice Options Menu XE “Invoice Options Menu” 
This menu appears:

· After the Invoice Details window if you are amending an existing invoice.


· When you confirm the Tax Analysis if you are entering a new invoice.

· On return from one of the options on this menu.

The options are:

Invoice shipment XE “invoice input:shipment” 
Select this option to invoice goods which have been received from a particular shipment. ( The cursor moves to the Document prompt in the Invoice Details window. Enter the reference of the required shipment. ( Invoice Shipment Options menu, see page 119.

Invoice overheads XE “invoice input:overheads” 
This option is used to record shipment overheads that are presented as part of a goods invoice or are invoiced separately. Overheads can be positive values for delivery, storage, etc., or negative values, representing, for example, returns of empty cases. ( The cursor moves to the Document prompt in the Invoice Details window. Enter the reference of the required shipment. ( Invoice Overheads window, see page 122.

Review invoice details
Select this option to amend the contents of the Invoice Details window. ( Invoice Details window, see page 115.

Review tax analysis
Select this option to review and amend the current tax analysis. ( Settlement Details window, see page 116. 

Exit
( Exit Options menu.

Exit Options Menu
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Figure 47: Exit Options Menu XE “Exit Options Menu” 
This menu appears when you select Exit from the Invoice Options menu. 

The options are:

Resume selection
( Invoice Options menu, see page 118.

Post invoice XE “post invoice” 

 XE "invoice input:post invoice" 
(Only if both tax and receipt analyses are complete.) Select this option to post the invoice details into the Creditors Ledger interface file. Items cannot be amended or deleted after they have been posted. ( A message appears when posting is complete. (See page 112 for further details of the processing involved.)

Delete xe “delete:invoice”  invoice
Select this option to delete the current invoice and all associated tax and receipt analyses. Landed Costs asks you for confirmation before it deletes the items. Invoice details cannot be recovered after they have been deleted.

If the invoice audit reference was the last one allocated, it will be made available for re-use. Otherwise, an empty record will be preserved to ensure an uninterrupted audit reference trail.

Exit
Select this option to exit from the current invoice without posting it. The details are preserved and can be amended later. ( Invoice Details window, see page 115.

Invoice Shipment Options Menu
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Figure 48: Invoice Shipment Options Menu XE “Invoice Shipment Options Menu” 
When you select Invoice Shipment from the Invoice Options, the cursor moves to the Invoice Details window. When you enter the reference of the shipment to be invoiced, the Invoice Shipment Options menu appears superimposed on the Invoice Shipment window.

Purpose
This menu gives you a number of options for invoicing a shipment.

The options are:

Select whole document
This option automatically matches uninvoiced goods lines on the shipment up to the net value of the invoice. Matching starts at the top and continues down the document. It is assumed that the received quantities and values on the shipment are the same as those on the invoice. This option is useful for matching large, detailed, invoices which differ only slightly from the original shipment notification. Once the bulk of the invoice and shipment have been matched, you can use the ‘Process Item’ option to adjust any discrepancies. You are asked for confirmation before processing starts. ( Invoice Shipment window.

Deselect document
This option automatically de-selects all the lines on the document previously selected for the invoice.

Autoprompt items
This option steps through all uninvoiced lines on the shipment marked for invoicing by the selected supplier, enabling you to match, skip or deselect them. ( Invoice Shipment window.

Process item
Use this option to match individual lines to the invoice. ( Invoice Shipment window.

Exit
( Invoice Options menu, see page 118.

Invoice Shipment Window

Figure 49: Invoice Shipment Window XE “Invoice Shipment Window” 
You enter this window when you select either Autoprompt Items or Process Items from the Invoice Shipment Options menu
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Purpose
This window lists goods lines:

· Which have been received.


· For which invoices have not yet been posted.


· And which are eligible for invoicing by the current supplier. These are goods lines whose supplier matches the current supplier.


This window enables you to select items for invoicing, to de-select items and to modify lines.


Items already selected for the current invoice are marked with an asterisk.

Autoprompt items
When you enter this window through the Autoprompt Items option, you are stepped through the lines in the window. Each line can be matched, skipped or deselected.

Process items
When you enter the window through the Process Items option, you can move the cursor to the lines you want to select/deselect/match.

Special functions
Press <F2> to mark an uninvoiced line (no asterisk) as invoiced;

Press <F3> to mark an invoiced line (asterisk) as uninvoiced;

Press <Return> to modify the line being matched.

Note
If the ‘Enter Price at Invoice Input’ POP system parameter is set to Y, you can amend the Price per Unit, Unit, and Percentage Discount prompts. Changing the information at these prompts changes the price per cost unit, the cost unit itself and the percentage discount on all receipts assigned to the selected shipment line.

You are prompted:

Value XE “invoiced value:of shipment lines”  invoiced
This defaults to the value at receipt except when the price, unit or discount has been modified. It then defaults to the invoiced quantity in pricing units multiplied by the new unit price reduced by the percentage discount.

Note
The ‘Invoice Variance Percentage’ POP system parameter determines the maximum percentage increase in value allowed between order entry and invoice input. Landed Costs prompts you for the Variance Override Password if this is exceeded.

Note
The value you enter must be compatible with the decimal precision specified for the supplier’s currency. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.

On exit
( Invoice Options menu, see page 118.

Invoice Overheads Window

Figure 50: Invoice Overheads Window XE “Invoice Overheads Window” 
This window appears when you select Invoice Overheads from the Invoice Options menu
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Purpose
This window lists overheads which already exist for the shipment and which can be invoiced by the current supplier. It enables you to

· Amend overhead entries.


· Select overheads for invoicing.


· De-select overheads.


· Add new selected overheads.


· Delete overheads from the shipment.


Items which have already been selected for this invoice are marked with an asterisk.

Note
An overhead can be invoiced by the current supplier:

· If the ‘Invoiced by’ supplier on the overhead is the same as the current supplier.

· If the ‘Invoiced by’ supplier on the overhead is blank, and the currency of the overhead matches the currency of the current supplier.

Move through list
You can move through the list with the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE “add:shipment overheads” 
To add an overhead to the shipment for the current supplier, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry into the list, or press <F4>. The prompts are described below.

Amend xe “amend:shipment overheads” 
To amend a shipment overhead, move the cursor to the required entry and press <Return>. You are prompted for the Invoiced Value, see page 127.

Delete xe “delete:shipment overheads” 
To delete an overhead from the shipment, position the cursor on it and press <F7>. You are asked to confirm that the selected item is to be deleted. If you confirm, the overhead and any associated apportionments are deleted from the shipment. The overhead cannot be deleted if the shipment has been completed. 

Special functions
Press <F2> to mark an uninvoiced line (no asterisk) as invoiced;


Press <F3> to mark an invoiced line (asterisk) as uninvoiced;

Press <Return> to modify the line being matched.

The prompts are:
Item
The code identifying the overhead. Press <F1> for a pop-up enquiry of Standard Overheads. You can change the search sequence in this window by pressing <F6>. You can search by overhead, supplier or product group code.

Note
When you enter a valid code when adding an overhead, the remaining items in this window default to the values held for the standard overhead. The cursor skips to the Invoiced Value prompt. You can alter the defaulted items by pressing <Shift Tab> to step back from the Invoiced Value prompt.

Supplier XE “suppliers” 
You can restrict the allocation of the overhead to lines for a particular supplier by entering the account code here. Leave this item blank if the charge applies to all suppliers. Press <F1> to list supplier account codes.

When you enter a valid account code at this prompt, the supplier’s name is displayed in the non-scrolled region of the window below.

Note
This item and the next two items cannot be changed after the shipment has been completed.

From XE “from-supplier” 
You can restrict the allocation of the overhead to lines for a particular from-supplier by entering the account code here. Leave this item blank if the charge applies to all from-suppliers. A pop-up enquiry is available.

When you enter a valid account code at this prompt, the account name is displayed in the non-scrolled region of the window below.

Note
The supplier and from-supplier must have the same currency.

Group XE “product groups” 
You can restrict the allocation of the overhead to lines for products in a particular product group, by entering a product group code here. Leave this item blank if the charge applies to products from all product groups. A pop-up enquiry is available.

Description
The standard overhead description is displayed as default. You can over-type this with a description of up to 30 characters specific to this shipment.

Charged to XE “charged-to” 
The stage of the shipment’s cost to which this overhead contributes. Press <F1> to list valid responses, which are:

· FOB
Charges contributing to free-on-board cost.

· CIF
Charges contributing to cost, insurance and freight cost.

· DDP
Charges contributing to full delivery cost.

Note
The stage to which a calculated overhead is charged must be later than any stage involved in the calculation of the overhead.

Examples
If the overhead is charged to FOB, calculation and allocation methods F and C are not available. If the overhead is charged to CIF, calculation and allocation method C is not available

Supplier
(Display only.) The name of the supplier entered on the overhead line.

Calculation method xe “calculation method” 

 XE “overheads:calculation method” 
The method by which Apportionment Run is to calculate the value of the overhead. Press <F1> to list valid responses, which are:

· E
Percentage of Ex-factory cost.


· F
Percentage of FOB cost.


· C
Percentage of CIF cost.


· S
Percentage of Supplier cost.


· V
Unit cost by Volume.


· W
Unit cost by Weight.


· G
Unit cost by Gross weight.


· H
Unit cost by actual volume.


· U
Unit cost by volumetric weight. If Gross Weight or Volume are non-zero they are used in preference to the totals from the lines.


· T
Unit cost by gross volumetric weight.


· P
Unit cost by line quantity in shipping units.


· Q
Unit cost by line quantity in stock units.


· M
Manually entered. Either a fixed (i.e. known) charge or a manually calculated one. Apportionment Run will not calculate a value for the overhead.

Further details
Details of the calculations used for each of these methods can be found on page 83.

Allocation method XE “allocation method” 
Enter the method by which Apportionment Run is to distribute the value of the overhead across the shipment lines. Press <F1> to list valid codes, which are:

· E
By Ex-factory cost.


· F
By FOB cost.


· C
By CIF cost.


· S
By Supplier cost.


· V
By Volume.


· W
By Weight.


· G
By Gross weight.


· H
By actual volume.


· U
By volumetric weight.


· T
By gross volumetric weight.


· P
By line quantity in shipping units.


· Q
By line quantity in stock units.


· L
Equally between Lines.


· M
Manually. If you alter an overhead’s allocation by hand, this setting will preserve the manually established pattern in subsequent Apportionment Runs; i.e. Apportionment Run will recalculate the overhead’s value but will allocate it across the lines in the same proportions as the values you entered manually. 


· N
Not to be Allocated. These are known as ‘non-allocated’ overheads. When you select this setting you are prompted for a ‘Direct’ profit centre and account code (see below).

Note
The stage to which an overhead is allocated must be later than any stage involved in determining the overhead. 

Further details
Full details of the calculations performed by Apportionment Run for the different Allocation Methods can be found on page 86. 

Duty control XE “duty control” 

 XE "overheads:duty control"  
Specify whether this overhead is duty (D), subject to duty (S) or neither (N). Note that duty overheads are always charged to DDP.

Percentage type XE “percentage type” 
(Only if the calculation method is percentage based.) Enter the type of percentage to be used in the calculation of the overhead. This defaults to the value on the Standard Overhead but can be overridden. Press <F1> to list valid responses. These are:

· O
Take the percentage from the overhead record.


· S
Take the percentage from the from-supplier record.


· P
Take the percentage from the product record.

Direct PC & AC XE “overheads:direct PC & account” 

 XE "direct PC & account" 
(Only if the allocation method is N.) These General Ledger profit centre and account codes are only needed in rare cases. They are used when the value of the overhead is to be posted directly to General Ledger rather than being allocated and included in stock value/variance. 


At the profit centre prompt you can press <F1> for a profit centre search.


At the account prompt:

· If you are validating against the on-line Chart of Accounts, two searches are available. Press <F1> for a search of all accounts, <F2> for a search of accounts which are valid for the selected profit centre.


· If you are validating against off-line General Ledger accounts, press <F1> for a search on account codes valid for the selected profit centre.

Overhead PC & AC XE “overheads:profit centre” 

 XE "accounts:overhead" 

 XE "profit centres" 

 XE "overheads:accounts" 
Enter the General Ledger profit centre and account to which the cost of the overhead is to be posted. 


At the profit centre prompt you can press <F1> for a profit centre search.


At the account prompt:

· If you are validating against the on-line Chart of Accounts, two searches are available. Press <F1> for a search of all accounts, <F2> for a search of accounts which are valid for the selected profit centre.


· If you are validating against off-line General Ledger accounts, press <F1> for a search on account codes valid for the selected profit centre.

Note
The posting of overheads to General Ledger is controlled by system parameters. If the ‘Post Costs to General Ledger’ Distribution Parameter is set to N there is no automatic posting of overheads to General Ledger. If it is set to Y the value at completion and the invoiced value for all overheads are posted automatically to General Ledger as follows:

· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to S overheads are posted in Summary form. They are posted to the profit centre from the shipment delivery location and the Overhead Suspense Account.


· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to D, each overhead is posted to the profit centre and account declared for it here.

From
(Display only.) The name of the from-supplier. If the from-supplier is the same as the supplier, this item is blank.

Overhead % age xe “overheads:percentage” 
(Only if the method of calculation is percentage based and the Percentage Type is O.)  Set this to the percentage to be used when calculating the overhead.

Overhead cost XE “overheads:cost” 

 XE "cost:overhead" 
(Only if the overhead has a unit cost-based calculation.) Enter the unit cost to be used in the calculation of the overhead. This can have up to two decimal places.


