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About this manual

Global 3000 Intrastat XE "about this manual" 
Global 3000 Intrastat, gathers details of relevant invoiced deliveries from purchase ordering and sales ordering systems, and provides facilities for correcting imported data and adding journals. It produces an approved report of statistical data for the monthly Supplementary Statistical Declarations (SSDs) required by HM Customs and Excise from larger VAT registered businesses whose intra-EC trade in goods exceeds the annually set thresholds.

Structure of this manual XE "structure of this manual" 
The first section of this manual is a functional overview of Global 3000 Intrastat.

This is followed by a Basic Functions section which explains the basic Global 3000 function key usage. More detailed instructions for new users can be found in the Tutorial Section of the Global 3000 Installation & Set-up Manual.

The structure of the next five sections reflects the menu structure of the Global 3000 Intrastat module. Each of these sections corresponds to an entry on the Intrastat Main Menu. 

The final section provides printed examples of many of the standard reports that are provided by Intrastat.

Appendix A provides technical details for developers of product that integrate with Global 3000 Intrastat. Appendix B is a list of Intrastat programs and their codes.

There is a full table of contents overleaf, and a summary one at the beginning of each section. A full index can be found at the back of the manual. 

The final page of the manual contains a reader’s feedback form for you to photocopy and send in to us with your comments. Please tell us about any mistakes or omissions you find in this manual. 

Installation & Set-up Manual XE "Installation & Set-up Manual" 

xe "tutorial" \t "See Installation & Set-up Manual" 
The Intrastat Manual is designed to be used in conjunction with the Global 3000 Installation & Set-up Manual which contains:

· An introduction to the Global 3000 range of software.

· A tutorial to enable new users to familiarise themselves with the basic features of Global 3000.

· Detailed instructions for installing and setting up Intrastat for the first time.

· Full details of the system parameters which are shared by the various Global 3000 modules; i.e. the Company Parameters, Administration Parameters and the Distribution Parameters.

· Full details of Product Maintenance.

· Full details of the Action Menu, Maintain Attributes, Global 3000 Review, and Scenario Maintenance.

Conventions used in this manual XE "conventions used in this manual" 

 XE "manual conventions" 
This manual provides detailed instructions for operating the software on a window-by-window and menu-by-menu basis. For each window and menu, details are given of when it appears. This is followed by details of the prompts, options and information displayed, and details of what happens when you complete the entries or exit. The window or menu that appears next is indicated by the ( sign.


The use of the word ‘enter’ means that you should press the key or keys specified and then press <Return>. Use of the word ‘press’ indicates that you should press the specified key or keys alone.


Key names are enclosed in angled brackets. When you need to press keys at the same time, they are enclosed in one pair of angle brackets, e.g. <CTRL A>. When you need to press keys separately, the key names are enclosed in separate angle brackets, e.g. <F4><F2>.

Terminology XE "terminology used in this manual" 

 XE "arrivals" 

 XE "dispatches" 
In this manual we have used HM Customs and Excise Intrastat terminology; goods received from another EC member state are called ‘arrivals’ and goods delivered to another EC member state from the UK are called dispatches.
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Overview

Contents

9
Introduction

A brief introduction to Global 3000 Intrastat.

9
Integration and Data Import

The applications Global 3000 Intrastat integrates with and the automatic data import facility.

11
Further Details

Intrastat classifications, journal entry, aggregation, VAT versus Intrastat codes, UK-only operation, month end and the purge facility.

12
Supplementary Statistical Declaration report (SSD)

Details of the HM Customs and Excise approved report. 

Overview

Introduction

 XE "overview" \r "Overview" 
Global 3000 Intrastat, gathers details of relevant invoiced deliveries from purchase ordering and sales ordering systems, and provides facilities for correcting imported data and adding journals. It produces an approved report of statistical data for the monthly Supplementary Statistical Declarations (SSDs) required by HM Customs and Excise from larger VAT registered businesses whose intra-EC trade in goods exceeds the annually set thresholds.

Integration 

 XE "integration" 

 XE "SOP" 

 XE "Global 3000 Sales Order Processing" \t "See SOP" 

 XE "SOP" \t "See also SOP Manual" 
Global 3000 Intrastat can be used stand-alone or in conjunction with purchase ordering and sales ordering systems. Data can be imported from:

· Global 3000 Sales Order Processing version 4.4 via the Global 3000 format Sales Analysis interface file, SAT. This option is available whether or not Sales Analysis is in use.

 XE "POP" 

 XE "Global 3000 Purchase Order Processing" \t "See POP" 

 XE "POP" \t "See also POP Manual" 

 XE "Purchase Order Processing" \t "See POP" 
· Global 3000 Purchase Order Processing version 4.4 via the interface file between POP and Creditors Ledger. 

 XE "Invoicing" 

 XE "Global 2000 Sales Order Processing" \t "See SOP" 

 XE "Sales Order Processing" \t "See SOP" 
· Global 2000 Sales Order Processing version 6.3 or Invoicing via the Global 2000 format Sales Analysis interface file, SAT. 

 XE "Global 2000 Purchase Order Manager" \t "See POM" 

 XE "Purchase Order Manager" \t "See POM" 

 XE "POM" 

 XE "POM" \t "See also POM Manual" 
· Global 2000 Purchase Order Manager version 7.1 via an interface file generated during Close Session.

 XE "vertical applications" 
· Vertical applications via a general purpose interface file. 

Note XE "Landed Costs" 
If Global 3000 Landed Costs is in use, invoices entered in Landed Costs are automatically included in the interface file between POP and Creditors Ledger.


Figure 1 on the next page provides a diagrammatic representation of how Global 3000 integrates with the other Global 3000 modules. For an introduction to the other modules, see An Overview of Global 3000.
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Figure 1: Global 3000 Environment

Data Import
Some of the files from which the imported statistics are drawn contain all receipt/dispatch information from the originating ordering system. The Import Statistics program filters this to take on only relevant statistics. These are statistics for cross‑border EC supplies of stocked products between traders registered for tax in different EC member states. Imported transactions can also be restricted to those invoiced between dates specified for the interface. The imported data can subsequently be amended through the journal entry function.

Further Details

Intrastat classifications
The Customs and Excise requirements specify a number of classifications which are specific to Intrastat. For example, goods are classified by eight digit commodity codes, and delivery terms by a three character code. Global 3000 Intrastat provides facilities for entering and amending default values for these codes for products, accounts and system-wide. These defaults are used to automatically assign values to the Intrastat-specific classification codes when data is imported and journals entered.

Journal entry
In addition to the automatic import of data, the Journal Entry facility allows transactions to be entered directly into Global 3000 Intrastat. Transactions are entered in batches.


Both imported and directly entered transactions can be amended until they are printed on the final SSD report.

Aggregation XE "aggregation" 
Facilities for automatic aggregation are not included in Global 3000 Intrastat version 4.4. However values and quantities of deliveries for which all other details are identical can be aggregated manually through Journal Entry. The user is responsible for checking that all the details are correct.

VAT versus Intrastat XE "country codes" 
Country codes are defined centrally for use by all Global 3000 modules. For four countries, the VAT country code differs from that required on the Intrastat report. If Global 3000 Intrastat encounters one of these VAT country codes when printing reports, it automatically replaces them on the report with their Intrastat equivalent as listed below:


VAT ID
Intrastat ID
Country


BE
BL

Belgium


EL
GR

Greece


IR
IE

Irish Republic


LU
BL

Luxembourg


The automatic data import functions are not sensitive to areas subject to Intrastat but not subject to VAT. Dispatches to and arrivals from Mount Athos and San Marino must be recorded manually.

Non-UK operation
Global 3000 Intrastat version 4.4 does not support the reporting of statistics to any tax authority other than HM Customs and Excise.

Multi-currency
Global 3000 supports any number of currencies. Each currency is allocated a three character code, a 20 character description, the symbol to be printed on reports, and its decimal precision. The decimal precision feature distinguishes currencies which have:

Two decimal places, such as the UK pound.


· One decimal place, such as the Portuguese escudo.


· No decimal places, such as the Italian lire.


Values in a currency with a decimal precision of less than two appear on the screen and in reports with two decimal places, with any unused decimal places set to zero. When prompted for an amount in the currency, the operator cannot enter a value with more non-zero decimal places than are allowed for the currency. 


Each company is set up under Global 3000 to operate in a single currency – the company base currency. Several different companies can post to Global 3000 Intrastat, but they must all have the same base currency.

Further information
For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation & Set-up Manual.

Month end XE "months:close" 

 XE "close month" 
The current month is closed when all transactions invoiced before the start of the next month have been printed on the final SSD report. The Close Month procedure changes the current period number and, if necessary, the current year number. The program also steps through future dated journals and marks those falling in the newly opened month as unprinted or incomplete as appropriate.

Purge facility
Global 3000 Intrastat provides a purge facility. This removes all printed statistics which are dated before a date entered on the screen.

Supplementary Statistical Declaration (SSD) Report 

 XE "supplementary statistical declarations report" \t "See SSD report" 
The SSD reports are printed in plain paper A4 format which has been approved by Customs and Excise for layout and content. However, you are required to obtain site specific approval from Customs & Excise for your use of the format (to check paper quality, print quality etc.) For details of approval, contact your local VAT office. See also note below.