For overheads charged by weight or volume, Landed Costs displays the pricing weight and volume units of measure on the base line. When the unit cost relates to weight, enter the cost of one of the weight units shown. Likewise, when the unit cost relates to volume, enter the cost of one of the volume units shown.

Further information
Pricing weight and volume units of measure are defined in system parameters. For further information, see page 164.

To be invoiced XE “overheads:to be invoiced” 

 XE "to be invoiced" 

 XE "invoiced, overheads to be" 
(Display only.) This is automatically set to Y. 

By
(Display only.) This is automatically set to the account code of the current supplier.

Currency XE “overheads:currency” 

 XE "currency:overheads" 
(Display only.) This is automatically set to the currency code of the current supplier.

Invoiced value XE “invoiced value:of overhead” 

 XE “value:overheads”  XE "overheads:values" 
This defaults to the calculated value of the overhead. You can enter a positive value (i.e. an expense) or a negative value (i.e. a credit). 

Completed value XE “completed value” 
(Display only.) This value is set when the shipment is completed. 

Calculated value XE “calculated value” 

 XE "overheads:calculated value" 
For a new overhead this is initially zero. Apportionment Run automatically sets this item to the value it calculates for the overhead. You can override the value shown. The Calculation Method is automatically set to ‘M’ if you do so.

Note
If the shipment has an ‘unapportioned’ status, the Calculated Value might be changed by the next Apportionment Run.

Note
The values you enter must be compatible with the decimal precision specified for the supplier’s currency. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation and Set-up Manual.

On completion
If you are adding a new overhead and you have set up any ‘automatic’ overhead attributes ( Other Overhead Details window.

Otherwise ( Overhead Options menu, see page 129.

Other Overhead Details Window

Figure 51: Other Overhead Details Window XE “Other Overhead Details Window” 

 XE “other details:overhead” 
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Provided one or more overhead attribute has been defined in Attribute Maintenance, this window appears when you select Other Details from the Overhead Options menu.


If one or more of the overhead attributes is defined as ‘automatic’ it also appears after you add an overhead in the Invoice Overheads window.

Purpose
This window lets you enter attribute details for the selected overhead.

Note
For general information on attributes see Attribute Maintenance, page 169.

On entry
When you first enter the window for a shipment overhead, any ‘automatic’ attributes are listed. Subsequently attributes that have already been linked are displayed. 

Move through list
You can move through the list with the cursor keys in the standard way.

Link XE “attributes:link to Overhead” 
To link an ‘automatic’ attribute, move the cursor to the required line and press <Return>. When you enter a value the attribute is automatically linked to the overhead.


To link a ‘non-automatic’ attribute, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list.

Remove
To remove an attribute, position the cursor on the required attribute and press <F7>. You cannot remove attributes which are defined as ‘mandatory’.

The prompts are:
Detail
This is the code of the attribute. A pop-up enquiry of overhead attributes is available.

Name
(Display only.) This is the attribute’s description.

Item-value
(Only if the attribute is configured to prompt for a value.) Enter the value of this attribute for the selected overhead. The value must conform to the format defined for the attribute in Attribute Maintenance. A pop-up enquiry is available for table-type attributes.

Description
(Display only.) For table-type attributes, the description of the selected value is displayed.

On exit
( Overhead Options menu, see page129.

Note
You cannot exit from this window until a value has been entered for all ‘mandatory’ attributes.

Overhead Options Menu
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Figure 52: Overhead Options Menu XE “Overhead Options Menu” 
This menu appears when you complete entry or amendment of details for an overhead in the Invoice Overheads window.

The options are:
Confirm
Confirm the details of the current overhead and proceed to the next.

Overhead details XE “amend:shipment overheads” 
Alter the details of the current overhead in the Invoice Overheads window. Amending an overhead allocated to shipment lines resets the shipment to unapportioned. ( Invoice Overheads window, see page 122.

Other details XE “other details:overhead” 

 XE “amend:other details:overhead” 
Amend user-defined information (attributes) attached to the shipment overhead. ( Other Overhead Details window, see page 128.

Comments XE “comments:overhead” 

 XE “amend:comments:overhead” 
Amend the comments attached to the shipment overhead. ( Shipment Overhead Comments window.

Exit
( Invoice Options menu, see page 118.

Shipment Overhead Comments Window

Figure 53: Shipment Overhead Comments Window XE “Shipment Overhead Comments Window” 

 XE “comments:overhead” 

 XE “overheads:comments” 

 XE "add:comments:overhead" 
This window appears when you select Comments from the Overhead Options Menu
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Purpose
This window lets you attach comments to the shipment overhead.

Overhead comments
Overhead comments are associated with the shipment overhead to which they are attached and are only printed when the associated overhead qualifies for printing too. When overhead comments are printed, they appear before the overhead to which they relate.


Comments consist of any number of lines (up to 40 characters per line) of free-format text. If any comment line starts with * then this and any subsequent lines in the comment block are for internal use only and are not printed.

On exit
( Overhead Options menu, see page 129. 

Section Four:

Reporting

Contents

133
Shipment Details Report 

Full operation details for this report which can be invoked by the Print Shipment Audit or the Print Selected Shipment options on the Reporting menu.

136
Stock Availability Report

Full operation details for this report which lists current and in-transit stock quantities, with expected arrival dates and estimates of the number of months’ sales in-transit and on-order.

139
Print Purchase Costs

Full operation details for this report which prints details of FIFO, average and latest costs from Landed Costs and the selected selling price and average percentage margin. This report is designed for use in Standard Costing systems.

142
Stock in Transit Report

Full operation details for this report which shows details of products on purchase order and the shipment(s) they are due to arrive on.

Shipment Details Report

Introduction XE “shipment details report” \r “ShDetsReport” 

 XE “reporting:shipment details report” \r “ShDetsReport”  XE "currency:shipment details report" 
This report can print full shipment details including shipment reference, date of arrival, transport description, currency, and the quantities shipped. It can also show the total landed costs for the shipment by overhead, and for each shipment line it can show a breakdown by overhead of the costs for the line.

Selection options mean you can choose to print a highly varied selection of these details of a shipment or range of shipments. The options that are available depend on how you select the report


There is a printed example of this report in the Sample Reports Section (see page 181).


This report can be initiated from a number of different places in Landed Costs.

Reporting menu
‘Print Selected Shipment’ on the Reporting menu gives you access to all the available options.

Audit report
‘Print Shipment Audit’ on the Reporting menu can only be used to print full details of one or a range of shipments. 

Shipment detail entry
‘Print Shipment Details’ on the Enter Shipment Details menu and ‘Print Shipment’ on the Shipment Amendment menu give you access to all the report options for a selected shipment.

Shipment apportionment
‘Print Apportionment’ from the Shipment Apportionment menu prints the report for the selected shipment with summary shipment details, no goods lines, and summary or detailed overhead information.

Shipment Details Report Window

Figure 54: Shipment Details Report Window

This window appears when you select one of the options described above
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Purpose
Use this window to select the items you want to appear in the report. The options that are available depend on how you select the report.

The prompts are:

Shipment documents from
(Only when run from the Reporting menu.) Enter the document number of the first shipment in the range of shipments you want to print. Leave blank for the first shipment on file. A pop-up enquiry is available.

To
Enter the document number of the last shipment in the range. Leave blank for the last shipment on file. A pop-up enquiry is available.

Shipped by
(Only when run from the Reporting menu.) If you want to restrict the report to a single shipping agent, enter the account code here. Leave blank for all shipping agents. A pop-up enquiry is available.

Supplier
(Not when run from Shipment Apportionment.) If you want to restrict the report to a single supplier, enter the account code here. Leave blank for all suppliers. A pop-up enquiry is available

From
(Not when run from Shipment Apportionment.) If you want to restrict the report to a single from-supplier, enter the account code here. Leave blank for all from-suppliers. A pop-up enquiry is available

Print shipment header details
(Y/S/N.) This option controls the level of detail printed for shipment headers. Enter Y for full details, S for a one line summary, or N for no header details.

This is automatically set to Y for the Shipment Audit Report, and to S when run from Shipment Apportionment.

Print goods lines
(S/D/N.) This option controls the level of detail to be printed for goods lines. Enter S to print them in summary form, D to print full details, or N for none. 


The next two prompts are skipped if you set this to N.


This is automatically set to D for the Shipment Audit Report, and to N when run from Shipment Apportionment.

Print assignments to PO’s
(Y/N.) Enter Y to print purchase order assignments, otherwise N.

This is automatically set to Y for the Shipment Audit Report, and to N when run from Shipment Apportionment.

Print overheads allocated to line
(Y/N.) Enter Y to print overhead allocations for each goods line, otherwise N.

This is automatically set to Y for the Shipment Audit Report, and to N when run from Shipment Apportionment.

Print overheads
(S/D/N.) This option controls the level of detail to be printed for overheads recorded against the shipment. Enter S to print them in summary form, D to print full details, or N for none. 

This is automatically set to D for the Shipment Audit Report.


The next two prompts are skipped if you set this to N.

Print lines allocated to overhead
(Y/N.) Enter Y to print the goods lines across which the overhead is allocated, otherwise N.

This is automatically set to Y for the Shipment Audit Report.

Print errors or queries
(E/Q/B/A.) This option lets you restrict the overheads and, if selected their allocations, to those marked with errors or queries during the last Apportionment Run. Enter:

· E
to only print overheads/allocations with Error messages.

· Q
to only print those with Query messages.

· B
to only print those with either errors and queries. 

· A
to include All overheads/allocations regardless of error or query messages.

This is automatically set to A for the Shipment Audit Report.

On completion
( Print Options window, see page 39.

Stock Availability Report

Introduction XE “stock availability report” \r “StAvReport” 

 XE “reporting:stock availability report” \r “StAvReport” 
This report lists the expected arrivals of products in date order. For each product, the report shows the average quantity of stock issued per month over the last twelve months. The program uses this average to estimate the number of months’ worth of stock in transit and on purchase order (excluding items in transit).


The details are printed in location/product group/product/expected date sequence. Selection options enable you to restrict the details shown by location, product group, supplier and product code. You can also choose to exclude all obsolete and superseded products from the report.


All quantities are shown in stock units. For each product included in the report, four groups of information are shown. These are described in full below.

Printed example
There is a printed example of this report in the Sample Reports Section on page 183.

Product statistics XE "statistics" \r "statistics" 

 XE "products:statistics" 
The first line of product detail information shows the following product statistics:

· First sold. The date of the oldest recorded stock issue.

 XE "averages" \r "statistics" 

 XE "monthly average" 
· Monthly average. For products that have been issued for at least a year, this shows the total quantity of stock issued in the last 12 months (excluding the current month), divided by 12. For newer products, this shows the average quantity of stock issued per month since the first issue, again excluding any issues made in the current month.

 XE "year to date vs last year" 
· YTD vs Last Yr. The quantity of stock issued this year divided by the quantity of stock issued last year and multiplied by 100.


· Unallocated. The sum of the quantities on back and forward order.


· Allocated. The quantity of stock allocated to order lines.


· Free stock. Book stock less allocated and restricted stock.


· Obsolete. Y or N to show whether or not the product is marked as obsolete.

Note
The following three groups of information are shown in different parts of the second and subsequent lines printed for each product included in the report. Although shown on the same line, the details in the different groups are independent of one another. 


When there are no relevant details, the corresponding part of the line is left blank; e.g. when there are no shipment lines in transit for a product the shipment lines in transit section is blank.

Shipment lines in transit XE "shipment lines:in transit" 

 XE "in transit" 

 XE "stock in transit" 
Details of shipment lines in transit are printed in the left hand section of the second and subsequent lines for each product. Shipment lines are included if they have been assigned to purchase orders and marked as shipped, but not received. 


A line is printed on the report for each shipment line/purchase order line combination; so if a shipment line has been assigned to two purchase order lines, two lines are printed. For each printed line, the details shown are:

· Quantity. The quantity assigned to the purchase order line.


· Due date. The shipment line expected date.


· From. The from-supplier.

Stock on purchase order XE "stock on purchase order" 
Details of stock on purchase order (but not received or in transit) are shown in the middle section of the second and subsequent lines for each product. Purchase orders are included if they have not yet been received, and, if marked for shipping via Landed Costs, they have not yet been shipped.


For each purchase order line included the following details are shown:

· On PO. The quantity of stock which is on purchase order but which is not in transit and has not been received. 


· Due date. The purchase order due date.


· Supplier. The supplier’s account code.


· Next in. The way this date is set varies according to the amount of unallocated stock. If the unallocated sales order quantity is less than the free stock, this date is blank. If the unallocated sales order quantity is more than free stock plus stock in-transit, this date is asterisks. Otherwise each shipment line is added to the free stock until it is equal to, or greater than, the unallocated sales order quantity. The ‘next in’ date is then set to the due date of the last shipment record added.

Stock statistics XE "stock statistics" 
Stock statistics are printed in the right hand section of the second line for each product. The details shown are: 

· Mth IT. This shows the number of months worth of stock which is in-transit, based on the ‘monthly average’ described above.


· Mth PO. This shows the number of months worth of stock which is on purchase order, based on the ‘monthly average’ described above.


· Free. This shows the number of months of free stock based on the ‘monthly average’ described above.

Stock Availability Report Window

 Figure 55: Stock Availability Report Window

This window appears when you select Stock Availability Report from the Reporting menu
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Purpose
Use this window to select the items you want to appear in the Report.

The prompts are:

Location XE “location” 
If you want to restrict the report to a single location, enter its reference here. Leave blank for all locations. A pop-up enquiry is available.

Product group XE “product groups” 
If you want to restrict the report to a single product group, enter its reference here. Leave blank for all product groups. A pop-up enquiry is available.

Supplier
If you want to restrict the report to products supplied by a specific supplier, enter the supplier’s reference here. Leave blank for no such restriction. A pop-up enquiry is available.

Include obsolete XE “products:obsolete” 

 XE “products:superseded”  & superseded products XE "obsolete products" 

 XE "superseded products"  
(Y/N.) Enter Y to include obsolete and superseded products in the report. (They appear in a separate section at the end of the report.)

Enter N to exclude obsolete and superseded products from the report. 

Products from
Enter the code of the first product in the range you want to print. Leave blank for the first product on file. A pop-up enquiry is available.

To
Enter the code of the last product in the range. Leave blank for the last product on file. A pop-up enquiry is available.

On completion
( Print Options window. This is described in full on page 39. After completing this window the report is printed/displayed. You are then returned to the Reporting menu.

Purchase Costs Report

Introduction XE “purchase costs report” \r “PurchCostsReport” 

 XE “reporting:purchase costs report” \r “PurchCostsReport”  xe “standard costing” 
This report prints details of the standard, FIFO, average, and latest cost versus the current selling price for an entered ‘effective date’. Discounts on the selling price are not taken into account. The report is printed in location/product group/product sequence.

This report is designed for use in Standard Costing systems.

There is a printed example of this report in the Sample Reports Section, on page 184.


This report can be run at any time. It is normally used during the (manual) update of product records before running Stock Revaluation.

Standard cost XE “standard cost” 
The standard cost is taken from the stock record after stock revaluation has been run.

FIFO cost XE “FIFO cost” 
The program calculates the FIFO cost as follows:

· It calculates the stock balance on the effective date.

· It calculates the average cost of this stock from the shipments that immediately precede the effective date. The number of shipments used in this calculation is determined by the stock balance on the effective date. The total stock on the shipments used in the calculation is matched to the stock balance.

Average cost XE “average cost” 
The average cost is:

· The average of the last 12 month’s completed shipments.

· Or if less than three completed shipments have been recorded in the last 12 months, the average of the last 3 completed shipments.

Shipments later than the effective date, and incomplete shipments are skipped.

Latest cost XE “latest cost” 

 XE "cost:latest" 
The latest cost is taken from the shipment that immediately precedes the effective date.

Note
There is an option to base the calculation of the FIFO, average and latest costs on either the purchase costs or the landed costs of the goods.

Currency
All costs and the selling price are shown in base currency. 

Units
All quantities are displayed in stock units.

Purchase Costs Report Window

Figure 56: Purchase Costs Report Window

This window appears when you select Print Purchase Costs from the Reporting menu
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Purpose
Use this window to select the items you want to appear in the Report.

The prompts are:

Cost
(L/P.) This determines the values used in calculating the FIFO, average and latest costs for each product. Enter one of the following:

· L
-
Landed. The calculation is based on the shipment line value plus any overheads allocated to the line.


· P
-
Purchase. The calculation is based on the shipment line value alone.

Note
If a line is invoiced, the line value is taken as the invoiced value. Otherwise the line value is taken as the received value.

Effective date
This must be a period end date.

Location
If you want to restrict the report to a single location, enter its reference here. Leave blank for all locations. A pop-up enquiry is available

Product group XE “product groups” 
If you want to restrict the report to a single product group, enter its reference here. Leave blank for all product groups. A pop-up enquiry is available

Price list XE “price list” 
Enter the price list to be used to calculate current selling prices. The price list should be in base currency and be either type ‘P’ or ‘R’. For each product, the program uses the first entry on the price list for the effective date to determine the current selling price. The selling price cannot be calculated from a ‘cost-plus’ type of price list. 

The value you enter is saved as a default to use the next time this report is invoked.

Note
For further details of price lists, see Price and Discount Maintenance in the SOP manual.

Products from
Enter the code of the first product in the range you want to print. Leave blank for the first product on file. A pop-up enquiry is available.

To
Enter the code of the last product in the range. Leave blank for the last product on file. A pop-up enquiry is available.

Include obsolete & superseded XE “products:obsolete” 

 XE “products:superseded” 

 XE "obsolete products" 

 XE "superseded products"  
(Y/N.) Enter Y to include obsolete and superseded products in the report. 

Enter N to exclude obsolete and superseded products from the report. The default is N.

Include products not in transit
(Y/N.) Enter Y to include in the report products which are not in transit. 

Enter N to exclude them from the report. The default is N.

On completion
( Print Options window. This is described in full on page 39. After completing this window the report is printed/displayed. You are then returned to the Reporting menu.

Stock in Transit Report
Introduction XE “stock in transit:report” \r “StinTransitReport” 

 XE “reporting:stock in transit report” \r “StinTransitReport” 
This report shows details of products on purchase order and the shipment(s) they are due to arrive on.


Shipment lines which have not been fully assigned to purchase orders, but which are already in transit, appear in a second section at the end of the report.


The report can be run in either supplier or product sequence. 

Printed examples
There are printed examples of the report in both sequences in the Sample Reports Section on page 185.

Supplier sequence
When you run the report in supplier sequence, all values are shown in the supplier’s currency, and no currency conversions are involved. The main section of the report lists each supplier’s purchase orders. 


The items on each purchase order are listed with details of the shipment lines they have been assigned to. For each shipment line the following details are shown:

· In transit. The quantity which is in transit. This is shown in the unit printed on the ‘product total’ line below.


· Price. The shipment line unit price.


· Value. The shipment line value calculated by multiplying the ‘in transit’ quantity by the ‘price’.


· Var%. This shows the variance between the shipment line cost and the purchase order cost. It is calculated as:

Var% = 
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Where:


SLVal = The total quantity on the purchase order line multiplied by the shipment line unit price.


POVal = The cost of the whole purchase order line as calculated when the order was entered.  


· Date due. The expected arrival date of the shipment.


Beneath the shipment line details, the ‘product total’ line shows:

· Outstanding. The outstanding quantity on the purchase order line, and the unit.


· In transit. The quantity on the purchase order line which is in transit.


· Balance. The difference between the outstanding quantity and the quantity in transit.


· Price. The purchase order unit price. 


· Value. The value of the outstanding quantity on the purchase order line. This is calculated as the outstanding quantity multiplied by the purchase order unit price.


· Date due. The due date of the purchase order line.


Beneath the last ‘product total’ line for each purchase order, the ‘order total’ line shows the sum of the ‘product total’ values for that order.

Product sequence
When you run the report in product sequence, the figures are shown in the base currency of the selected company. Where necessary the figures are converted to base currency as follows:

· Shipment line figures are converted to base currency when the figures are entered or amended on the shipment.


· Purchase order figures are converted to base currency using the house exchange rates in force on the date the report is run.


The main section of the report lists the purchase order lines for each product together with the shipment lines they have been assigned to. The products are sequenced by product group within location. 


The details shown for each shipment line correspond to those described above for supplier sequence, except values are shown in base currency, and the quantity unit is printed on the product description line, not the ‘product total’ line.


The shipment line details are followed by an ‘order total’ line which shows details which correspond to those described above for the ‘product total’ line, except values are shown in base currency.


A ‘product total’ line appears below the last ‘order total’ line for each product. The ‘product total’ line shows totals for the product derived by summing the figures on the ‘order total’ lines.

Stock in Transit Report Window

Figure 57: Stock in Transit Report Window

This window appears when you select Stock in Transit from the Reporting menu
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Purpose
Use this window to select the items you want to appear in the Report.

Note
Purchase orders which have no outstanding lines are always excluded from the report, regardless of the selection options. An outstanding line is one which has not been fully received.

The prompts are:

Sequence
(S/P.) Enter one of the following:

· S to print the report in Supplier sequence. The details in the main part of the report are sequenced by supplier/from-supplier/purchase order header due date (ascending)/order number, with shipment assignments against each line appearing in expected arrival sequence. In this sequence the lines within each purchase order are printed in the sequence they were entered (or inserted) on the purchase order. The details in the second section of the report are sequenced by supplier/product/expected arrival date (ascending).


· P for Product sequence. The details in the main part of the report are sequenced by location/product group/product/purchase order line due date (ascending)/order number. The details in the second section of the report are sequenced by product/supplier/expected arrival date (ascending).

Supplier
(Only if printing in supplier sequence.) If you want to restrict the report to a single supplier, enter the reference here. Leave blank for all suppliers. A pop-up enquiry is available.

Purchase order
(Only if printing in supplier sequence.) If you want to restrict the report to a single purchase order, enter its reference here. Leave blank for all purchase orders with outstanding lines. A pop-up enquiry is available.

Location
(Only if printing in product sequence.) If you want to restrict the report to a single location, enter its reference here. Leave blank for all locations. A pop-up enquiry is available.

Product group XE “product groups” 
(Only if printing in product sequence.) If you want to restrict the report to a single product group, enter its reference here. Leave blank for all product groups. A pop-up enquiry is available.

Products from
(Only if printing in product sequence.) Enter the code of the first product in the range you want to print. Leave blank for the first product on file. A pop-up enquiry is available.

To
(Only if printing in product sequence.) Enter the code of the last product in the range. Leave blank for the last product on file. A pop-up enquiry is available.

Include received order lines
(Y/N.) Enter Y to print all order lines in selected orders. Enter N to restrict the report to outstanding lines in the selected orders. The default is N.

Include order lines not yet in transit
(Y/N.) Enter Y to include in the main section of the report, order lines which are not in-transit. 

Enter N to exclude them from the report. The default is N.

Note
Regardless of the setting of this prompt, shipment lines that have not been assigned to purchase orders are only shown in the second section of the report if they are already in transit.

Include  XE “products:obsolete” 

 XE “products:superseded” obsolete & superseded products XE "obsolete products" 

 XE "superseded products"  
(Y/N.) Enter Y to include obsolete and superseded products in the report. 

Enter N to exclude obsolete and superseded products from the report. The default is N.

On completion
( Print Options window. This is described in full on page 39. After completing this window the report is printed/displayed. You are then returned to the Reporting menu.
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Maintain Standard Overheads 

This option lists details of existing standard overheads. It also lets you can add new entries to the table, and to change and delete existing ones.
156
Maintain Tariff Codes

This function lists existing tariff codes. It lets you add new entries to the table, and to change and delete existing ones. 

Maintain Standard Overheads

Introduction xe “standard overheads:overview” 

 XE “maintain standard overheads” \r “StOverheads” 

 XE “standard overheads:maintain” \r “StOverheads” 
Landed Costs maintains a table of ‘Standard Overheads’. Standard Overheads serve as templates when shipment overheads are set up. A Standard Overhead can be set up for each possible kind of overhead to hold details of its calculation, allocation and posting. Standard Overheads can be general purpose, or they can be restricted to shipment lines from specific suppliers or from-suppliers, or to lines relating to products in specific product groups.

When entering a shipment, the operator can choose the Standard Overhead(s) that most closely match the overhead requirements of the shipment. Landed Costs then copies the template overhead(s) to the shipment and the operator can make any adjustments necessary to match the specific requirements.

Overheads which arise on the majority of shipments, or on the majority of shipments of a specified type, can be marked for automatic generation.

Table of Standard Overheads
Figure 58: Table of Standard Overheads Window XE “Table of Standard Overheads Window” 
This window appears when you select Maintain Standard Overheads from the Data Maintenance menu 
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Purpose
This window lists details of Standard Overheads which have already been defined. It also lets you add new entries to the table, change existing entries, and remove unwanted ones.

Move through list
Move through the list with the cursor and <Page Up> and <Page Down> keys in the standard way. 

Search
Press <F6> to enter Enquiry Mode. You can change the search sequence by pressing <F6> again. This makes the cursor move to another prompt. Continue pressing <F6> until the cursor is on the prompt that represents the search sequence you require. Enter a full or partial key followed by <Page Up> or <Page Down> to start the display from the entered value. 

Search sequences
The search sequences that are available are: overhead code, supplier code, product group, auto-sequence number.

Add XE “add:standard overheads” 
To add a new standard overhead move the cursor to the bottom of the list. Alternatively press <F5> to insert an entry within the list, or press <F4> to go into ‘Add’ mode.

Amend XE “amend:standard overheads” 
To amend a standard overhead, position the cursor on the required entry and press <Return>.

Delete xe “delete:standard overheads” 
To delete a standard overhead, position the cursor on the unwanted overhead and press <F7>. You are asked for confirmation before the item is deleted.

The prompts are:
Item
Enter a code of up to four  characters to identify the standard overhead. It can be any combination of letters, numbers and spaces. Lower case letters are automatically converted to upper case.

Note
You can define several standard overheads with the same four character code, if they are for different combinations of suppliers, from-suppliers, and product groups. For example, you could set up:

· One general purpose standard overhead with the code ‘DOCK’ to cover the dock handling fees which apply to most shipments, 


· Specific standard overheads with the same code for any product groups whose dock handling fees differ from the norm.

Supplier XE “suppliers” 
If the overhead only applies to supplies from a particular supplier, enter the account code here. Leave blank if the overhead is not specific to a particular supplier. A pop-up enquiry is available.

From XE “from-supplier” 
If the overhead only applies to products from a particular from-supplier, enter the account code here. Leave blank if the overhead is not specific to a particular from-supplier. A pop-up enquiry is available

Prd-grp XE “product groups” 
If the overhead applies only to supplies within a particular product group enter the product group code here. Leave this blank if the overhead is not specific to a particular product group. A pop-up enquiry is available.

Description
Enter a description for the Standard Overhead in up to 30 characters.

Charged-to XE “charged-to” 
Specify the stage of the shipment’s cost to which this overhead contributes. Press <F1> to list valid responses, which are:

· FOB
Charges contributing to free-on-board cost.


· CIF
Charges contributing to cost, insurance and freight cost.


· DDP
Charges contributing to full delivery cost.