Note
The option to submit reports on plain paper is being withdrawn by Customs & Excise from 1st January 1999. A revision to the software will be issued allowing for submission by diskette or other electronic means.


The number of items which may be submitted in any one report is limited by Customs (currently to 177). When more than this number of items exist in any one month, reports are numbered sequentially within month/year. Separate sequences are maintained for reports relating to arrivals and those relating to dispatches.


The SSD report can be printed any number of times in a trial format for test and checking purposes, prior to printing the final version.


Reporting can be by group or by individual company.

This page is deliberately left blank

Section Two:

Basic Functions

Contents

17
Introduction

How the function keys are named in this manual.

18
Menus in Global 3000

An explanation of the way menus work in Global 3000 software.

19
Exiting from a Window or Menu

How to exit from a window or a menu in Global 3000 software.

19
Help

How to get context-sensitive help when you are working in Global 3000

19
Window Processing Mode

An explanation of the different modes used in Global 3000 programs.

20
Enquiries

How the enquiry programs work and how to get a pop-up enquiry at a prompt.

21
Moving through a List

How to move through a list, and select an entry from a list.

21
Adding, Changing and Deleting Entries

How to add, change and delete entries in a standard Global 3000 program.

23
Standard Print Options Window

This standard window appears when printing many Global 3000 reports.

25
Function Keys and GUI Buttons in Global 3000

A table listing the way function keys and GUI buttons  work in Global 3000 software.

Basic Functions

Introduction XE "Basic Functions" \r "QReference" 

 XE "Global System Manager (GSM)" \t "See also Global System Manager Manual" 

 XE "GUI (graphical user interface)" 
This section provides a brief guide to the basic Global 3000 functions.  This is followed by a list of the standard function key usage in Global 3000 software. More detailed instructions for new users can be found in the Tutorial in the Global 3000 Installation & Set-up Manual.

This Basic Functions section covers both character-based and Graphical User Interface (GUI) operation of Global 3000. The keyboard commands are identical in both modes of operation. The GUI functions can be ignored by users of the character-based version.

Further details of the GUI can be found in Global Windows Workstation Notes.

Note
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Help Button
The functions performed by different keys can vary between terminal types and you can customise your keyboard for your specific requirements with Speedbase Presentation Manager. In this manual we have used the terminology of a standard PC keyboard, and the standard Global 3000 function key usage. If you are unsure, the Help key or button can give you assistance. Pressing the help key (or clicking the help button) within a Global 3000 program displays a list of the available function keys and their usage. 

Figure 2: Global 3000 Intrastat running under the GUI

This figure shows the GUI toolbar at the top of the window and the status line at the bottom of the window. On the status line are the partition indicator, network ID, and on the right hand side the program ID and the window processing mode  
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Menus in Global 3000

 XE "menus" 
There are two types of menu in Global 3000 modules, ‘main’ and ‘pop’.


The first menu that appears when you go into a Global 3000 module is a main menu, as are the menus that appear when you select an option on this menu. Pop-menus are the menus that appear within Global 3000 programs.

Select 


To select an option from a menu: 
· Use the cursor keys to move to the required line and press <Return>. 

· Or key the letter or number which is highlighted or underlined. On main menus you then need to press <Return>.

· Or click with the mouse on the required line. 

Main menu commands


There are two formats of character-based Global main menu, ‘full screen’ and ‘SAA-style’. These are described in detail in the Global System Manager Manual.

xe "main menus"

 XE "SAA-style main menus" 
Additional commands are available from GUI and ‘SAA-style’ main menus:
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F1 buttonxe "Global System Manager (GSM):commands"
· Press <F1> (or click the F1 button) for the Global System Manager (GSM) command box. This allows you to enter a GSM command. For further information on GSM commands, see the Global System Manager Manual.
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F2 button
· When you press <F2> (or click the F2 button) in Intrastat, the Cash Book Selection window appears. In all other modules, the Company Selection window appears.
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F3 button
· When you press <F3> (or click the F3 button) in General Ledger, the Financial Year window appears. In all other modules, the Date Warning window appears.

Note
To initiate a GSM command at a full screen menu, you can just type the command name; e.g. $F. 

Exiting from a window or menu

 XE "exiting from a window or menu" 
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Exit Button


To return to the previous window or menu:
· Press <Esc>. You may need to press it twice on some keyboards.

· Or click the Exit button.

· Or select Exit from the menu when it is available. 

Help
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Help button XE "help" 
Press <F8> (or click the Help button) for context sensitive Help. This is available throughout Global 3000 except at the main menus.


Select Help once for a list of the functions that are available in the current window. You can invoke a function from this list by double clicking it with the mouse.


Select Help again for detailed help text relating to the current window.

Window processing mode

 XE "window processing modes" 

 XE "modes in Global 3000 software" 
Global 3000 programs utilise a number of different window processing modes. A three character code representing the current mode appears on the screen.


In character-based operation, the mode is displayed to the left of the window’s title at the top of the screen. In GUI operation, it is displayed on the left hand side of the status bar at the bottom of the window (see Figure 2 on page 17).


Possible modes are:

· Display (DSP)

· Enquiry (ENQ)

· Add (ADD)

· Insert (INS)

· Maintenance (MNT)

· Edit (EDT)

· Delete (DEL)

These are described in more detail below.

Enquiries

 XE "enquiries" 
Enquiry windows initially appear in either ‘Display Mode’ or in ‘Enquiry Mode’.
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Enquire button
In display mode, records are displayed without further action. You can press <F6> or click the Enquire button to go into Enquiry mode when it is available. Select Help to check if it is available.


Enquiry mode allows you to enter a full or partial code followed by <Page Down> to display the entries starting with the characters you entered.

For example you are searching on customer names for a particular customer. You know their name begins with ‘Mc’ but you cannot remember if it is ‘McDonald’ or ‘McLeod’. You enter ‘Mc’ followed by <Page Down> . The program displays the entries in alphabetical order starting with the first ‘Mc…’ name on file. Press <Page Up> to display the page of entries up to and including those starting with ‘Mc…’.

Note
If you enter a full or partial code followed by <Return>, the program will only display entries whose code exactly matches the characters you entered.

Search XE "search" 
In many enquiry windows there are a number of ways you can search for entries; for example by name, by account code, by first line of the address, by currency. These different ways of searching for records are called index keys. In the example above, maybe you cannot remember the cash book’s name but you know the account code. Press <F6> until the cursor is on the index key you require, and enter a full or partial code followed by <Page Down> or <Page Up> as described above.

Pop-up enquiries
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 XE "enquiries:pop-up" 

 XE "pop-up enquiries" 
F1 button


In most prompts, when you press <F1> (or click the F1 or search buttons) a pop-up enquiry appears. This lists the values which are appropriate for the prompt. For example, when you select the pop-up enquiry function on a product code prompt, you are presented with a list of valid product codes and their descriptions.
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Search button XE "search button" 
You can tell if a pop-up enquiry is available because:

· In character-based operation, > appears in the bottom right hand corner of the window.

· In GUI operation, the F1 and search buttons are enabled.

Moving through a list

 XE "moving through a list" 
· Use the cursor keys to move through a list one entry at a time.

· Or use the <Page Up> and <Page Down> keys to move backwards and forwards through a list a page at a time.

· Or click on the scroll bar to move backwards and forwards through a list a page at a time.

· Or use the <Home> key to toggle between the first and last entry.

· Or click with the mouse to move directly to an entry.

· Or click on the arrows on the scroll bar to move one entry up or down the list.

Selecting an entry from a list

 XE "selecting an entry from a list" 
· Move the cursor to the entry you want to select and then press <Return>.

· Or double click with the mouse on the required line.

· Or click the required line and then click the OK button.

Adding a new entry

 XE "add" 
You can add new entries in a standard maintenance or transaction input program by going into ‘Add Mode’. In some programs you can also add records by going into ‘Insert Mode’.

Add mode XE "add mode" 
· Move the cursor to the line beneath the last entry in the list. This automatically puts you into ‘Add Mode’ and you can start entering information.


· Or press <F4>. This clears the screen and puts you into ‘Add Mode’.

Insert mode XE "insert mode" 
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Insert button
In some programs you can insert an entry into a list. Move the cursor to the line where you want to insert the entry and press <F5>, or click the insert button.  A blank line appears and you can now enter the new details.

Changing an entry

 XE "amend" 
To change details in an entry in a maintenance or transaction input program you need to go into ‘Maintenance Mode’ (MNT) or ‘Edit Mode’ (EDT). You can then step through the prompts changing information as necessary. Generally you cannot change the main index key of an entry, for example its unique reference code. Sometimes some of the other items cannot be changed after they have been set up. In this case this will be stated in the relevant part of the manual.


In some programs you are automatically put into ‘Maintenance Mode’ when you select a record. In other programs a menu appears when you select a record. You then need to select the appropriate option on the menu.

Changing information at a prompt


In many Global windows, prompts enable you to enter information. This can be numeric information such as an amount, a date, or text such as a name or description.


When you first enter a prompt which already contains information, the original information is deleted when you start to type in new information unless you first use the cursor keys. 