Note
The stage to which a calculated overhead is charged must be later than any stage involved in the calculation of the overhead.

Examples
If the overhead is charged to FOB, calculation and allocation methods F and C are not available. If the overhead is charged to CIF, calculation and allocation method C is not available

Calculation method XE “calculation method” 

 XE “overheads:calculation method” 
Enter the default calculation method for this overhead. Press <F1> to list valid responses, which are:

· E
Percentage of Ex-factory cost.


· F
Percentage of FOB cost.


· C
Percentage of CIF cost.


· S
Percentage of Supplier cost.


· V
Unit cost by Volume.


· W
Unit cost by Weight.


· G
Unit cost by Gross weight.


· H
Unit cost by actual volume.


· U
Unit cost by volumetric weight. 


· T
Unit cost by gross volumetric weight.


· P
Unit cost by shipping quantity.


· Q
Unit cost by line quantity.


· M
Manually entered. Either a fixed (i.e. known) charge or a charge to be calculated by the operator during shipment entry.

Further details
Full details of the calculations performed by Apportionment Run for the different Calculation Methods can be found on page 83. 

Allocation method XE “allocation method” 
Enter the way in which the value of the overhead is to be distributed across the shipment lines. Press <F1> to list the valid responses, which are:

· E
by Ex-factory cost.


· F
by FOB cost.


· C
by CIF cost.


· S
by Supplier cost.


· V
by Volume.


· W
by Weight.


· G
by Gross weight.


· H
by actual volume.


· U
by volumetric weight.


· T
By gross  volumetric weight.


· P
by shipping quantity.


· Q
by line Quantity.


· L
Equally between Lines.


· M
Manually.

 XE "non-allocated overheads" 
· N
Not to be allocated. The value of the overhead is posted directly to General Ledger rather than being allocated and included in stock value/variance. You are prompted for the profit centre and account code below. These overheads are known as ‘non-allocated’ overheads.

Note
The stage to which an allocation contributes must be later than the stages involved in determining the overhead. 

Further details
Full details of the calculations performed by Apportionment Run for the different Allocation Methods can be found on page 86. 

Duty control XE "duty control" 

 XE "overheads:duty control" 
Specify whether this Standard Overhead is duty (D), subject to duty (S) or neither (N). Note that duty overheads are always charged to DDP.

Percentage type XE "standard overheads:percentage type" 
(Only if the method of calculation is percentage based.) Enter the type of percentage to be used in the calculation of the overhead. This can be overridden by the operator for shipment overheads created from the Standard Overhead. Press <F1> to list valid responses, which are:

· O
Take the percentage from the overhead record.


· S
Take the percentage from the from-supplier record.


· P
Take the percentage from the product record.

Direct PC & AC XE "standard overheads:direct PC & account" 

 XE "direct PC & account" 
When the Allocation Method is N, the value of the overhead is posted directly to General Ledger rather than being allocated and included in stock value/variance. Enter the General Ledger profit centre and account codes to which the value of the overhead is to be posted. 


At the profit centre prompt you can press <F1> for a profit centre search.


At the account prompt:

· If you are validating against the on-line Chart of Accounts, two searches are available. Press <F1> for a search of all accounts, <F2> for a search of accounts which are valid for the selected profit centre.


· If you are validating against off-line General Ledger accounts, press <F1> for a search on account codes valid for the selected profit centre.

Overhead PC XE "standard overheads:profit centre"   XE "profit centres" 
Set this to the General Ledger profit centre to which the cost of the overhead is to be posted. This can be left blank, for example if summary postings are in use. A search is available.

Overhead AC XE "standard overheads:account"  XE "accounts:overhead" 
Set this to the General Ledger account to which the cost of the overhead is to be posted. This can be left blank, for example if summary postings are in use.


If you are validating against the on-line Chart of Accounts, two searches are available. Press <F1> for a search of all accounts, press <F2> for a search of accounts which are valid for the selected profit centre.

If you are validating against off-line General Ledger accounts, you can search on account codes valid for the selected profit centre.

Note
The posting of overheads to General Ledger is controlled by system parameters.

If the ‘Post Costs to General Ledger’ Distribution Parameter is set to N there is no automatic posting of overheads to General Ledger.


If it is set to Y the value at completion and the invoiced value of overheads are automatically posted to General Ledger as follows:

· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to S, the values of overheads are posted in Summary form to the General Ledger profit centre from the shipment delivery location and the Overhead Suspense Account.


· If the ‘Post Summary or Detailed Overheads’ Landed Costs system parameter is set to D, the value of each overhead is posted to the profit centre and account declared for it here.

Auto-sequence XE "auto-sequence number" 

 XE "standard overheads:automatic" 

 XE “automatic overheads" 
Enter a number in the range 1-9999 if you want shipment overheads to be generated automatically from this Standard Overhead. Enter zero for no automatic generation of overheads based on this Standard Overhead.


Press <F1> to list existing sequence numbers for the current supplier/from-supplier combination. 


Automatic overhead generation uses this number to sequence the creation of new overheads.


If you are entering a new standard overhead:

· And there is already a standard overhead with the same four character code, this defaults to the value on that standard overhead. 


· If there are already more than one standard overheads with the same code, and their auto-sequence numbers vary, this defaults to value of the first one on file.


· If all the existing standard overheads with the same code have the same auto-sequence number, and you enter a different number for the new overhead, a window appears. This offers you the option of changing the auto-sequence number on all those overheads to the new value.

Note
General purpose overheads are generated after you enter the shipment summary for a new shipment. Specific overheads are generated when you first enter a shipment line whose supplier, from-supplier and product group match those on a Standard Overhead.

Definitions XE “automatic overheads" 
Automatic overheads are Standard Overheads with a non-zero sequence number. 

 XE "overheads:general purpose" 

 XE "general purpose overheads" 
General purpose overheads are charges that may arise on any shipment. On the overhead record, the supplier, from-supplier and product group codes are all blank.

 XE "overheads:specific" 

 XE "specific overheads" 
Specific overheads are charges that only apply to shipment lines relating to a specified supplier, from-supplier and/or product group. On the overhead record, the code is specified for the supplier, from-supplier or product-group. Alternatively a combination of these codes is specified. 

Overhead % age XE "standard overheads:percentage" 
(Only if the Method of Calculation is percentage based and the Percentage Type is O.) Enter the percentage to be used when calculating the overhead.

Overhead cost XE "standard overheads:cost" 

 XE "cost:overhead" 
(This prompt is skipped if the Method of Calculation is percentage based.) If the calculation method is by unit cost, enter the unit cost of the overhead. If the overhead is entered manually, you can enter a value to be offered as a default. 


If the entry is a unit cost you may enter up to two decimal places. If it is a value the number of decimal places must conform to the decimal precision specified for the suppliers currency.


For Standard Overheads charged by weight or volume, Landed Costs displays the pricing weight and volume units of measure on the base line. When the unit cost relates to weight, enter the cost of one of the weight units shown. Likewise, when the unit cost relates to volume, enter the cost of one of the volume units shown.

Further information
Pricing weight and volume units of measure are defined in system parameters. For further information, see page 164.

To be invoiced XE "standard overheads:to be invoiced" 

 XE "to be invoiced" 

 XE "invoiced, overheads to be" 
(Y/N.) Enter Y if the overhead will appear on an invoice from a supplier. Enter N for internally generated overheads for which no invoice will be received.

By
(Only if you entered Y at the ‘To be Invoiced’ prompt.) If the overhead is always invoiced by the same supplier, you can specify the supplier’s account code here. Otherwise leave this item blank.

Currency xe "standard overheads:currency" 

 xe "currency:standard overheads" 
(If a supplier code has been specified in either the ‘Supplier’ or ‘To be Invoiced’ prompt, this item is automatically set to the supplier’s currency and is skipped.) The currency of the overhead. This cannot be left blank if the ‘Auto-sequence’ is non-zero. Press <F1> to list valid currencies.

On completion
( The cursor moves to the O/head prompt on the next line.

On exit
( Data Maintenance menu.

Maintain Tariff Codes

Table of Tariff Codes

Figure 59: Table of Tariff Codes Window XE "maintain tariff codes" \r "MaintainTarriffCodes" 

 XE "tariff codes:maintain" \r "MaintainTarriffCodes"  XE "tariff codes:table of" 
This window appears when you select Maintain Tariff Codes from the Data Maintenance menu
[image: image109.png]HS code CN Oth TB _ Description Rate. Sense
4000

4900 1110 0 61 Heavy Duty Industrial 17.50  99.00
4000 1110 0 62 Light Industrial 17.50  94.00
4000 1110 0 63  Domestic Appliances 17.50 8200 |

0K Cancel





Purpose
This window lists existing tariff codes and lets you add new entries to the table, change existing entries and remove unwanted entries.

Move through table
You can move through the entries in the table using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:tariff code" 
To create a new tariff code, move the cursor to the line below the last entry in the table. Alternatively you can press <F5> to insert an entry into the table, or press <F4> to go into ‘Add’ mode. You are then prompted for the details of the new code.

Amend xe "amend:tariff code" 
To amend a tariff code, position the cursor on the required entry and press <Return>.

Delete xe "delete:tariff code" 
To delete a tariff code, move the cursor to the unwanted entry and press <F7>. You are asked for confirmation before the code is deleted.

The prompts are:

HS code XE "HS code" 
Enter the 4 character Harmonized Commodity Description and Coding System (HS) heading and the two character HS sub-heading code. These can be any combination of letters and numbers. Lower case letters are automatically converted to upper case.

CN XE "combined nomenclature (CN) code" 
Enter the 2 character Combined Nomenclature (CN) code or leave blank if entering a heading/sub-heading title line.

Oth
(Only if the CN code is not blank.) This number was used prior to 1996 for non-EC shipments. It is set to zero and skipped when adding a new entry to the tariff table but you can step back into the prompt if required.

TB
Enter the 2 character Taric Breakdown (TB) code for the new entry. If the CN code is blank this prompt is left blank and is skipped.

Description
Enter a description for the new tariff table entry of up to 40 characters.

Rate
Enter the rate to be used in the calculation of Customs duty on shipments of products with this tariff code.

Sense
Enter the sensitivity percentage to be used in the calculation of Customs duty on shipments of products with this tariff code.

On exit
( Data Maintenance menu.
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System Parameter Maintenance

This describes the system parameters which are specific to Global 3000 Landed Costs.
169
Maintain Attributes

This describes how to define, amend and delete attributes, and associated tables of values. It also describes how to link attributes to shipments, shipment lines and overheads.
175
Shipment History Purge

This describes the Shipment History Purge function which removes old completed historical shipments.

176
Set Shipment Prefixes

This describes how to set up prefix details which can be used to generate shipment document references.
Landed Costs System Parameters

Introduction XE "system parameters" \r "SysParameters" 

 XE "system parameters" \t "See also Installation & Set-up Manual" 

 XE "configuring Landed Costs" 

 XE "configuring Landed Costs" \t "See also Installation & Set-up Manual" 

 XE "administration parameters" 

 XE "company parameters" 

 XE "distribution parameters" 

 XE "company parameters" \t "See also Installation & Set-up Manual" . XE "administration parameters" \t "See also Installation & Set-up Manual" 

 XE "distribution parameters" \t "See also Installation & Set-up Manual" 
System parameters enable you to configure your system to your specific requirements. 

The Administration Parameters, Company Parameters and Distribution Parameters are common to more than one Global 3000 module. They hold fundamental information for running Landed Costs, such as country and currency codes, exchange rates, and the costing method. These parameters must be set up before you can use your Landed Costs system, and you are automatically taken through them when you first use your system. These parameters are described in full in the Purchase Order Processing manual.

The Landed Costs system parameters are specific to Global 3000 Landed Costs. When you use the Landed Costs module for the very first time, these parameters automatically appear after the Administration, Company and Distribution Parameters. The windows appear in the same order that they appear in the Landed Costs system parameters menu which is shown below.

Further information XE "setting up Landed Costs for first time" \t "See Installation & Set-up Manual" 

 XE "initial set up of Landed Costs" \t "See Installation & Set-up Manual" 

 XE "installing software" \t "See Installation & Set-up Manual" 

 XE "database set-up" \t "See Installation & Set-up Manual" 
For further information on the Administration, Company and Distribution Parameters see the Global 3000 Installation & Set-up Manual. This manual also provides information about installing the software, setting up databases, data take-on for Landed Costs, etc.

Landed Costs System Parameters Menu

Figure 60: Landed Costs System Parameters Menu XE "Landed Costs System Parameters Menu" 
This menu appears when you select Landed Costs from the System Parameters menu
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Note
The System Parameters Menu appears when you select the System Parameters option from the system Maintenance menu.

The options are:

Document numbers XE "document numbers" 
This option controls shipment document numbering when prefixes are not in use. ( Document Numbers window, see page 162.

GL control XE “General Ledger:control" 
This option controls how overheads are posted to General Ledger. ( General Ledger Control Details window, see page 163.

Units of measure
These parameters control the relationship between the units of measure used for volumes and weights in cost calculations and those used for recording goods. They also control the factor to be used in the calculation of volumetric weight when determining air freight charges. ( Units of Measure Window, see page 164.

Purge controls XE "purge:controls" 
This option controls how long information is retained on shipments after they are completed. ( Purge Control window, see page 166.

Tariff codes XE "tariff codes" 
This parameter determines whether or not tariff codes are to be used for customs duty. ( Tariff Codes window, see page 167.

Location XE "location" 
This option controls the way in which the Shipment Delivery Location is entered. ( Shipment Delivery Location window, see page 167.

System parameters print XE "print:system parameters" 
Select this option to print your current system parameters settings. After confirmation the parameters are printed and you are returned to this menu.