To alter the information in the prompt without deleting it you can use the cursor right and cursor left arrow keys to move to the letter or number that you want to change. Then type the new value. The existing value will be replaced by the value you typed.


To insert a character or number, press the <Insert> key. This makes a space open up in the existing information into which you can type the required value. 


If you accidentally delete the contents of a prompt, you can press <F11> to restore its contents.

Deleting an entry

 XE "delete" 

 XE "delete" \t "See also purge" 
[image: image12.png]



Delete button
Move the cursor to the unwanted entry and press <F7>, or click the delete button. This puts you into ‘Delete Mode’ (DEL). The program will ask you for confirmation before it deletes the entry. It will also tell you if an entry cannot be deleted; for example, if other records are dependent on it.

Error and warning messages

xe "messages, error"

xe "errors"

xe "warning messages"
When you try to do something unusual or impossible, a warning message is displayed on the status line at the bottom of the screen. Sometimes the warning ends in a comma. You then need to press <Return> to get rid of the message.

Print Options Window

Figure 3: Print Options Windowxe "Print Options Window"

xe "print" \t "See also reports"

 XE "print" 
This window appears after entering selection options for many reports 
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Purpose
This window appears after you enter the selection options for many reports throughout the Global 3000 range. It enables you to specify the physical report name and print unit for the report and to choose whether to print, display or ‘inspect’ the report.

The prompts are:

Note
You do not often need to change the defaults for the first three options, so the cursor appears on the fourth option. Press <Shift Tab> to make the cursor retreat through the prompts.

Report name
This can be up to eight characters long.

Print unit
In practice you rarely need to change this from the default. On certain important reports, such as Invoice Print in SOP, this is the only item which can be changed.

All, sub-totals or total
(A/S/T.) A produces a full report. S produces a report omitting the detail records, showing only the subtotal lines, if any. T produces a report containing only the final total lines of the report, if any.

Note
Many reports (for example, the Product Details) contain no totals or subtotals, so selecting S or T will produce a blank report. S or T might be useful however in the Orders by Salesperson report in SOP, which produces subtotals for each salesperson and totals for the entire report.

Displayxe "display:report", inspect or print reportxe "print"

 XE "inspect report" 

 XE "display" \t "See also enquiries" 

 XE "reports:display and inspect" 
D displays the report but does not print it. I prints the entire report to the spool unit and then allows you to view it before deciding whether to print it. P prints it but does not display it.

On completion
The selected report is printed/displayed and then you are returned to the menu you came from.

Further information XE "inspect report" 

xe "stationery"

xe "spooler"

xe "print:special stationery"
For general information about printing from Global software, printing on special stationery, and using the Global Spooler, see the Global System Manager Manual. This manual also provides detailed information about using the ‘inspect’ option (under the V – View Files command in the Spooler chapter).

Key/Button XE "GUI (graphical user interface):buttons" 

Function/Description XE "function key use" 

Key/Button


Function/Description



<F1>

[image: image14.png]



Search (when available)

( pop-up enquiry 
 (up arrow)
Move up to previous entry

<F1>
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From any Global 3000 main menu

( GSM command box
 (down arrow)
Move down to next entry

<F2>
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From any main menu in all modules except Intrastat

( Company Selection window
 (left arrow)
Cursor left one character

Display alternate view of window

<F2>
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From any main menu in Intrastat

( Cash book Selection window
 (right arrow)
Cursor right one character

Display alternate view of window

<F2>  & <F3>
Supplementary keys Their functions differ in context, and are explained when available
<Page down>
Display next page of entries

<F3>
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From any main menu in all modules except General Ledger

( Standard Date Warning Window 
<Page up>
Display previous page of entries

<F3>
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From any main menu in General Ledger

( Select Financial Year window
<Home>

Go to first or last entry in list

<F4>

Clear record or window, and go into ‘Add’ mode
<Return>
Enter item or select entry in list

<F5>
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Insert new entry
<Tab>

Skip past prompts

<F6>
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Change to enquiry mode/change key of search
<Shift tab>
Step back to previous prompt

<F7>
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Delete the current record
<Insert>

Insert a space at this character

<F8>
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Help - press/click once ( list of available function keys

Press/click twice ( help text
<Delete>
Delete the character at cursor

<F9>
Abort this program (this function is not always available)
<Esc>
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Go back to previous window (press twice on some systems)

<F10>
Move entry
<Ctrl F>

Clear prompt from cursor onwards 

<F11>

Restore contents of prompt
<Ctrl C>
Change case of a character

<F12>
Undelete entry - insert last deleted entry here
<End>
Next - go to next window/process (this function is not always available)

Table 1: Function keys and GUI buttons in Global 3000

This page is deliberately left blank
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Transaction Entry

Contents

29
Post Journals

This option enables you to enter and amend batches of statistical journals for inclusion in future Intrastat reports.

38
Import Statistics

This option enables you to import data from other modules, for example Global 3000 Sales Order Processing and Purchase Order Processing.
Post Journals 

Introduction XE "transactions:entry" \r "TransactionEntry" 

 XE "post journals" \r "PostJournals" 

 XE "journals:manual entry" \r "PostJournals" 

 XE "statistics:manual entry" \r "PostJournals" 
The Journal Batches option enables you to manually enter statistics into Global 3000 Intrastat. It also enables you to amend statistics imported from other modules. You enter the statistics in batches. This involves:

· First, entering the batch header details in the Journal Batches Window. This window is described below.


· Then entering the statistics via the Items in Batch Window. This window is described on page 32.


When you import statistics from other modules via the Import Statistics option, Global 3000 Intrastat creates a separate batch for each transfer file processed. These batches are subsequently displayed in the Journal Batches Window, where you can select them for amendment as described below.

Journal Batches

Figure 4: Journal Batches Window XE "Journal Batches Window" 
This window appears when you select Post Journals from the Transaction Entry Menu
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Purpose XE "batches" 
This window lists existing batches, both those entered manually through this option, and those imported from other modules via the Import Statistics option. This window enables you to enter new transaction batches, and to amend and delete existing batches.

Move through list
You can move through the list of batches using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:batches" 
To create a new batch of transactions, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode. The prompts are described in detail below.

Amend XE "amend:batches" 
To amend an existing batch, move the cursor to the required line and press <Return>. The cursor moves to the ‘Title’ prompt, then  Items in Batch Window, see page 32. 

Note
You cannot amend deleted or fully printed batches.

Delete XE "delete:batches" 
To delete a batch, move the cursor to the unwanted line and press <F7>. Intrastat asks you for confirmation before it deletes the line. 

Note
You cannot delete batches containing printed items.

The prompts are:

Batch XE "number of batch" 

 XE "batches:numbers" 
(Display only.) For existing batches, the batch number is displayed here. When you are adding a new batch, this prompt is blank; Global 3000 Intrastat automatically allocates a batch number to the batch when you complete your replies in this window.

Title XE "titles:batches" 
Enter a batch title of up to 30 characters. You can leave this blank.

Report company XE "companies:batch" 

 XE "companies" \t "See also Installation & Set-up Manual" 
If you are producing group Intrastat reports, this is automatically set to the group company id. If not, set this to the id of the company to which the statistics in the batch belong. A pop‑up search of companies is available.

Arrival/dispatch XE "arrivals" 

 XE "dispatches" 
(A/D.) Set this to A when recording purchasing statistics; D when recording sales statistics. 

Sending system XE "sending systems" 
Enter the two character code identifying the system to which the journals in this batch refer. Press <F1> to list the systems for which import interfaces have been defined. 

Status XE "status:batches" 

 XE "empty status" 

 XE "*empty status" 
(Display only.) This indicates the status of the batch contents. It can be: 

· *EMPTY. The batch contains no journals. This is the status when starting a new batch.

 XE "deleted status" 

 XE "*deleted status" 
· *DELETD. The batch has been deleted.

 XE "future status" 

 XE "*future status" 
· *FUTURE. All journals in the batch are dated beyond the end of the current posting period.

 XE "incomplete status" 
· INCOMP. Some of the journals in the batch are eligible by date to appear on the current SSD Report, but are lacking some essential information.

 XE "unprinted status" 
· UNPRNTD. None of the journals in the batch that are in or before the current month have been printed on a Final SSD Report. However all the necessary information has been entered.

 XE "part printed status" 
· PRTPRN. Part printed: some, but not all, of the journals in the batch that are in or before the current month have been printed. The batch cannot be deleted.

 XE "printed status" 
· PRINTED. All journals in or before the current period have been printed on the Final SSD Report, but there may be future items in the batch. The batch cannot be amended or deleted.

Number of current items XE "current items" 
(Display only.) The number of journals in the batch which are eligible by date to appear on the current SSD Report.

Incomplete XE "incomplete items" 
(Display only.) The number of journals in the batch which are eligible by date to appear on the current SSD Report, but are lacking some essential information.

Unprinted XE "unprinted items" 
(Display only.) The number of journals in the batch which are eligible by date to appear on the current SSD Report, for which all essential information has been entered.

Number of future items XE "future items" 
(Display only.) The number of journals in the batch whose invoice date is beyond the end of the current posting period.

Agent XE "agent" 
(Display only.) This item is reserved for future use.

On confirmation
 Items in Batch Window.