Exit
( System Parameters menu.

Document Numbers

Figure 61: Document Numbers Window XE "Document Numbers Window" 
This window appears when you select Document Numbers from the Landed Costs System Parameters Menu
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Purpose
This parameter controls the number of the next shipment master document when prefixes are not in use.

Note
When you create a new shipment, Landed Costs generates a unique eight character document reference to uniquely identify the shipment. This reference is generated in the same way when you enter a shipment through both the Enter Shipment Notification option and the Record Draft Shipment option. When ‘prefixes’ are in use, the reference is generated from a prefix and the next sequential number for the prefix. When prefixes are not in use the Next Shipment Number in this window is used. 


For more information on prefixes see Shipment Prefix Maintenance, page 176.

The prompt is:

Next shipment number XE "next shipment number" 

 XE "system parameters:document numbers"  
This is the number that will be used to generate the next shipment document number. This number is automatically incremented when a new shipment is created. In normal circumstances you should not need to alter it here.

On completion
( Landed Costs System Parameters menu, see page 161.

General Ledger Control Details

Figure 62: General Ledger Control Details Window XE "General Ledger Control Details Window" 

 XE "system parameters:GL control details" 
This window appears when you select GL Control from the Landed Costs System Parameters Menu
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Purpose
The parameters in this window control how overheads which arise on shipments are posted to General Ledger.

Note
The ‘Post Costs to General Ledger’ Distribution Parameter must be set to Y for automatic posting of overheads to General Ledger.

The prompts are:

Post summary or detailed overheads XE "post summary or detailed overheads" 

 XE "General Ledger:post summary or detailed overheads"  XE "summary overhead postings" 

 XE "detailed overhead postings" 
(S/D.) Enter S to configure Landed Costs to post overheads in Summary form. The value of all overheads arising on shipments is then posted to the General Ledger profit centre from the shipment delivery location and the account code entered below.


Enter D to configure Landed Costs to post full Details of overheads. The value of each overhead is then posted to the General Ledger profit centre and account code specified for that overhead.

Note
In both cases it is the value at completion and the invoiced value of the overhead which is posted to General Ledger.

GL overhead suspense account XE “General Ledger:overhead suspense account" 

 XE "overheads:GL suspense account" 

 XE "suspense account" 

 XE "accounts:overhead suspense" 
Enter the code of the General Ledger account to be used to hold the value of overheads between shipment completion and shipment invoicing. Even if detailed posting of overheads is required, this account should be set up. It is used as a default if the account code is not set up for an overhead. If the profit centre has not been defined for an overhead, the profit centre from the delivery location for the shipment is used.

On completion
( Landed Costs System Parameters menu, see page 161.

Units of Measure

Figure 63: Units of Measure Window XE "Units of Measure Window" 
This window appears when you select Units of Measure from the Landed Costs System Parameters Menu
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Purpose XE "units:of measure" \r "UnitsofMeasure" 

 XE "weight:units of measure" \r "UnitsofMeasure" 

 XE "volume:units of measure" \r "UnitsofMeasure" 
This window enables you to enter the units of measure to be used when overhead costs are calculated on a weight or volume basis, and the units of measure to be used when recording the weight and volume of goods on shipments. When cost and shipping units differ, you are asked for the factor by which a pricing unit must be multiplied to give a shipping unit. You can also enter the value by which the shipping volume is divided when calculating air freight charges. 

Note
These parameters refer to units of measure, e.g. cubic centimetres and kilograms. You enter the ‘unit’ in which goods are ordered, priced, shipped etc, for each product in Product Maintenance, and in Supplier/ Product Maintenance. These programs also enable you to specify the default weight and volume of one shipping unit for each product. You must specify these in the shipping units of measure defined here.

Further information
For a full explanation of quantity unit handling in the Global 3000 Distribution Suite, see Product Maintenance in the Global 3000 Installation & Set-up Manual.

Warning
These parameters apply to the whole system. You should define them when you initially set up your system. After that you should not alter them.

The prompts are:

Pricing volume XE "cost:units of measure" 

 XE "pricing units of measure" 
Enter the unit of measure to be used when overhead costs are calculated on the basis of volume. You should always use this unit of measure when you define the unit cost of overheads charged per unit of volume. In new systems, the default is cc (representing cubic centimetres).

Shipping volume XE "shipping units:units of measure" 
Enter the unit of measure in which shipping volumes are expressed. In new systems, the default is cc (representing cubic centimetres).

Ratio XE "ratio between units of measure" 

 XE "volume ratio" 

 XE "scaling factor between units of measure" 
Enter the number of pricing volume units of measure in one shipping volume unit of measure. The ratio can be in the range 0.000001 to 1000000000.


If the same units of measure are specified for both pricing and shipping volume, this is automatically set to one and the prompt is skipped.

Pricing weight
Enter the unit of measure to be used when overhead costs are calculated on the basis of weight. You should always use this unit of measure when you define the unit cost of overheads charged per unit of weight. In new systems, the default is kg (representing kilograms).

Shipping weight XE "shipping weight" 
Enter the unit of measure in which shipping volumes are expressed.

Ratio XE "weight ratio" 
Enter the number of pricing weight units of measure in one shipping weight unit of measure. The ratio can be in the range 0.000001 to 1000000000.


If the same units of measure are specified for both pricing and shipping weight, this is automatically set to one and the prompt is skipped.

Divisor to calculate volumetric weight XE "divisor for volumetric weight" 
Enter the value by which the shipping volume is divided when calculating the volumetric weight used in determining air freight charges. This can be in the range 0.000001 to 1000000000. The default for new systems is 6000.

Note XE "air freight charges" 

 XE "volumetric weight:divisor" 
Air freight charges are based on whichever is greater of the weight or the volumetric weight.

On completion
( Landed Costs System Parameters menu, see page 161.

Purge Control

Figure 64: Purge Control Window XE "Purge Control Window" 

 XE "system parameters:purge control" 
This window appears when you select Purge Control from the Landed Costs System Parameters Menu
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Purpose
This window determines how long information on completed shipments is to be retained before it is deleted.

The prompt is:

Number of days to retain details of completed shipments XE "no. of days to retain completed shipments" 

 XE "purge:controls"   XE "shipment history purge:system parameter" 
Enter the number of days that shipments must be retained after they have been fully completed and invoiced. This can be in the range 1 to 9999.

Enter zero if you want to retain all shipment information. Shipment History Purge is then unavailable. 

On completion
( Landed Costs System Parameters menu, see page 161.

Tariff Codes

Figure 65: Tariff Codes Window XE "Tariff Codes Window" 

 XE "system parameters:tariff codes" 
This window appears when you select Tariff Codes from the Landed Costs System Parameters Menu
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Purpose
This window determines whether tariff codes are used in the calculation of customs duty in Landed Costs.

The prompt is:

Tariff codes in use XE "tariff codes:system parameter" 
(Y/N.) Enter Y if duty rates and sensitivity percentages are to be recorded against tariff codes for products. These are then used for the calculation of Customs duty for shipments of products. Enter N if tariff codes are not used.

On completion
( Landed Costs System Parameters menu, see page 161.

Shipment Delivery Location

Figure 66: Shipment Delivery Location Window XE "Shipment Delivery Location Window" 

 XE "system parameters:Delivery Location Window" 
This window appears when you select Location  from the Landed Costs System Parameters Menu
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Purpose
This window controls when the operator is prompted for the Shipment Delivery Location for a new shipment in Enter Shipment Details.

The prompt is:

Shipment delivery location input
(S/D.) Enter S if you want to be prompted for the Shipment Delivery Location once at the start of a Session. Enter D if you want to be prompted for it when you start entering Details of each new shipment.

On completion
( Landed Costs System Parameters menu, see page 161.

Attribute Maintenance

Introduction XE "attributes:attribute maintenance" \r "AttMaintenance" 
Different characteristics of data records can be defined by using the ‘attribute’ feature of Global 3000 Landed Costs. Attribute Maintenance enables you to define, amend and delete attributes, and associated tables of values. It also lets you link attributes to data records.

Attribute Selection
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Figure 67: Attribute Selection Menu XE "Attribute Selection Menu" 
This menu appears when you select the Maintain Attributes option from the System Maintenance menu

Purpose
The options on the Attribute Selection menu show the data types for which the attribute function is available. In Global 3000 Landed Costs the following data types can have attributes linked to them:

· Shipments.

· Shipment Lines.

· Shipment Overheads.

On selection
( Attributes window for the selected data type. 

Attributes

Figure 68: Attributes for Shipment Window XE "Attributes for Shipment Window" 
This window appears when you select Shipments from the Attribute Selection menu
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Purpose
The Attributes window appears for the relevant data type when you select an option from the Attribute Selection menu. The window lists existing attributes for the selected data type. It shows the attribute codes, their descriptions and their associated properties. Through this window you can add new attributes, change the properties of existing attributes and remove unwanted attributes.

Add XE "add:attribute" 
To add a new attribute, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new attribute within the list.

Amend & delete XE "amend:attribute" 

 XE "delete:attribute" 
To amend or delete an attribute, position the cursor on the required attribute and press <Return>. ( Attribute Options menu,  see page 171.

The prompts are:
Line
Enter a unique line number in the range 0 to 9999. This controls the sequence in which the operator is prompted for attributes when creating or amending records of the type to which it applies.

When you append an attribute to the list, the line number defaults to a value 10 greater than that of the previous item (unless the maximum number is exceeded).

Attribute
Enter a unique id of up to 10 characters. Lower case letters are automatically converted to upper case on entry.

Description
Enter the name of the attribute in up to 30 characters. It is used as a sub-heading in reports and enquiries grouped by this attribute.

Value
(Y/N/T.) This prompt controls whether the operator can enter a value for the attribute when linking it to a particular record:

· N indicates that the operator is not prompted for a value. In this case the attribute itself is considered to be the value.


· Y indicates that the operator is prompted for a value. Any value can be entered provided it conforms to the specified format (see below).


· T indicates that the operator must enter a value drawn from a table of valid values.


This parameter cannot be changed while an attribute is in use; i.e. when it is linked to any records of the selected type.

Example
If the Value was set to N for a shipment attribute ‘INSPECT’, it could be used to indicate that a shipment simply requires inspection before acceptance.


If it was set to Y, it could be used to record the name of the person conducting the inspection.


If it was set to T, it could be used to record the inspector’s name when this must be drawn from a list of approved inspectors.

These prompts are for ‘value-type’ attributes only:
Format
This controls the format of values that can be associated with the current attribute. Enter one of the following:

· D

Date (short or long format).


· N

Number.


· F

Free format.


· C

Code (lower case characters are automatically converted to upper case).


· 0 - 7
Number with this many decimal places.


This cannot be changed if the attribute is linked to any records.

Prompt XE “automatic attributes" 

 XE "attributes:automatic" 
(Y/N.) Enter Y if the operator is to be automatically prompted for a value for the attribute when setting up a new record of the selected type. These attributes are referred to as ‘automatic’ attributes  throughout this manual.


Enter N to indicate that the attribute is only to be linked to a record at your explicit request. In this case the following prompt is automatically set to N and is skipped.

Mandat  XE "attributes:mandatory" 

 XE "mandatory attributes" 
(Only if you entered Y at ‘Prompt’ above.) Enter Y if the attribute value is mandatory and cannot be left blank. This means a value must be entered for the attribute for every new record of the type to which the attribute belongs.


Enter N to specify an attribute which can be omitted.


This item cannot be changed if the attribute is linked to any records.

On completion
If  you are entering a new ‘value-table type’ attribute ( Enter Value Table window, see page 174.

Otherwise  ( Attribute Options menu. 

Attribute Options
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Figure 69: Attribute Options Menu XE "Attribute Options Menu" 
This menu appears when you select an attribute in the Attributes window, and when you exit from any of the Attribute Maintenance windows.

The options are:
Amend details
Select this option to amend an attribute. You can change the attribute’s description. Provided the attribute is not linked to any records, you can also alter its properties. ( Attributes window, see page 169.

Delete attribute
Select this option to delete an unwanted attribute. You are asked for confirmation before the attribute is deleted. If the attribute is linked to records, proceeding with the deletion will automatically remove these links. If it has an associated table of values, proceeding with the deletion will automatically remove the table. 

Link attribute
Select this option to link the chosen attribute to one or more record of the data type the attribute applies to. ( Link List window.

Amend value table
(This option is only available for ‘value table-type’ attributes.) Select this option to enter or amend the value table for an attribute. ( Enter Value Table window, see page 174.

Exit
Select this option when you have finished with the selected attribute. ( Next line in the Attributes window.

Link List

Figure 70: Link List Window XE "attributes:link to overhead" 

 XE "Link List for Attribute Window" 

 XE "attributes:link to shipment" 

 XE "attributes:link to shipment lines" 

 XE "remove:attribute" 

 XE "remove" \t "See also delete" 
This window appears when you select Link Attribute from the Attribute Options menu.
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Purpose
This window lists the items the selected attribute can be attached to. It shows which items the attribute is already attached to, and the value (if any) the attribute has for those items.  Through this window you can attach and detach the attribute to one or a range of items.

Details
The information displayed in the left side of the window varies according to the data type the attribute can be attached to. The figure above shows the information presented when linking a shipment attribute.


The details in the right side of the window show whether the selected attribute is attached to the items shown on the left. It also shows the values a linked attribute has been given for individual items.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Attach 
To attach the attribute to a range of records, move the cursor to the first record and press <Return>. The line is marked with an ‘s’ to indicate the start of the range. Then move the cursor to the last record in the range and press <Return>. The line is marked with an ‘e’ to indicate the end of the range.


To link the attribute to a single record, move the cursor to the required record and press <Return> twice; i.e. select a range of one.