Items In Batch

Figure 5: Items in Batch Window XE "Items in Batch Window" 
This window appears when you confirm your replies in the Journal Batches Window
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Purpose XE "batches:journals" 
This window displays details of any journals that already exist for the selected batch. It enables you to add journals to the batch, and to amend and delete existing journals. 

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:journals" 
To create a new journal, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode. The prompts are described in detail below.

Amend XE "amend:journals" 
To amend an existing journal, move the cursor to the required line and press <Return>. The prompts are described in detail below.

Note
You cannot amend or delete printed journals.

Delete XE "delete:journals" 
To delete an unwanted journal, move the cursor to the unwanted line and press <F7>. Intrastat asks you for confirmation before it deletes the line. 

Note XE "order of precedence for defaults" 

 XE "defaults" 

 XE "precedence of defaults" 
When you add a new journal, the Intrastat codes in this window default to the values entered for the product, the account, or through the System Defaults Window of System Parameters. When a default is held for the same code at more than one level, the order of precedence is:

· Product.


· Account.


· System Parameter.


In other words, the default on the product record takes precedence over that on the account, which in turn takes precedence over the system-wide default.

The prompts are:

Product  XE "products" 
Enter a product code of up to 15 characters. Press <F1> for a pop-up enquiry.


If you have opted for product validation in System Parameters, you cannot enter a product for which product details have not been entered in Intrastat. If you try to do so, the product search pops up. 

Commodity XE "commodity codes" 

 XE "Intrastat Classification Nomenclature (ICN)" 

 XE "commodity codes" \t "See also Installation & Set-up Manual"  
The eight digit commodity code of the product as specified in the Intrastat Classification Nomenclature (ICN).


If a commodity code has been recorded for the selected product, it is automatically displayed and this prompt is skipped. If you need to change the commodity code, you can press <Shift Tab> to step back into the prompt.

Account XE "accounts"  
Enter a code of up to seven characters which, with the sending system, company ID and type of batch (arrival/dispatch) uniquely identifies the account associated with the transaction. Press <F1> for a pop-up enquiry.


If you have opted for account code validation in System Parameters, you can only enter accounts for which details have been defined in Intrastat via Maintain Account Details. If you try to enter an account for which details have not been defined, the account search pops up. 

Date of invoice XE "dates" 

 XE "invoice date" 

 XE "eligibility" 
Enter the invoice date of the journal. It is this date which determines which SSD Report the journal is eligible to appear on:

· If this date is on or before the last day of the current month, the journal is eligible to appear on the current SSD Report. 


· If this date is after the end of the current month, the journal is eligible for a future report.

Date of delivery XE "delivery date" 
Enter the date on which the delivery was despatched or received. This defaults to the invoice date.

Sending ref XE "sending reference" 

 XE "trader references" 

 XE "references" 
Enter an eight character reference uniquely identifying the delivery in the sending system. 

Note
If trader specific references are not required: 

· The ‘Sending reference’ entered here is the ‘Trader’s Reference’ printed on the SSD reports.


· The ‘Trader’s reference’ prompt below is skipped.


You specify whether trader specific references are required via the ‘Trader specific references’ System Parameter (described on page 73). This can be over-ridden for individual accounts, as described on page 66.

Status XE "status:journals" 

 XE "deleted status" 

 XE "*deleted status" 
(Display only.) The current status of the journal. It can be:

· *DELETD. The journal has been deleted. 

 XE "future status" 

 XE "*future status" 
· *FUTURE. The invoice date of the journal is beyond the end of the current posting period.

 XE "incomplete status" 
· INCOMP. The journal is eligible by date to appear on the current SSD Report, but some essential information is lacking.

 XE "unprinted status" 
· UNPRNTD. The journal is eligible by date to appear on the current SSD Report, and all the essential information has been entered. However it has not be printed on a Final SSD Report. 

 XE "printed status" 
· PRINTED. The journal has been printed on the Final SSD Report. The journal cannot be amended or deleted.

Company XE "companies:journals"  
(Only if group reporting is in use.) Enter the id of the company to which this journal applies. A pop-up enquiry is available.

Note
If group reporting is not in use, Global 3000 Intrastat automatically sets this to the company id of the batch.

Country of consignment XE "country of consignment/destination" 
(Arrivals only.) Enter the code of the EC member state from which the delivery was consigned. This is the standard two character country code. Press <F1> to select from a list of valid codes.

Country of destination
(Dispatches only.) Enter the code of the EC member state to which the delivery was dispatched. This is the standard two character country code. Press <F1> to select from a list of valid codes.

Country of origin XE "country of origin" 

 XE "country codes" \t "See also Installation & Set-up Manual" 
(Only for arrivals, and if the country of origin is required.) Enter the two character code identifying the country from which the goods originate.

Note
You specify whether the country of origin is required via the ‘Country of origin required’ System Parameter (described on page 73). 

Mode of transport XE "mode of transport" 
Enter the one digit code which represents the method of transportation (as known to you) by which the goods crossed the frontier. Press <F1> for a list of valid codes, which are:

· 1
Sea.


· 2
Rail. 


· 3
Road. 


· 4
Air. 


· 5
Post.


· 6
(not allocated)


· 7
Fixed installations. 


· 8
Inland waterway. 


· 9
Own propulsion. 

Note XE "channel tunnel" 
Use code 2 for the channel tunnel. 

Delivery terms XE "delivery terms:XXX" 

 XE "delivery terms" 

 XE "terms of delivery" 

 XE "CIF" 
Enter the three character code which represents the delivery terms. Press <F1> for a list of valid codes, which are: 

· CIF
Cost/insurance/freight at port of arrival.

 XE "DDP" 
· DDP
Delivered duty paid.

 XE "DDU" 
· DDU
Delivered duty unpaid.

 XE "EXW" 
· EXW
Ex‑works.

 XE "FOB" 
· FOB
Free on board at port of departure.


· XXX
Other.

Note
HM Customs indicates that it is not acceptable to use XXX when a nearer positive term can be identified. 

Nature of transaction XE "nature of transaction" 

 XE "transactions:nature of" 
A two digit code, details of which are provided in the ICN. Press <F1> to display information about valid codes. If you enter this code, it must consist of two digits, each digit having a specific meaning as defined below.


The first digit: 

· 1
All transactions involving change of ownership for a consideration, except those covered in 2, 7 & 8.


· 2
Returned goods and replacement goods. 


· 3
Free of charge transactions involving permanent change of ownership.


· 4
Goods for processing or repair, except those covered by 7.


· 5
Goods returned after processing or repair, except those covered by 7.


· 6
Goods moved without change of owner for hire, operational leasing and other temporary use, except processing or repair.


· 7
Joint defence projects or other joint inter-governmental production programs (e.g. Airbus).


· 8
Supply of building materials and equipment as part of a general construction or engineering contract.


· 9
Other transactions.


The second digit:

· 6
Credit notes.


· 7
Transactions included on Supplementary Declarations but not shown in VAT return boxes 8 or 9.


· 8
Transactions shown in VAT return boxes 8 or 9 but not required on Supplementary Declarations.


· 0
All other cases.

Note
The use of 6, 7, and 8 in the second digit are not mandatory.

Quantity           (stock units) XE "quantities" 

 XE "stock units" 

 XE "units" 

 XE "units" 
Enter the delivery quantity in the product’s stock unit.

Quantity (supplementary) XE "supplementary units" 
(Only if supplementary units of measure have been defined for the product.) Enter the quantity in supplementary units, as defined for the product in Maintain Product Details. When you add a new journal, Global 3000 Intrastat calculates a default by multiplying the quantity in stock units entered above by the conversion factor defined for the product.

Note
If no supplementary units of measure have been defined for the product, Global 3000 Intrastat assumes that supplementary units are not required for this product.

Net mass (kilograms) XE "mass" 

 XE "net mass" 

 XE "kilogrammes" 
Enter the weight of the delivery in kilograms. You should round the figure up to the next whole kilogram.


When product details have been set up and the net mass per stock unit has been defined, Global 3000 Intrastat calculates the default value by multiplying the quantity in stock units by the net mass, and rounding the result up to the next whole kilogram. 

Delivery value XE "value of deliveries" 

 XE "delivery value" 
Enter the invoiced value of the delivery excluding tax but including related freight and insurance service charges where these form part of the invoice or contract price of the goods. Freight and insurance charges payable to third parties, e.g. hauliers, may need to be excluded from this value. If you are unsure, check with your local VAT office.

Note XE "currencies:decimal precision" 

 XE "decimal precision of currencies" 
When entering values in a currency that operates with a decimal precision of zero or one, you cannot enter a value with more non-zero decimal places than are allowed for the currency; for example if the decimal precision is zero you can enter the amount as ‘1478’ or as ‘1478.00’, but not as ‘1478.5’. For further information about the decimal precision of currencies, see Currency Maintenance in the Global 3000 Installation & Set-up Manual.

Number of consignments XE "number of consignments" 

 XE "aggregation" 
(Only if aggregates are selected.) Enter the number of consignments aggregated in this journal, or leave blank for no aggregation.


You should only aggregate values and quantities when all other details are identical.

Warning
It is your responsibility to check that all the details of aggregate journals are correct.