Value
If the attribute requires a value, you are prompted for the value it is to take for each selected record. Enter the value in the required format. For value table-type attributes,  a pop-up enquiry is available. 


If  the attribute is a ‘mandatory’ one, you must enter a value. Otherwise you can leave the value blank: the attribute is attached with a null value.


When a valid value is assigned, the linked status is set to ‘Yes’ indicating that the item is attached.

Detach
To detach the attribute from a range of items, move the cursor to the first attached item in the range and press <Return>. Then move the cursor to the last item in the range and press <Return> again. All records linked to the attribute in the range you specify are detached. 


To detach  the attribute from a single entry, move the cursor to the required record and press <Return> twice; i.e. select a range of one item.

Exit
( Attribute Options menu, see page 171.

Enter Value Table

Figure 71: Enter Value Table Window XE "Enter Value Table for Attribute Window" 

 XE "attributes:value table" 

 XE "value tables for attributes" 

 XE "tables of attribute values" 
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This window appears when you select Amend Value Table from the Attribute Options menu. It also appears when you complete your replies in the Attributes window when you are adding a new ‘value table-type’ attribute.

Purpose
This window displays existing values for the selected attribute and lets you add new values and remove unwanted ones.

Move
You can move through the list of values using the cursor keys in the standard way.

Add xe "add:attribute value" 
To add a new entry, either move the cursor to the end of the list, or press <F5> to insert a value into the list. You are prompted for a value of up to 10 characters. This must conform to the format specified for the attribute. It must be unique within the table of values for the attribute. You are also prompted for a description of up to 30 characters.

Delete xe "delete:attribute value" 
To delete an unwanted value, move the cursor to the unwanted value and press <F7>. You are asked for confirmation before the value is deleted.

Note
Deleting a value from the table will not affect existing attribute links with the value.

Exit
( Attribute Options Menu, see page 171.

Shipment History Purge

Figure 72: Shipment History Purge Window XE "shipment history purge" 

 XE "purge:shipments" 

 XE "purge:purchase orders" \t "See POP Manual" 
This window appears when you select Shipment History Purge from the System Maintenance Menu
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Purpose
This function removes old, completed shipments from the database. It should be run regularly to remove historical information which is no longer needed. This frees up space, reduces the time required to make a backup and improves overall system performance.

Note
Purchase order information is held separately. It can be removed through the Purchase Order Purge function in POP after you have deleted the associated shipments.

Note
If the ‘Number of days to retain details of completed shipments’ system parameter is set to zero, the purge function is not available. (See page 166).

Warning 
Purged shipments cannot be recovered: ensure a backup is taken first.

The prompts are:

History purge date
This date determines the shipments to be deleted. The purge only deletes shipments which were:

· Completed before this date.


· And whose shipment lines were fully invoiced before this date.


· And whose overheads were completed, and if necessary, invoiced before this date.


The default date is calculated by subtracting the number of days entered in the Purge Control window (see page 166) from the earlier of today’s date and the end of the current period.

Do you want to carry out purge
(Y/N.) Enter Y to run the purge. A progress window appears.

On completion
( System Maintenance menu. 

Shipment Prefix Maintenance

Figure 73: Shipment Prefix Maintenance Window XE "prefix maintenance" \r "PrefixMaint" 
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This window appears when you select Set Shipment Prefixes from the System Maintenance menu.

Purpose
Shipment document references can be generated by combining a prefix with a sequential number. You can define a number of different prefixes to correspond with different types of shipment. Prefix details are set up, amended and deleted through this window.

Move through list
This window lists existing shipment prefixes. You can move through this list using the cursor keys in the standard way.

Add
To add a new prefix, either move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. The prompts are described in detail below.

Amend
To amend an existing prefix, move the cursor to the required prefix record and press <Return>. You are prompted for a new description for the prefix. The prefix itself cannot be altered. 

Delete
To delete an unwanted prefix, move the cursor to the required prefix and press <F7>. You are asked to confirm the deletion.

The prompts are:
Prefix
Enter the characters that are to form the first part of the shipment document reference. This can be between one and seven characters long .


When the reference is generated the prefix is suffixed with its next sequential number (see Next Sequence below) to provide a unique reference number. The complete reference is eight characters long and leading zeros are inserted when necessary.


Choose the length of your prefix carefully so that the number of characters remaining for the numeric suffix can accommodate the largest number you are likely to need with the prefix.

Example
A shipment with a prefix of HK96 and a next sequence number of 1 would give references HK960001, HK960002, etc.

Description
Enter a description of the prefix in up to 30 characters. This would typically describe the type or grouping of shipments that share the prefix.

Next sequence
This is the number which will be used next time a shipment document number is generated using this prefix.

On exit
( System Maintenance menu.
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Section Seven:

Sample Reports

Contents

181
Shipment Details Report 

This gives printed examples of the various parts of this extremely flexible report. This report enables you to print a wide variety of details of shipments, down to the breakdown of overheads across goods lines.

183
Stock Availability Report

This gives a printed example of this report, which lists current and in transit stock quantities, with expected arrival dates and estimates of the number of months’ sales in transit and on order.

184
Purchase Costs Report

This gives a printed example of the purchase costs report. This report is based on the stock valuation report for stock control but includes FIFO, average and latest costs from Landed Costs and the selected selling price and average percentage margin.

185
Stock in Transit Report

This provides examples of the report printed in supplier sequence and product sequence. This report shows details of products on purchase order and the shipment(s) they are due to arrive on.
Shipment Details Report

 xe "shipment details report" 

 xe "reporting:shipment details report" 

 XE "reporting:sample reports" \r "SampleReps" 

 XE "sample reports" \r "SampleReps" This report lists overall shipment details including shipment reference, date of arrival, transport description, currency, and the quantities shipped. It can also show the total landed costs for the shipment by overhead, and for each shipment line it can show a breakdown by overhead of the costs for the line.

This report can be initiated from a number of different places in Landed Costs. Selection options mean you can choose to print a highly varied selection of details of a shipment or range of shipments. The options that are available depend on how you select the report. There are full details of the operation of this report in Section Four, page 133.

The printed examples below show:

· Full shipment header details.

· Full goods lines details with purchase orders assignments and overhead allocations.

· Full overhead details with allocations to goods lines.

You can also to print these details in summary form.


Figure 74: Shipment Details Report, Full Header Details


Figure 75: Shipment Details Report, Full Goods Line Details


Figure 76: Shipment Details Report, Full Overhead Details

Stock Availability Report

 xe "stock availability report" 

 xe "reporting:stock availability report" This report lists product requirements and expected arrivals in date order. For each product, the report shows the average quantity of stock issued per month over the last 12 months. The program uses this average to calculate the estimated number of months’ worth of stock in transit and on purchase order (excluding items in transit). There are full details of the operation of this report and the way the figures are calculated in Section Four, page 136. 


Figure 77: Stock Availability Report

Purchase Costs Report

 xe "purchase costs report" 

 xe "reporting:purchase costs report"  XE "standard costing" This report prints details of the standard, FIFO, average, and latest cost vs the current selling price for an entered ‘effective date’. There is an option to base the calculation of the FIFO, average and latest costs on either the purchase costs or the landed costs of the goods. Discounts on the selling price are not taken into account. The report is printed in location/product group/product sequence.

This report is designed for use in Standard Costing systems.

There are full details of the operation of this report and the way the figures are calculated in Section Four, page 139. 


Figure 78: Purchase Costs Report

Stock in Transit Report

 xe "stock in transit:report" 

 xe "reporting:stock in transit report" The stock in transit report shows details of products on purchase order and the shipment(s) they are due to arrive on. Shipment lines which have not been fully assigned to purchase orders, but which are already in transit, appear in a separate section at the end of the report.

The report can be run in either supplier or product sequence. When the report is run in supplier sequence, values are shown in the suppliers’ currencies, when run in product sequence, values are shown in the base currency of the selected company.  There is a printed example of the report in each sequence below. There are full details of the operation of this report in Section Four, page 142. 


Figure 79: Stock in Transit Report, Supplier Sequence


Figure 80: Stock in Transit Report, Product Sequence
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Appendix A

Apportionment Error Messages XE "error messages" 

 XE "shipment apportionment:errors" 

 XE "appendix A" \r "AppA" 
The error messages that can occur during Shipment Apportionment are listed below with a brief  explanation. Query messages start on page 189.
Calculation error has occurred

This message is usually caused by a calculation ‘overflow’. This occurs when a calculation produces a figure that is too big for the program to handle.

Dutiable amount is zero
The dutiable amount for this goods line is zero. Amend the line in the Shipment Lines Window.

Exch rate calc error for B/Ln
A calculation error has occurred converting between base and goods line currencies. See calculation error above.

Exch rate calc error for B/Oh

A calculation error has occurred converting between base and overhead currencies. See calculation error above.

Exch rate missing for B/Ln
The house exchange rate between the base and goods line currencies was not found for the Apportionment Run date. Check the exchange rate is set up correctly in the house exchange rate table in Administration Parameters.

Exch rate missing for B/Oh
The house exchange rate between the base and overhead currencies was not found for the Apportionment Run date. Check the exchange rate is set up correctly in the house exchange rate table in Administration Parameters.

Methods both M & no prior run
Both the Calculation Method and the Allocation Method are ‘M’ and an apportionment has not been run. Either enter the allocations for each line in the Allocations for Overheads Window, or change the method(s).

Overhead cost is zero
The ‘Overhead Cost’ is zero for a unit cost-based overhead. Enter a value at the Overhead Cost prompt in the Maintain Shipment Overheads window of Enter Shipment Details.

Overhead not fully allocated

The overhead value has not been allocated across all the lines the overhead has been charged to. You need to manually adjust the allocations so that they equal the value to be allocated, or to adjust the shipment line volume or weight.

Percentage rate is zero for overhead
The ‘Overhead % age’ for the overhead is zero for a Percentage Type ‘O’ overhead. Amend the overhead’s percentage in the Maintain Shipment Overheads Window.

Percentage rate is zero for Product
The ‘Overhead % age’ for the product is zero for a Percentage Type ‘P’ overhead. Amend the product’s percentage in the Product Maintenance Purchase Details Window.

Percentage rate is zero for supplier
The ‘Overhead % age’ for the supplier is zero for a Percentage Type ‘S’ overhead. Amend the supplier’s overhead percentage in Supplier General Details Window in Creditors Ledger.

Percentage Type not set up
The ‘Percentage Type’ has been left blank for a percentage-type overhead. Amend the overhead in the Maintain Shipment Overheads Window.

Prod/Supp cost is zero
There is no cost for the goods set up in Supplier/Product Maintenance in POP. Enter a value at the ‘Quoted Cost Price’ prompt in Supplier/Product Maintenance for the from-supplier/product combination.

Prod/Supp details not found

A product/supplier record has not been set up for the line’s product and from-supplier. Create the record through the Supplier/Product Maintenance option in POP.

Prod/Supp units calc error

An error converting quantity units has occurred for the product/from-supplier combination. Check in Supplier/Product Maintenance that the units are set correctly for the from-supplier/product combination.

Prod/Supp units not found/bad
The units of the product/from-supplier combination for this goods line was not found or was in error. Check in Supplier/Product Maintenance that the units are set correctly for the from-supplier/product combination.

Product tariff code not set up
The tariff code for the product is blank, or has not been found. Enter the product’s tariff code in the Product Maintenance Purchase Details Window.

Shipment vol and wgt are zero

The actual volume and gross weight entered in the Shipment Summary are both zero. Enter them through the Shipment Summary Window in Enter Shipment Details.

Tax exchange rate calc error B/Oh
A calculation error has occurred converting duty values between base and goods line currencies. See calculation error above.

Tax exchange rate is missing B/Oh
The tax exchange rate between the base and overhead currencies was not found for the Apportionment Run date. Check the exchange rate is set up correctly in the tax exchange rate table in Administration Parameters.

Total volume of lines is zero
The sum of all the shipment line volumes is zero. Enter the volume of each line through the Shipment Lines Window of Enter Shipment Details, or change the calculation/allocation method.

Total weight of lines is zero
The sum of the weights for all the shipment lines is zero. Enter the weight of each line through the Shipment Lines Window of Enter Shipment Details, or change the calculation/allocation method.

Apportionment Query Messages XE "query messages" 

 XE "shipment apportionment:queries" 
These messages warn that the results of the Apportionment Run are questionable for the line. However, providing there were no errors during the apportionment, the line will be marked as apportioned.

All the possible query messages are listed below with a brief explanation. Wherever possible, an action you can take to potentially eliminate the query from the next apportionment run is also given. 
Duty rate is zero
The duty rate of the tariff code for the product is zero. Enter the tariff code’s rate in Maintain Tariff Codes. 

Inv’d value is zero used Calc
The overhead has been invoiced, but the invoiced value is zero, so the calculated value was used for the apportionment.

Line quantity is zero
The quantity is zero for the goods line. Amend the line in the Shipment Lines Window of Enter Shipment Details.

Line vol and wgt are zero
The volume and weight for the line are zero. Amend the line in the Shipment Lines Window of Enter Shipment Details.

Line volume is zero
The volume is zero for the goods line. Amend the line in the Shipment Lines Window of Enter Shipment Details.

Line weight is zero
The weight is zero for the goods line. Amend the line in the Shipment Lines Window of Enter Shipment Details.

No shipment lines for ovrhead
There are no shipment lines that relate to the selected overhead. If required, delete the overhead or amend the overhead’s goods line restrictions.

Prod/Supp quoted cost expired
Apportionment Run has used the cost value on the product/from-supplier record although it has expired. Enter a new cost and expiry date in Supplier/Product Maintenance for the product/from-supplier combination.

Sensitivity rate is zero
The sensitivity rate of the tariff code for the product is zero. Enter the tariff code’s sensitivity percentage in Maintain Tariff Codes.

Shipment line value is zero
The value of the shipment line is zero for the current stage. For example, the received value is zero for a line whose status is ‘received’; the invoiced value is zero for a line whose status is ‘invoiced’ etc.

Shipping quantity is zero
The shipping quantity is zero for the goods line. Amend the line in the Shipment Lines Window of Enter Shipment Details.

Volume of shipment is zero

The actual volume entered on the Shipment Summary is zero. Enter the actual volume in the Shipment Summary Window of Enter Shipment Details.

Vol-Wgt. Line volume is zero
The volume is zero for the line in a volumetric weight calculation. Enter the line’s volume in the Shipment Lines Window of Enter Shipment Details.

Vol-Wgt. Line weight is zero
The weight is zero for the line in a volumetric weight calculation. Enter the line’s weight in the Shipment Lines Window of Enter Shipment Details.

Weight of shipment is zero

The gross weight entered on the Shipment Summary is zero. Enter the gross weight in the Shipment Summary Window of Enter Shipment Details.
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Confirm First Shipment Receipt Window, 102

consignment note, 52

container, 52, 73, 106

contents, 5

conventions used in this manual, 4

cost

latest, 139

overhead, 66, 127, 154

units of measure, 28, 165

variance, 24–27, 112, 113

cost of purchase account, 24

costed to, 73, 106. See also charged-to

costing stages, 16, 18, 91

create. See add

Creditors Ledger, 11. See also Creditors Ledger Manual

postings to, 15, 113

cross rates, 14

currencies, 15

codes. See Installation & Set-up Manual

decimal precision, 13, 67, 115

postings, 15

suppliers, 15

currency, 58

invoice, 117

overheads, 67, 83–92, 95, 96, 127

purchase orders, 21

shipment audit report, 30

shipment details report, 133

standard overheads, 155

Current Overhead Options Menu, 97

Current Overhead Values Window, 95

customs details, 57, 59

D
database set-up. See Installation & Set-up Manual

dates, 51

exchange rates, 83, 94

day to day operation, 20

DDP (delivered duty paid), 17, 18, 90

deallocate overhead, 99

decimal precision of currencies, 13, 67, 115

decimal precision of prices, 15

delete, 38. See also purge, remove

attribute, 170

attribute value, 174

invoice, 114, 119

purchase order assignment, 76

shipment lines, 71

shipment overheads, 62, 123

shipments, 45, 47, 58

standard overheads, 150

tariff code, 156

delivery location, 50, 52

Delivery Location Window, 50

despatch location, 52

detailed overhead postings, 24, 164

direct PC & account, 65, 126, 152

display report, 40

distribution parameters, 161. See also Installation & Set-up Manual

divisor for volumetric weight, 28, 166

document date, 51

document numbers, 161

Document Numbers Window, 162

draft shipments, 21, 45, 47

duty control, 64, 125, 152

duty date, 94

duty overheads, 17, 89, 90

E
enquiries, 29, 36

enter shipment details, 45–82

Enter Shipment Details Menu, 45

Enter Value Table for Attribute Window, 174

error messages, 39, 95, 187

escudo, 13

exchange rate tables, 14

exchange rates, 15

dates, 83, 94

duty overheads, 89, 90

non-duty overheads, 83

Exit Options Menu, 119

exiting from a window or menu, 35

expected date, 51

ex-works (EXW), 17, 18

F
FIFO cost, 139

FIFO costing, 24

shipment completion, 23

shipment receipts, 22, 100

FOB (free on board), 17, 18, 89

foreign currencies, 15. See also currencies

from-supplier, 13, 62, 72, 123, 150

function key use, 41

G
General Ledger, 11. See also General Ledger Manual

control, 162

overhead suspense account, 24–27, 164

post summary or detailed overheads, 24, 164

postings to, 15, 24–27, 101, 113

General Ledger Control Details Window, 163

general purpose overheads, 19, 54, 91, 154

Global modules, other, 11

Global System Manager (GSM) commands, 34

goods received not invoiced account, 24–27

gross weight, 49

GSP certificate, 16

GUI (Graphical User Interface), 33

buttons, 41

H
help, 35

house exchange rate table, 14

HS code, 156

I
in transit, 137

shipment status, 47

in-customs, shipment status, 48

initial set up of Landed Costs. See Installation & Set-up Manual

input tax account, 26

insert mode, 37

inspect report, 40

installing software. See Installation & Set-up Manual

integration with other Global modules, 11

interface files, 101, 113

Intrastat, 11. See also Intrastat Manual

postings to, 112, 113

Invoice Details Window, 115

Invoice Entry Menu, 114

invoice input, 112–30

accounting entries, 26–27

approval, 115

changes in stock value, 112, 113

overheads, 118

overview, 23, 112

post invoice, 112, 119

session total, 114

settlement terms, 116

shipment, 118

tax details, 117

Invoice Options Menu, 118

Invoice Overheads Window, 122

Invoice Shipment Options Menu, 119

Invoice Shipment Window, 120

invoiced value

of overhead, 59, 67, 91, 127

of shipment lines, 59, 121

invoiced, overheads to be, 66, 127, 155

L
landed cost of goods, 22, 100

Landed Costs System Parameters Menu, 161

landing date, 51

latest cost, 139

Link List for Attribute Window, 172

lire, 13

location, 138, 162

delivery, 50, 52

despatch, 52

line assigned to, 73

M
main menu commands, 34

maintain shipment overheads, 61

maintain standard overheads, 149–55

maintain tariff codes, 156–57

mandatory attributes, 171

master currencies, 13

master record, 20

menus in Global 3000, 34

modes in Global 3000 software, 35

monthly average, 136

moving through a list, 37

multi-currency operation, 15

multiple receipts, 22

N
next shipment number, 163

no. of days to retain completed shipments, 166

non-allocated overheads, 152

non-duty overheads, 83

notification, 16, 45

notified date, 51

notified shipment status, 47

notified value, 58, 74, 107

O
obsolete products, 138, 141, 145

on carrier, 13, 53

on-screen enquiries, 29

ordered, shipment status, 47

other details

overhead, 68, 69, 128, 129

shipment, 55

shipment line, 78, 80

Other Line Details Window, 78

Other Overhead Details Window, 128

over-delivery, 101, 106, 108

Over-Delivery Assignment Window, 108

overhead lines, 21

Overhead Options Menu, 129

overheads. See also shipment apportionment, standard overheads

accounts, 65, 126

allocation of, 19, 86, 98

automatic generation, 20, 54

calculated value, 59, 67, 96, 127

calculation method, 63, 83, 124, 151

calculation of, 17, 83

comments, 70, 130

cost, 66, 127

currency, 67, 83–92, 95, 96, 127

deallocate, 99

details for shipment, 54, 61–67

direct PC & account, 65, 126

duty, 17, 90

duty control, 64, 125, 152

general purpose, 19, 54, 91, 154

GL suspense account, 24–27, 164

invoicing, 23

overview, 17

percentage, 66, 127

profit centre, 65, 126

specific, 19, 91, 154

to be invoiced, 66, 127

values, 59, 67, 91, 96, 127

Overview, 11–30

P
packing list, 16

part allocate, 92

partial receipts, 22, 106, 107

percentage type, 65, 125

pop-up enquiries, 36

port of delivery, 52

post invoice, 112, 119

post summary or detailed overheads, 24, 164

prefix maintenance, 176–77

price list, 140

prices

decimal precision, 15

pricing units of measure, 28, 165

print. See also reporting

apportionment, 94

display, inspect or print, 40

shipments, 45, 47, 58

special stationery, 40

system parameters, 162

Print Options Window, 39

pro forma invoice, 16

process costs, 101, 113. See also POP Manual

product groups, 62, 123, 138, 140, 145, 150. See also Installation & Set-up Manual

Product Maintenance, 11. See also Installation & Set-up Manual

products, 71, 105. See also Installation & Set-up Manual

obsolete, 138, 141, 145

statistics, 136

superseded, 138, 141, 145

profit centres, 65, 126, 153

purchase costs report, 139–41, 184

Purchase Order Lines Window, 76

Purchase Order Processing, 11. See also POP Manual

purge

controls, 162, 166

purchase orders. See POP Manual

shipments, 175

Purge Control Window, 166

Q
quantity

assigned to purchase orders, 73, 77, 107

original, 107

received, 74, 105

shipment line, 72

units, 28

query messages, 95, 189

R
ratio between units of measure, 28, 165

readers' comments, 199

receipts. See shipment receipt

received

date, 52

quantity, 105

shipment status, 48

value, 59, 74

remove. See also delete

attribute, 172

reporting

overview, 30

purchase costs report, 139–41, 184

sample reports, 181–85

shipment details report, 133–35, 181

stock availability report, 136–38, 183

stock in transit report, 142–45, 185

Request Options Menu, 82

re-run shipment apportionment, 92

Reserve Options Menu, 82

rounding in currency conversions, 14

run-number, 94

S
Sales Order Processing, 11. See also SOP Manual

sample reports, 181–85

scaling factor between units of measure, 28, 165

search button, 36

selecting an entry from a list, 37

serial numbers, 106

session total, 114

setting up Landed Costs for first time. See Installation & Set-up Manual

Settlement Details Window, 116

Shipment Amendment Menu, 57

shipment apportionment, 83–99

allocation methods, 86

allocations for overhead, 98

calculated value, 96

calculation methods, 83

costing stages, 91

deallocate, 99

duty overheads, 90

errors, 95, 187

exchange rate dates, 83, 94

overhead options, 97

overhead values, 95

overview, 21, 83–93

part-unallocated, 92

queries, 95, 189

re-runs, 92

run number, 94

stages, 89

Shipment Apportionment Menu, 93

Shipment Comments Window, 60

shipment completion, 110

accounting entries, 26

overview, 23, 110

shipment dates, 51

Shipment Delivery Location Window, 167

shipment details report, 133–35, 181

shipment documents, 16

shipment entry, 43. See also enter shipment details

overview, 20

shipment history purge, 175

system parameter, 166

Shipment Invoice Entry Window, 114

Shipment Line Comments Window, 80

shipment lines, 20, 70

in transit, 137

Shipment Lines Options Menu, 79

Shipment Lines Window, 70

shipment master record, 20

shipment notification, 16, 45

Shipment Overhead Comments Window, 70, 130

Shipment Overhead Options Menu, 69

shipment receipt, 100–109

accounting entries, 26

multiple, 22

over-delivery, 106, 108

overview, 22, 100

partial, 22

total unconfirmed, 104

under-delivery, 106, 107

Shipment Receipt Menu, 103

Shipment Receipt Window, 104

Shipment Summary for Receipts Window, 101

Shipment Summary window, 46

Shipment Totals from Lines Window, 58

shipped by, 13, 47, 52

shipping agents, 13

shipping date, 51

shipping units, 28, 59, 73, 107

units of measure, 28, 165

shipping volume, 29

shipping weight, 165

size & type of container, 52

specific overheads, 19, 54, 91, 154

spooler, 40

spot rates, 14

Spreedbase Presentation Manager. See Speedbase Presentation Manager Manual

stages of apportionment, 89

standard cost, 139

standard costing, 30, 139, 184

shipment completion, 23, 110

shipment receipts, 22, 100

standard overheads

account, 153

automatic, 20, 153

cost, 154

currency, 155

direct PC & account, 152

maintain, 149–55

overview, 19, 149

percentage, 154

percentage type, 152

profit centre, 153

to be invoiced, 155

types of, 19

Standard Overheads Window, 54

stationery, 40

statistics, 136–38

status

change, of stock queue entry, 81

of shipment, 47

stock availability report, 136–38, 183

Stock Control, 11. See also Stock Control Manual

stock in transit, 47, 137

report, 142–45, 185

stock on purchase order, 137

Stock Queue Entries Window, 81

stock statistics, 137

stock value account, 24–27

stock value adjustments, 112, 113

sub currencies, 13

summary overhead postings, 24, 164

superseded products, 138, 141, 145

supplier/product details, 72

suppliers, 62, 71, 123, 150. See also Creditors Ledger Manual

currencies, 15

overview, 13

supply system, 82

suspense account, 24–27, 164

system parameters, 161–68. See also Installation & Set-up Manual

Delivery Location Window, 167

document numbers, 163

GL control details, 163

purge control, 166

tariff codes, 167

T
Table of Standard Overheads Window, 149

tables of attribute values, 174

tariff codes, 162

maintain, 156–57

system parameter, 167

table of, 156

Tariff Codes Window, 167

tax

exchange rate table, 14. See also Installation & Set-up Manual

tax account, 26

Tax Analysis Menu, 118

Tax Analysis Window, 117

to be invoiced, 66, 127, 155

total number, 49

Total Unconfirmed Receipts Window, 104

total volume, 49, 59

total weight, 49, 59

transport details, 51, 57

transport, method, 16, 52, 53

tutorial. See Installation & Set-up Manual

U
unallocated part, 92

unapportioned status, 48

under-delivery, 101, 106, 107

Under-Delivery Assignment Window, 107

units. See also Installation & Set-up Manual

of measure, 28, 164–66

original, 107

overview, 28

shipping, 59, 73, 107

Units of Measure Window, 164

unused, shipment status, 48

V
value

assigned, 58, 74, 107

base currency, 96

distributed, 92

goods lines, 58

overheads, 59, 91, 96, 127

value tables for attributes, 174

variance in stock value, 112, 113

volume

actual, 49

line, 107

ratio, 85

shipment line, 74

total, 59

units of measure, 28, 164–66

volume ratio, 165

volumetric weight, 28, 85

allocations, 88

calculations, 85

divisor, 166

W
warning messages, 39

weight

gross, 49

line, 107

ratio, 85

shipment line, 74

total, 59

units of measure, 28, 164–66

weight ratio, 166

withdrawal of sub-currency, 14

Y
year to date vs last year, 136



Readers Comments XE "readers' comments" 
Please use this form to note any errors or omissions you find in this manual. Attach it to a standard fax form and fax it to the Global Hotline on 0171-404 2378.