Note
You specify whether journals can be aggregated via the ‘Are aggregates used’ System Parameter (described on page 73). This can be over-ridden for individual products, as described on page 60.

Trader’s reference XE "trader references" 

 XE "references" 
(Only if trader specific references are selected.) Enter up to 14 characters identifying the delivery.

Note
You specify whether trader specific references are required via the ‘Trader specific references’ System Parameter (described on page 73). This can be over-ridden for individual accounts, as described on page 66.


If trader specific references are not required, the ‘Sending reference’ entered above is printed in the ‘Trader’s Reference’ column on the SSD reports.

On completion
 The cursor moves to the next line in the window. 

On exit
 Journal Batches Window, see page 29.

Import Statistics 

Introduction XE "import statistics" \r "ImportStatistics" 

 XE "statistics:import" \r "ImportStatistics" 

 XE "journals:import" \r "ImportStatistics" 

 XE "transactions:import" \r "ImportStatistics" 
The Import Statistics option enables you to import data from other modules, for example Global 3000 Sales Order Processing and Purchase Order Processing. 


Before you can import data from another module, you need to define the interface to be used. For full details of how to do this, see Interface Definitions, starting on page 83.

 XE "relevant statistics" 
Some files from which the statistics are drawn contain all receipt/despatch information from the originating ordering system. The import process filters this information to take on only relevant statistics. These are transactions for cross‑border EC supplies of goods between traders registered for tax in different EC member states invoiced within the date boundaries specified on the import interface.


As the statistics are imported values are assigned to Intrastat codes from defaults held in Product Details Maintenance, Account Details Maintenance and System Parameters. When a default is held for the same code at more than one level, the order of precedence is:

· Product.


· Account.


· System Parameter.


This means that the default on the product record takes precedence over that on the account, which in turn takes precedence over the system-wide default.

Warning
To avoid losing data when the SAT and Global 3000 Creditors Ledger interface files are purged, import the statistics into Global 3000 Intrastat before posting to Sales Analysis and Creditors Ledger.

System Interface Definitions

Figure 6: System Interface Definitions Window XE "System Interface Definitions Window" 
This window appears when you select Import Statistics from the Transaction Entry Menu
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Purpose XE "select:interfaces for imports" 
This window lists the import interfaces defined for Intrastat and it enables you to select an interface for the auto-transfer.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Select
To select an interface for the import, move the cursor to the required entry and press <Return>. 


If a file exists for the selected interface Posting Status Window.

Otherwise an error message appears.

The details displayed in this window are:

Sending system id 
The id of the other module as defined in the interface definition.

Title
The title of the other module as defined in the interface definition.

For 
The code of the company the details in the transfer file related to. 

On
The GSM unit the product details for the sending company reside on. 

Interface file
The name of the transfer file.

On
The GSM unit the transfer file resides on, as defined in the interface definition.

Batches 1st … last
(SOP and SO2 format interfaces only.) The first and last batch numbers of the last file imported into Intrastat.

On exit
 Transaction Entry Menu.

Posting Status

Figure 7: Posting Status Window XE "Posting Status Window" 
This window appears when you select an interface in the System Interface Definitions Window
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Purpose
This window displays details of the status of the selected interface file, and enables you to initiate the import of data into Global 3000 Intrastat.

On confirmation
If the interface file cannot be found, or has already been posted, you are returned to the Transaction Entry menu. Otherwise the import commences, on completion you are returned to the Transaction Entry menu.

Note XE "nothing to post" 

 XE "errors" 
The error message ‘Nothing to post - key <CR> to exit’ appears if there are no relevant transactions to import. An invoice can be excluded for one or more of the following reasons:

· The invoice date does not fall between the dates specified for the interface.


· The account is not registered in a valid EC member state other than your own.


· The address supplied with the order is not in a valid EC member state other than your own.


· The delivery is not for a stocked product.

Section Four:

End of Period 

Contents

43
Print Trial/Final SSD

Print Trial SSD prints a trial copy of the next SSD report for test and checking purposes. Print Final SSD prints a final copy of the next SSD report. The report is assigned the next available report number for the month to which it refers and all items appearing in the print are marked as printed. This prevents them being amended and appearing on subsequent SSD reports.
45
Close Month

This option closes the current period and opens the next period as the new current period, rolls forward the cash book and company period totals, and processes any outstanding standing orders.

47
Purge Journals

This program purges old transactions according to purge criteria defined in System Parameters. 

Print Trial/Final SSD 

Introduction XE "end of period" \r "EndofPeriod"   XE "SSD report" \r "SSD" 

 XE "print:SSD report" \r "SSD" 

 XE "trial SSD report" \r "SSD" 

 XE "final SSD report" \r "SSD" 
Print Trial SSD prints a trial copy of the next SSD report for test and checking purposes. It does not number the report and does not mark the items appearing in the report as printed. As a result the items remain available for amendment. The report is clearly marked as PROVISIONAL and is not part of the audit trail of reports provided by Global 3000 Intrastat. In other respects the format of the report is the same as for the Final SSD report.


Print Final SSD prints a final copy of the next SSD report. The report is assigned the next available report number for the month to which it refers and all items appearing in the print are marked as printed. This prevents them being amended and appearing on subsequent SSD reports.


The SSD reports are printed in the plain paper A4 format acceptable to Customs and Excise. However, you are required to obtain site specific approval from Customs & Excise for your use of the format (to check paper quality, print quality etc.)


The number of items which may be submitted in any one report is limited by Customs (currently to 177). When more than this number of items exist for the current month, both trial and final reports produce a report for the first 177 printable items. When you print a final copy of the report, those 177 items are considered closed and you can then print trial/final reports for the next set of (up to 177) printable items on file.


Reports are numbered sequentially within month/year; for example, the report headed PERIOD 2/93 REPORT 5 is the fifth report for February 1993. Separate sequences are maintained for reports relating to arrivals and for those relating to dispatches.


The Months option from the Intrastat Company Parameters menu lists the number of arrivals and dispatch reports that have been run for the current and previous months for the selected company. The Current Status option of the same menu lists the number of incomplete and unprinted items that are eligible by date to appear on the next SSD report for the selected company. The Current Status option of the Intrastat System Parameters menu lists the same information for the group.

Printed example
For printed examples of the final SSD reports for arrivals and dispatches, see page 91 of the Sample Reports Section.

Company Selection

Figure 8: Company Selection Window XE "Company Selection Window" 
This window appears when you select Print Trial SSD or Print Final SSD from the End of Period Menu
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Note
This window does not appear when group reporting is in use. 

Purpose XE "companies:selection" 

 XE "select:company" 
This window lists the companies that have been defined and enables you to select the company for which you want to run the report.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Select
To select a company, move the cursor to the required entry and press <Return>.  Report Type Menu.

Report Type Menu
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Figure 9: Report Type Menu XE "Report Type Menu" 
This menu appears when you select a company in the Company Selection Menu.

The options are:

Arrival XE "arrivals:SSD reports" 
Select this option to print the SSD report for arrivals.

Despatch XE "dispatches:SSD reports" 
Select this option to print the SSD report for dispatches.

On selection
When you select one of the above options  standard Print Options Window. This is described on page 23.

On exit
 End of Period Menu.

Close Month 

Introduction XE "close month" 

 XE "months:close" 
This function closes the current month for Tax Statistics reporting. If group reporting is in force, this is done for the whole group, otherwise the month must be closed for each individual company. The Close Month procedure changes the current period number and, if necessary, the current year number. The program also steps through future dated journals and marks those falling in the newly opened month as unprinted or incomplete as appropriate.


The month cannot be closed until all items falling in the current month (or any earlier) have been printed on a Final SSD report.


The Close Month procedure is irreversible, so a backup should be taken before proceeding, in case the period is closed in error. 


If for any reason the procedure is aborted it can be restarted without restoring the database.


Exclusive access to the Intrastat database is required.

Close Month Window
Figure 10: Close Month Window

 XE "Close Month Window" 
This window appears when you select Close Month from the End of Period Menu
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This window displays details of the current month and the new posting month, and it enables you to initiate the close month process.

The prompts are:

Company
(Only for multi-company systems for which group reporting is not used.) Enter the code of the company whose month you want to close. Press <F1> for a pop-up enquiry.

Month to be closed
(Display only.) The current month and year are displayed.

New current month
(Display only.) The new current month and year are displayed.

On confirmation


On confirmation that you wish to continue with the procedure, checks are carried out to ensure that all items posted to the current posting month or earlier have been printed on the Final SSD report. If all items are posted, the Period Close processing then begins. On completion you are returned to the End of Period menu.

Purge Journals 

Introduction XE "journals:purge" 

 XE "purge journals" 

 XE "statistics:purge" 
Statistical journals remain on the database until they are explicitly removed by the Purge Journals function. This deletes journals for invoices dated on or before the date specified on the screen provided they have been printed on a final SSD report. When all the transactions in a batch have been deleted, the batch status changes to *DELETD.

 XE "$BARBL" 

 XE "rebuild databases" 

 XE "database rebuild" 
When transactions are purged as part of this procedure, it is recommended that you follow it with a partial database rebuild, using $BARBL, the Global 3000 Rebuild Utility, to optimise the transaction indices. This utility is available via the Rebuild option on the Speedbase Presentation Manager Menu which can be invoked from the System Maintenance Menu.