Manual: Global 3000 Landed Costs Version 4.5

Your name:

Job Title:

Company:

Address:



Please describe the problem:










(More space over)



�





�





�





� EMBED Word.Picture.8  ���





�





�





�





�








Global 3000 Landed Costs                                                                             Operator amf         Page    1


                                                      SHIPMENT DETAILS REPORT                        Date 26 Mar 1993      16.54.23





Shipment HGKG0001  Ref UK/ST/0952387         Shipped by SHIPMAN Shipman Freight Ltd             Status Notified   at 26/03/1993





Document  01/02/1993 Main carrier      SHIPMAN Shipman Freight Ltd             Customs Agency  H M Customs & Excise


Notified  10/02/1993 Method/Transport  SEA     SS Voltaire                     Procedure       C112�477�11143


To Ship   15/02/1993 Container                 LC HK 224/G � 30001             Entry Reference Standard Pacific Import


Shipped   17/02/1993 Size and Type             FULL � AMF/FORD COMPATIBLE      Duty date       26/03/1993


To Land   26/03/1993 Bill of Lading                                            Units in Shipment                    2


Landed    26/03/1993 Consignment Note                                          Gross Weight                    100.00


To Clear  30/03/1993 Shipment From             Hong Kong                       Gross Volume                  28800.00


Cleared              Port of Delivery          Southampton                     Total Units in Shipment              3


Expected  31/03/1993 Delivery Location MID     Midlands and Wales              Total Weight                     55.00


Received             On Carrier        STAF025 Status (UK) Ltd                 Total Volume                  16800.00


Completed            Method/Ref        ROAD    Truck Reg: P741 YUJ





For delivery to MID  Midlands and Wales                    Telephone  0602 564751


                Standext Office Supplies                   Fax Number 0602 56499














Shipment created by amf  on 05/02/1993  at 12.06











  Detail        Name                             Item�value    Description


  REGION       Purchase Analysis by Region       Asia         Purchases from Far East
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                                                      SHIPMENT DETAILS REPORT                        Date 26 Mar 1993      16.54.23








Supplier From    Product          Description                                      Quantity Unit           Value         Value (STR)


SHIPMAN  BANTAK  AVPP123         Overhead Projector Rep Bulbs                       250.000 BOX          8375.00 $HK          552.19


  Supplier   Shipman Freight Ltd                         Line Totals              Quantity          Value ($HK)     Value (STR)


  From       Bantak Suppliers of Singapore   Units                 2 Notified      250.000 BOX          8375.00          552.19


  Container                                  Weight            10.00 Received        0.000                 0.00            0.00


  Costed to  FOB � Free on board             Volume          4800.00 Invoiced        0.000                 0.00            0.00





  Detail        Name                             Item�value    Description


  VALUE        Level of item value               Low          Item of low value





    P.Order   Expected     Qty Ordered         Unassigned        Assigned Qty           Value ($HK)    Line Price Per


    POM00055  31/03/93       62500.000 ITEM     25000.000 ITEM      37500.000 ITEM          5625.00          0.30 PKT


    POM00056  28/03/93       25000.000 ITEM         0.000 ITEM      25000.000 ITEM          3750.00          0.30 PKT





     Item     Supplier  From    Prd�Grp   Description             Charged�to             Value (STR)


     DROP                                Landing Charges this end        CIF                91875.00





Supplier From    Product          Description                                      Quantity Unit           Value         Value (STR)


SHIPMAN  BANTAK  AVPP2           Victor Design 2 Portable OHP                        25.000 ITEM        33600.00 $HK         2215.34


  Supplier   Shipman Freight Ltd                         Line Totals              Quantity          Value ($HK)     Value (STR)


  From       Bantak Suppliers of Singapore   Units                 1 Notified       25.000 ITEM        33600.00         2215.34


  Container                                  Weight            45.00 Received        0.000                 0.00            0.00


  Costed to  EXW � Ex�factory                Volume         12000.00 Invoiced        0.000                 0.00            0.00





  Detail        Name                             Item�value    Description


  VALUE        Level of item value               High         Item of high value


    P.Order   Expected     Qty Ordered         Unassigned        Assigned Qty           Value ($HK)    Line Price Per


    POM00055  31/03/93          25.000 ITEM         0.000 ITEM         25.000 ITEM        114000.00       4800.00 ITEM





     Item     Supplier  From    Prd�Grp   Description             Charged�to             Value (STR)


     DOCK                                Dock Handling Fees              FOB                 3390.82


     DROP                                Landing Charges this end        CIF                   36.75


                                               Allocated total (STR)                 3427.57


                                                                                                 ===============     ===============


                                           Total Goods on Shipment                                      41975.00 $HK         2767.53











Windows( GUI�
Global System Manager�
Speedbase Presentation Manager�



ODBC�



C-ISAM�



BTRIEVE�
�
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                                                      SHIPMENT DETAILS REPORT                        Date 26 Mar 1993      16.54.27





Item Supplier From    Grp  Description                Charged�to      Calculated        Invoiced       Allocated     Allocated (STR)


DOCK                       Dock Handling Fees             FOB         51428.57             0.00        51428.57 $HK          3390.82


  Method                                Features                           Current Status


  Calculation  H cost/actual vol        Overhead PC MID    AC C1006        Last Apportionment Run      1


  Allocation   H by actual volume       Direct PC          AC              Run No at Completion        0


  Duty Ctrl    S subject to duty        To be invoiced? Y by SHIPMAN       Invoice Reference      


  %age Type               %age    0.00  Overhead Cost             2.50     Currency     $HK





     Product          Description                   Supplier From     Allocated Value (STR)


     AVPP2           Victor Design 2 Portable OHP   SHIPMAN BANTAK                 3390.82





                                            Total Overhead Allocated           3390.82


                                            Total Not Apportioned                 0.00








  Detail        Name                             Item�value    Description


  RECHARGED    Rechargeable cost                 MID=NO       No transfer charge





Item Supplier From    Grp  Description                Charged�to      Calculated        Invoiced       Allocated     Allocated (STR)


DROP                       Landing Charges this end       CIF         91911.75             0.00        91911.75 STR         91911.75


  Method                                Features                           Current Status


  Calculation  P shipping quantity      Overhead PC MID    AC C1006        Last Apportionment Run      1


  Allocation   P by shipping qty        Direct PC          AC              Run No at Completion        0


  Duty Ctrl    S subject to duty        To be invoiced? Y by               Invoice Reference      


  %age Type               %age    0.00  Overhead Cost             1.47     Currency     STR





     Product          Description                   Supplier From     Allocated Value (STR)


     AVPP123         Overhead Projector Rep Bulbs   SHIPMAN BANTAK                91875.00


     AVPP2           Victor Design 2 Portable OHP   SHIPMAN BANTAK                   36.75





                                            Total Overhead Allocated          91911.75


                                            Total Not Apportioned                 0.00





                                                                                                ===============      ===============


                                                        Total Overheads on Shipment                                         95302.57





                                           FOB                  CIF                   DDP


        Totals by Stage (STR)          3390.82             91911.75                  0.00


�






�
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                                                     STOCK AVAILABILITY REPORT                  Date 28 Jul 1998   Time 16.53.46








For location        MID     - Midlands and Wales               Products from First


For product group   OHP     - Overhead Projectors                         to Last


For Supplier        All








Location MID  - Midlands and Wales


                                                 First       Monthly   YTD vs                                      Free


Product          Description                      Sold       Average  Last Yr   Unallocated     Allocated         Stock   Obsolete?


                                    --------In Transit--------          ----------On Purchase Order----------   -----Statistics-----


                                    Quantity    Due Date  From          Quantity  Due Date  Supplier  Next In   Mth IT Mth PO   Free





Group OHP     - Overhead Projectors





AVPP123         Overhead Projector Rep Bulbs    2/1998       400.000    0.00%             0             2           498       N


                                                                           62500 31/03/1998 SHIPMAN                     218.8    1.2


                                                                           25000 31/03/1998 SHIPMAN


AVPP152         Projection Screen 60" x 60"                    0.000    0.00%             0             0             6       N


AVPP2           Victor Design 2 Portable OHP                   0.000    0.00%             0             0             0       N


                                                                              25 31/03/1998 SHIPMAN


AVPP200         Victor 200 OHP Trolley                         0.000    0.00%             0            15             0       N


AVPP300         Victor 300 Overhead projector                  0.000    0.00%             0             5             0       N


AVPP318         Clearlight 318 W/SIble pens     2/1998       200.000    0.00%             0             0             0       N











                                                       *** End of Report ***


�
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                                                     LANDED COSTS REPORT                               Date  26 Mar 1993   11.37.33





Effective Date     31/03/93                             Price List    RETAIL


For location       MID                                  Products from First


For product group  OHP                                             to Last


Include obsolete and superseded products   N





                                                              ---------------------- COST ----------------------     Selling Average


Product         Description                         Book Stock     Standard        FIFO      Average      Latest       Price %Margin


-------         -----------                         ----------     --------        ----      -------      ------       ----- -------


AVPP123         Overhead Projector Rep Bulbs           330.000      1041.66        0.00         0.00        0.00       12.50   0.000


AVPP152         Projection Screen 60" x 60"              6.000        45.50        0.00         0.00        0.00       91.34   0.000


AVPP2           Victor Design 2 Portable OHP             0.000       250.00        0.00         0.00        0.00      745.00   0.000


AVPP200         Victor 200 OHP Trolley                   5.000        85.00        0.00         0.00        0.00      175.00   0.000


AVPP300         Victor 300 Overhead projector            5.000       125.00        0.00         0.00        0.00      395.00   0.000


AVPP318         Clearlight 318 W/SIble pens            320.000       295.50        0.00         0.00        0.00        4.35   0.000


�
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Supplier Sequence                              STOCK IN TRANSIT REPORT                                 Date  26 Mar 1993   12.46.41








Supplier  SHIPMAN   Shipman Freight Ltd            Purchase Order  POM00056 Location MID  Due 28 MAR 1993  Currency $HK





Product  Shipment Description/Vessel    Outstanding Unit    In Transit       Balance        Price           Value   Var%   Date Due


-------  -------- -----------------     ----------- ----    ----------       -------        -----           -----   ----   --------


AVPP123           Overhead Projector Rep Bulbs


         HGKG0001 SS Voltaire                                    25000                       0.13         3350.00  10.67


                     Product Total            25000 ITEM         25000             0         0.15         3750.00        28 Mar 1993


                                                                                                  ---------------


                        Order Total                                                                       3750.00





Supplier  SHIPMAN   Shipman Freight Ltd            Purchase Order  POM00055 Location MID  Due 31 MAR 1993  Currency $HK





Product  Shipment Description/Vessel    Outstanding Unit    In Transit       Balance        Price           Value   Var%   Date Due


-------  -------- -----------------     ----------- ----    ----------       -------        -----           -----   ----   --------


AVPP123           Overhead Projector Rep Bulbs


         HGKG0001 SS Voltaire                                    37500                       0.13         5025.00  10.67


                     Product Total            62500 ITEM         37500         25000         0.15         9375.00        31 Mar 1993


AVPP2             Victor Design 2 Portable OHP


         HGKG0001 SS Voltaire                                       25                    1344.00        33600.00  70.53


                     Product Total               25 ITEM            25             0      4560.00       114000.00        31 Mar 1993


                                                                                                  ---------------


                        Order Total                                                                     123375.00








                                           *** End of Report ***











 








Payroll
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Product  Sequence                              STOCK IN TRANSIT REPORT                                 Date  26 Mar 1993   12.55.44





All values are in currency STR - Sterling





Location  MID    Midlands and Wales





Product   AVPP123           Overhead Projector Rep Bulbs                   Unit ITEM





Supplier Ord/Ship Name/Vessel           Outstanding         In Transit       Balance        Price           Value   Var%   Date Due


-------  -------- -----------------     -----------         ----------       -------        -----           -----   ----   --------


SHIPMAN  POM00056 Shipman Freight Ltd


         HGKG0001 SS Voltaire                                    25000                       0.01          220.88  10.67


                     Order Total              25000              25000             0         0.01          247.25        28 Mar 1993


SHIPMAN  POM00055 Shipman Freight Ltd


         HGKG0001 SS Voltaire                                    37500                       0.01          331.31  10.67


                     Order Total              62500              37500         25000         0.01          618.13        31 Mar 1993


                                      -------------      ------------- -------------              ---------------


                        Product Total         87500              62500         25000                       865.38





Product   AVPP2             Victor Design 2 Portable OHP                   Unit ITEM





Supplier Ord/Ship Name/Vessel           Outstanding         In Transit       Balance        Price           Value   Var%   Date Due


-------  -------- -----------------     -----------         ----------       -------        -----           -----   ----   --------


SHIPMAN  POM00055 Shipman Freight Ltd


         HGKG0001 SS Voltaire                                       25                      88.61         2215.34  70.53


                     Order Total                 25                 25             0       300.65         7516.32        31 Mar 1993


                                      -------------      ------------- -------------              ---------------


                        Product Total            25                 25             0                      7516.32





�









 �












Project Ledger





BACS





Asset Register





Cash Manager





Financial Accounting





Creditors Ledger





General Ledger





Debtors Ledger





Stock Control





Purchase Order Processing
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