Further information
The database rebuild utility differs slightly depending on the database format. For further details:

· For native format databases, see the Global System Manager Manual.


· For C-ISAM format databases, see the Global Operating Manual for Unix.


· For Btrieve format databases, see Global System Manager Version 8.1 Notes.

Latest Date for Purging

Figure 11: Latest Date for Purging Window XE "Latest Date for Purging Window" 
This window appears when you select Purge Journals from the End of Period Processing Menu
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Purpose
This window enables you to enter the date up to which you want to purge old journals, and to initiate the purge procedure.

Warning
This procedure is irreversible, so take a backup before proceeding. 

The prompt is:

Last invoice date XE "dates:purging" 
Enter the date up to which you want to purge deleted and printed journals. The default is today’s date.

On confirmation
The purge is initiate and you are returned to the End of Period Menu.

 XE "interrupt purge" Note
You can safely interrupt the purge by keying <Ctrl G>.

Section Five:

Reports and Enquiries

Contents

51
Display Account Statistics

This option enables you to view on screen statistics listed in account code sequence. 

53
Display Product Statistics

This option enables you to view on screen statistics listed in product code sequence.
Display Account Statistics 

Figure 12: Journal Enquiry by Account Window XE "Journal Enquiry by Account Window" 
This window appears when you select Display Account Statistics from the Reports and Enquiries Menu  
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Note
This window is preceded by the Sending System Selection Window. This window enables you to select the sending system whose statistics you want to display. For further details of this window, see page 57.

Purpose XE "enquiries" \r "Enquiries" 

 XE "journals:enquiries" \r "Enquiries" 

 XE "statistics:enquiries" \r "Enquiries" 

 XE "transactions:enquiries" \r "Enquiries" 
This window lists journals for the selected sending system in account code sequence.


You can press <F6> to change the search sequence. The following search sequences are available:

· Account code.


· Product code.


The following details are displayed for each journal:

· Account code.


· Product code.


· Invoice date.


· Quantity.


· Delivery value.


· Company code.


· Report number (if printed).


· Traders reference.


· Sending reference.


· Mass.


· Mode of transport code.


· Country of destination/consignment.


· Country of origin.


· Nature of transaction code.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

On exit
 Sending System Selection Window.

Display Product Statistics 

Figure 13: Journal Enquiry by Product Window XE "Journal Enquiry by Product Window" 
This window appears when you select Display Product Statistics from the Reports and Enquiries Menu 
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Note
This window is preceded by the Sending System Selection Window. This window enables you to select the sending system whose statistics you want to display. For further details of this window, see page 57.

Purpose
This window lists journals for the selected sending system in product code sequence.


You can press <F6> to change the search sequence. The following search sequences are available:

· Account code.


· Product code.


The following details are displayed for each journal:

· Product code.


· Account code.


· Invoice date.


· Quantity.


· Delivery value.


· Company code.


· Report number (if printed).


· Whether it is an arrival or a despatch.


· Traders reference.


· Sending reference.


· Mass.


· Nature of transaction code.


· Mode of transport code.


· Country of destination/consignment.


· Country of origin.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

On exit
 Sending System Selection Window.

Section Six:

Products and Accounts

Contents

57
Product Details

This option enables you to enter product related defaults for the varous codes required by Intrastat.

63
Account Details

This option enables you to enter account related defaults for the various codes required by Intrastat.

Product Details 

Introduction XE "product details" \r "ProductDetails" 

 XE "maintain product details" \r "ProductDetails" 

 XE "defaults:products" \r "ProductDetails" 
The Maintain Product Details option enables you to enter product-related defaults. These are used to set up values for Intrastat codes in journal entry and when importing statistics. Defaults can also be held for accounts and in System Parameters. Where defaults overlap, for example where they are defined for both a product and an account, the product default takes precedence. 

Sending System Selection

Figure 14: Sending System Selection Window XE "Sending System Selection Window" 
This window appears when you select Maintain Product Details from the Products and Accounts Menu
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Purpose XE "sending systems" 
This window lists the systems with which Intrastat interfaces, and it enables you to select the one whose details you want to work on.


Product and account codes are grouped by sending system because Global 3000 Intrastat can accept statistics from a number of external systems each of which have their own, potentially overlapping, lists of codes. 

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Select XE "select:sending systems" 
To select a sending system, move the cursor to the required entry and press <Return>.  Product Details Window.

Product Details Window

Figure 15: Product Details Window XE "Product Details Window" 
This window appears when you select a sending system in the Sending System Selection Window
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Purpose XE "products" \r "ProductDetails" 
This window lists any product details which have already been defined for the selected sending system. This window enables you to amend or delete existing product details, and to add new entries.

Note
Changing product details alters the values used for subsequent journal entry and import but does not affect transactions already entered or imported.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:product details"  
To create new product details, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode. The prompts are described in detail below.

Amend XE "amend:product details" 
To amend an existing entry, move the cursor to the required line and press <Return>. The prompts are described in detail below.

Delete XE "delete:product details" 
To delete an unwanted entry, move the cursor to the unwanted line and press <F7>. Intrastat asks you for confirmation before it deletes the line. 

The prompts are:

Product code XE "product codes" 
The code (up to 15 characters) uniquely identifying the product within the selected sending system. Press <F1> to list products (for the selected sending system) for which defaults have already been entered.


If the selected sending system is a Global 3000 module, you can press <F2> to list products in the sending system.

 XE "template products" 
When you enter a new product code you are prompted:

Key template product or Return for no default. Enter the code of a product already recorded for the selected sending system to be used as a template. A pop-up enquiry is available. On confirmation of the template product code, the record is created with all the prompts set to the values held for the template product. These can be amended if required. Leave blank for no default. You are then prompted for the remaining items in the window.

Title XE "titles:products" 
A description of the product. For Global 3000 products, this is set to the standard product description and cannot be changed.

Commodity code XE "commodity codes" 
Enter the commodity code to be used for this product. Commodity codes are published in the Intrastat Classification Nomenclature (ICN). Press <F1> for a pop-up enquiry of commodity codes already entered.

Note
For Global 3000 products, the commodity code defined for the product in the Purchase Details window of Product Maintenance is displayed and this prompt is skipped.

Unit net mass XE "mass" 

 XE "net mass" 

 XE "units" 
Enter the net mass in kilograms of one stock unit of the product. 

Supplementary UoM XE "supplementary units" 
Enter up to 15 characters of description of any supplementary unit of measure listed for the product in the ICN. Leave blank if supplementary unit details are not required for the product. 

Conversion XE "conversion factor" 

 XE "factor for conversion" 
(Only if a supplementary unit of measure was entered above.) Enter the factor relating supplementary units and stock units of the product.

Conv sense XE "sense" 
(Only if a supplementary unit of measure was entered above.) Set this to M if the conversion factor is the number of supplementary units per stock unit. Set this to D if the factor is the number of stock units per supplementary unit.

Ctry of origin XE "country of origin:products" 
(Only if the country of origin is required.) Enter the two character country code identifying the country from which the product originates. (Even if outside the EC). Leave blank if you do not receive the product, or the country of origin is not product dependent. 

Note
You specify whether the country of origin is required via the ‘Country of origin required’ System Parameter (described on page 73). 

Dispatch terms XE "dispatches:product defaults" 

 XE "delivery terms:products" 

 XE "terms of delivery:products" 
The normal shipping terms for dispatches of the product. Leave blank if the terms cannot be defaulted on the basis of the product. Press <F1> to list valid codes, which are: 

· CIF
Cost/insurance/freight at port of arrival.


· DDP
Delivered duty paid.


· DDU
Delivered duty unpaid. 


· EXW
Ex‑works.


· FOB
Free on board at port of departure.


· XXX
Other. 

Mode of dispatch XE "mode of transport:products" 
Enter the mode of transport by which dispatches of the product normally cross the frontier. Enter zero if the method is not product dependent. Press <F1> for a list of valid codes, which are:

· 1
Sea.


· 2
Rail (including channel tunnel).


· 3
Road; i.e. when goods cross Irish land boundary by road.


· 4
Air.


· 5
Post. 


· 6
(not allocated).


· 7
Fixed installations.


· 8
Inland waterway.


· 9
Own propulsion.

Destination XE "country of consignment/destination:products" 
The two character code of the EC member state to which the delivery is dispatched. Set this if the product has a standard destination, otherwise leave blank. Press <F1> to select from a list of EC member states.

Aggregate dsp XE "aggregation:default for products" 
(Y/N.) Enter Y if dispatches of the product can be aggregated, otherwise enter N. You should only aggregate values and quantities for dispatches where all the other details are identical. This is done manually through Post Journals. The default is the setting of the ‘Are aggregates used’ System Parameter, but it can be over-ridden for this product.

Note
When using aggregate journals, it is your responsibility to check that all the details are correct.

Nature of dsp XE "nature of transaction:products" 

 XE "transactions:nature of" 
The code of the ‘nature of transaction’ for dispatches of this product. Leave as zero if it cannot be sensibly defaulted. This is a two digit code, details of which are provided in the ICN. Press <F1> to display information about valid codes. If you enter this code, it must consist of two digits, each digit having a specific meaning.


The first digit: 

· 1
All transactions involving change of ownership for a consideration, except those covered in 2, 7 & 8.


· 2
Returned goods and replacement goods. 


· 3
Free of charge transactions involving permanent change of ownership.


· 4
Goods for processing or repair (other than those covered by 7).


· 5
Goods returned after processing or repair (other than those covered by 7).


· 6
Goods moved without change of owner for hire, operational leasing and other temporary use, except processing or repair.


· 7
Joint defence projects or other joint inter-governmental production programs (e.g. airbus).


· 8
Supply of building materials and equipment as part of a general construction or engineering contract.


· 9
Other transactions.


The second digit:

· 6
Credit notes.


· 7
Transactions included on Supplementary Declarations but not shown in VAT return boxes 8 or 9.


· 8
Transactions shown in VAT return boxes 8 or 9 but not required on Supplementary Declarations.


· 0
All other cases.

Note
The use of 6, 7, and 8 in the second digit are not mandatory.

Arrival terms XE "arrivals:product defaults" 
The normal shipping terms for arrivals of the product. Leave blank if the terms cannot be defaulted on the basis of the product. Press <F1> to display a list of these codes. The codes are identical to those described above for dispatch terms.

Mode of arrival XE "mode of transport:products" 
The mode of transport by which the arrivals of the product normally cross the frontier. Leave this as zero if you do not receive the product, or if the mode is not product dependent. Press <F1> to display a list of valid codes. The codes are identical to those listed above for Mode of Dispatch.

Arr consign ctry XE "country of consignment/destination:products" 
The code of the EC member state from which the delivery was sent. Set this if the product has a standard source in the EC, otherwise leave blank. It is the two character country code. Press <F1> to select from a list of valid codes.

Aggregate arr XE "aggregation:default for products" 
(Y/N.) Enter Y if arrivals of the product can be aggregated, otherwise N. You can only aggregate values and quantities for arrivals where all the other details are identical. This is done manually through Post Journals. The default is the setting of the ‘Are aggregates used’ System Parameter, but it can be over-ridden for this product.

Note
When using aggregate journals, it is your responsibility to check that all the details are correct.

Nature of arr XE "nature of transaction:products" 

 XE "transactions:nature of" 
A two digit code details of which are provided in the ICN. Set this if the transaction code for arrivals can sensibly be classified by product, otherwise set to zero. Press <F1> to display a list of valid codes. The codes are identical to those described above for nature of dispatches.

On completion
 Next line in window.

On exit
 Products and Accounts Menu.

Account Details

Introduction XE "maintain account details" \r "AccountDetails" 

 XE "account details" \r "AccountDetails" 

 XE "accounts" \r "AccountDetails" 

 XE "defaults:accounts" \r "AccountDetails" 
The Maintain Account Details enables you to enter account-related defaults. These are used to set up values for Intrastat codes in journal entry and when importing statistics. Defaults can also be entered for products and in System Parameters. Where defaults overlap, for example where they are defined for both a product and an account, the product default takes precedence. 

Account Details Window

Figure 16: Account Details Window XE "Account Details Window" 
This window appears when you select Maintain Account Details from the Products and Accounts Menu
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Note
This window is preceded by the Sending System Selection Window. This window enables you to select the sending system whose account details you want to work on. For further details of this window, see page 57.

Purpose XE "arrivals:account defaults" 

 XE "dispatches:account defaults" 
Existing account defaults from the selected sending system are listed. This window enables you to amend or delete existing account details, and to add new entries.

Note
The account defaults entered through this window are used during data entry and import. Changing account defaults through this window alters the values used for the future data entry or import but does not affect transactions already entered or imported into Global 3000 Intrastat.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:account details"  
To create new account details, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode. The prompts are described in detail below.

Amend XE “amend:account details” 
To amend an existing entry, move the cursor to the required line and press <Return>. The prompts are described in detail below.

Delete XE “delete:account details” 
To delete an unwanted entry, move the cursor to the unwanted line and press <F7>. Intrastat asks you for confirmation before it deletes the line. 

The prompts are:

Account code XE "accounts:codes" 
Enter the code (up to seven characters) which uniquely identifies the account within the selected sending system. 

Terms XE "delivery terms:accounts" 

 XE "terms of delivery:accounts" 
The delivery terms for this account’s arrivals or dispatches. Enter the appropriate code if the delivery terms are usually the same for deliveries to or from this customer/supplier, otherwise leave blank. Press <F1> to display valid codes, which are:

· CIF
Cost/insurance/freight at port of arrival.


· DDP
Delivered duty paid.


· DDU
Delivered duty unpaid. 


· EXW
Ex‑works.


· FOB
Free on board at port of departure.


· XXX
Other. 

Cons/dest XE "country of consignment/destination:accounts" 
The code of the EC member state from which goods are consigned or to which they are dispatched. Press <F1> for a list of valid codes.


For supplier accounts, the code should be entered if the goods supplied are predominantly consigned from the same EC country. Otherwise leave blank.


For customer accounts, the code should be entered if goods are predominantly dispatched to the same EC country. Otherwise leave blank.

NOTC XE "nature of transaction:accounts" 

 XE "transactions:nature of" 
The nature of the transaction code. This is a two digit code, details of which are provided in the ICN. Enter the appropriate code if transactions for the selected account are predominantly of the same type. Leave as zero if it cannot be sensibly defaulted. If you enter this code, it must consist of two digits, each digit having a specific meaning. Press <F1> to display information about valid codes.


The first digit: 

· 1
All transactions involving change of ownership for a consideration, except those covered in 2, 7 & 8.


· 2
Returned goods and replacement goods. 


· 3
Free of charge transactions involving permanent change of ownership.


· 4
Goods for processing or repair, other than those covered by 7.


· 5
Goods returned after processing or repair, other than those covered by 7.


· 6
Goods moved without change of owner for hire, operational leasing and other temporary use, except processing or repair.


· 7
Joint defence projects or other joint inter-governmental production programs; e.g. airbus.


· 8
Supply of building materials and equipment as part of a general construction or engineering contract.


· 9
Other transactions.


The second digit:

· 6
Credit notes.


· 7
Transactions included on Supplementary Declarations but not shown in VAT return boxes 8 or 9.


· 8
Transactions shown in VAT return boxes 8 or 9 but not required on Supplementary Declarations.


· 0
All other cases.

Note
The use of 6, 7, and 8 in the second digit are not mandatory.

Mode XE "mode of transport:accounts" 
The mode of transport. Enter the normal mode of transport by which goods to or from this customer/supplier cross the frontier. Leave blank if the mode of transport is variable. Press <F1> for a list of valid codes, which are:

· 1
Sea.


· 2
Rail (including channel tunnel).


· 3
Road; i.e. when goods cross Irish land boundary by road.


· 4
Air.


· 5
Post. 


· 6
(not allocated).


· 7
Fixed installations.


· 8
Inland waterway.


· 9
Own propulsion.

Origin XE "country of origin:accounts" 
(Only for supplier accounts, and if the country of origin is required.) Enter the two character country code identifying the country from which your supplier predominantly sources deliveries. Leave blank if the supplier does not source deliveries from a specific country. 

Note
You specify whether the country of origin is required via the ‘Country of origin required’ System Parameter (described on page 73). 

Reference XE "trader references:accounts" 
(Y/N.) Enter Y if you want Post Journals to prompt for a Trader’s Reference for this account. The Trader’s Reference is then printed on the SSD report. If you enter N, the Sending Reference is printed in place of the Trader’s Reference on the SSD report. Post Journals always prompts for a Sending Reference. For imported transactions it identifies the delivery in its sending system.


This indicator defaults to the setting of the ‘Trader specific references’ System Parameter.

On completion
 Next line in window.

On exit
 Products and Accounts Menu.

Section Seven:

System Maintenance

 XE "System Maintenance" \r "SystemMaintenance" 
Contents

69
System Parameters

System Parameters enable you to configure your system to your specific requirements. The Intrastat-specific system parameters are described in detail here.

83
Interface Definitions

This option enables you to define interfaces for the systems from which you want to import statistical data.
87
Reselect Company

This option lists all the companies defined in your system and it enables you to select the company whose details you want to work on.

Other System Maintenance Options 


Speedbase Presentation Managerxe "Speedbase Presentation Manager"

 XE "C-ISAM format databases" 

 XE "Btrieve format databases"  

This option gives you direct access to the Database Generation Utility XE "database generation utility" . This varies according to the format the databases are held in. For further information, for databases in Global format see the Global System Manager Manual; for databases in C-ISAM format see the Global Operating Manual for Unix; for databases in Btrieve format see the Global System Manager Version 8.1 Notes.

System Parameters

Introduction XE "system parameters" \r "SystemParameters" 

 XE "system parameters" \t "See also Installation & Set-up Manual" 
System Parameters enable you to configure your system to your specific requirements. You should set them up very carefully, as some of the settings are difficult to change after your system is operational.

 xe "administration parameters" 

 XE "administration parameters" \t "See also Installation & Set-up Manual" 
System parameters fall into the following groups:

· Administration Parameters which are shared by all the accounting and distribution modules.

 xe "company parameters" 

 XE "company parameters" \t "See also Installation & Set-up Manual" 
· Company Parameters which are shared by all the accounting and distribution modules and deal mainly with company information.

 XE "distribution parameters" 

 XE "distribution parameters" \t "See also Installation & Set-up Manual" 
· Distribution Parameters which deal with information which is relevant only to the distribution modules. 

 XE "module-specific parameters" 
· Module-specific parameters (e.g. SOP parameters, Intrastat parameters etc).


The system cannot function without the parameters being set, so the first time you use Global 3000 Intrastat, you are automatically taken through the System Parameters. After the system is up and running, you can access the System Parameters via the System Maintenance Menu. 


The Administration, Company and Distribution Parameters are described in full in the Global 3000 Installation and Set-up Manual. This manual also provides information about installing the software, setting up databases, data take-on for Intrastat, etc.


The Intrastat-specific system parameters are described below.

Intrastat Parameters

Figure 17: Tax Statistics Parameters Menu XE "Tax Statistics Parameters Menu" 
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This menu appears when you select Tax Statistics from the System Parameters Menu

Note
The System Parameters Menu appears when you select System Parameters from the System Maintenance Menu.

The options are:

Groups
These parameters control whether Intrastat reports are consolidated for all the companies in your group, or printed individually for each company.  Group Parameters Window, see page 71.

Validation
These parameters control the checking applied to mandatory statistics, and enable optional statistics to be suppressed.  Validation Options Window, see page 72.

Audit references
These parameters control batch numbers and journal references.  Audit Reference Parameters Window, see page 74.

Defaults
These parameters hold defaults for various Intrastat classification codes to be used when product or account defaults are not available.  System Defaults Window, see page 75.

Formats
These parameters control the format of customer and supplier account codes. These are only relevant if you are interfacing with systems which are not standard Global 3000 accounting and distribution modules.  Format of Accounts Window, see page 77.

Status
This option enables you to view on screen the total number of incomplete and unprinted items in (or before) the current posting month for the group of companies.  Current Status Window, see page 78. 

Note
The equivalent information can be displayed for a selected company through the Status option of the Intrastat Company Parameters Menu.

Company
This option enables you to set the company specific Intrastat system parameters. If you are reporting by group you only need to set these up for the group company, otherwise they must be set up for each company.  Intrastat Company Parameters Menu, see page 79.

Group Parameters

Figure 18: Group Parameters Window XE "Group Parameters Window" 
This window appears when you select Groups from the Tax Statistics Parameters Menu
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Purpose XE "group reporting" 

 XE "companies:group reporting" 
This window enables you to define whether Intrastat reports are consolidated for all the companies in your group, or printed individually for each company.

The prompts are:

Group reporting
(Y/N.) Set to Y to consolidate reports for all companies in your group. Set to N to print individual reports for each company. 

Group company id
(Only if group reporting is selected.) If you are reporting by group, enter the two character id of your group company. 

On confirmation
 Tax Statistics Parameters Menu, see page 69.

Validation Options 

Figure 19: Validation Options Window XE "Validation Options Window" 
This window appears when you select Validation from the Tax Statistics Parameters Menu
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Purpose XE "validation of accounts and products" 
These parameters control the checking applied to mandatory statistics and enable optional statistics to be suppressed. 

The prompts are:

Validate accounts XE "accounts:validation" 
(Y/N.) Enter Y if account details are expected to exist in Global 3000 Intrastat for every sending system/account code combination posted. This means:

· You cannot enter manual journals for accounts for which details have not been entered. If you attempt to do so, a pop-up enquiry of existing account codes appears. 


· You can import data for accounts for which details have not yet been set up. However you cannot amend the imported journals until you have entered the relevant account details in Global 3000 Intrastat.


Enter N if account code validation is not required.

Validate products XE "products:validation" 
(Y/N.) Enter Y if product details are expected to exist in Global 3000 Intrastat for every sending system/product combination posted. This means:

· You cannot enter manual journals for products for which details have not been entered. If you attempt to do so, a pop-up enquiry of existing product codes appears.


· You can import data for products for which details have not yet been set up. However you cannot amend the imported journals until you have entered the relevant product details in Global 3000 Intrastat.


Enter N if product code validation is not required.

Country of origin required XE "country of origin:prompt for" 
(Y/N.) Enter Y if you want to be prompted for the ‘country of origin’ when entering journals for arrivals, otherwise N. This and the trader’s reference are not, at time of going to press, mandatory for UK returns. If in doubt, check with your local VAT office.

Are aggregates used XE "aggregation:system parameter" 
(Y/N.) Enter Y if aggregation of multiple deliveries is in use. You are then prompted for the ‘number of consignments’ in Post Journals. Enter N if aggregation is not used.

Note
You can over-ride this parameter for individual products in Maintain Product Details.

Trader specific references XE "trader specific references" 

 XE "trader references:system parameters" 

 XE "references" 
(Y/N.) Enter Y if you want Post Journals to prompt for a ‘trader’s reference’ in addition to the ‘sending reference’ for printing on the SSD report. 


If you enter N, the ‘sending reference’ is printed in the ‘Trader’s reference’ column on the SSD report. Post Journals always prompts for a sending reference. For imported transactions it identifies the delivery in its sending system.

Note
You can over-ride this parameter for individual accounts in Maintain Account Details.

On confirmation
 Tax Statistics Parameters Menu, see page 69.

Audit Reference Parameters

Figure 20: Audit Reference Parameters Window XE "Audit Reference Parameters Window" 
This window appears when you select Audit References from the Tax Statistics Parameters Menu
[image: image41.png]The next available batch nurber can be setonce and is
incremented each time & new batch is addedto the systerm
The journal prefix up to 4 characters, and the journal
nurnber, up to 8 digits, are used to construct the unique
eight character auditreference allocated to each journal
as tis recorded

oK. Cancel

Next Available Batch Number
Journal Prefix

)

Next Available Journal Number






Purpose
This window enables you to enter the first batch number and a prefix and next number for journal references during initial set-up of your system. In new systems, the next batch and journal numbers are initially set to one, but you may want to amend them to maintain continuity with a previous system.

The prompts are:

Next available batch number XE "batches:numbers" 

 XE "number of batch" 
(Only during initial set-up.) This can only be set during initial set-up and is then automatically incremented each time a new batch is entered. 

Note
Global 3000 Intrastat uses the details at the next two prompts to allocate unique journal references. These are internal references and should not normally need to be amended. If you do need to amend them, take great care that duplicate references do not arise.

Journal prefix XE "prefixes for journal numbers" 
You can optionally enter a prefix of up to four characters to be combined with the ‘Next available journal number’ to form an eight character journal reference. For example, a prefix of ‘STAT’ and a next number of 56 are combined to form a journal reference of ‘STAT0056’.

Note XE "numeric document numbers" 
If wholly numeric journal references are required, leave this prompt blank.

Next available journal number XE "journals:numbers" 
The next number to be used to form a journal reference. This is automatically updated every time a journal is created. 

On confirmation
 Tax Statistics Parameters Menu, see page 69.

System Defaults

Figure 21: System Defaults Window XE "System Defaults Window" 
This window appears when you select Defaults from the Tax Statistics System Parameters Menu
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Purpose XE "defaults:system" 
System defaults are used to give values to Intrastat classification codes when data is imported and when it is entered manually in journal entry. A system default is only used when a default has not been entered for the relevant product or account. 

The prompts are:

Arrival terms XE "delivery terms:system parameters" 

 XE "terms of delivery:system parameters" 

 XE "arrivals:system defaults" 
Set this to the most common terms under which goods are shipped to you. Leave blank if the terms cannot be defaulted sensibly. Press <F1> to list valid codes, which are:

· CIF
Cost/insurance/freight at port of arrival.


· DDP
Delivered duty paid.


· DDU
Delivered duty unpaid. 


· EXW
Ex‑works.


· FOB
Free on board at port of departure.


· XXX
Other. 

Dispatch terms XE "dispatches:system defaults" 
Set this to the most common terms under which you ship goods. Leave blank if the terms cannot be defaulted sensibly. The codes are identical to those listed above for arrival terms. Press <F1> for a pop-up display.

Mode of arrival XE "mode of transport:system parameters" 
The mode of transport by which arrivals usually cross the frontier. Leave as zero if this cannot be sensibly defaulted. Press <F1> for a list of valid codes, which are:

· 1
Sea.


· 2
Rail (including channel tunnel).


· 3
Road; i.e. when goods cross Irish land boundary by road.


· 4
Air.


· 5
Post. 


· 6
(not allocated).


· 7
Fixed installations.


· 8
Inland waterway.


· 9
Own propulsion.

Mode of dispatch
The mode of transport by which dispatches usually cross the frontier. Leave as zero if this cannot be sensibly defaulted. The codes are identical to those listed above for mode of arrival. Press <F1> for a list of valid codes.

Nature of arrival XE "nature of transaction:system parameters" 

 XE "transactions:nature of" 
The code of the most common ‘nature of transaction’ for arrivals. Leave as zero if it cannot be sensibly defaulted. This is a two digit code, details of which are provided in the ICN. Press <F1> to display information about valid codes. If you enter this code, it must consist of two digits, each digit having a specific meaning as defined below.


The first digit: 

· 1
All transactions involving change of ownership for a consideration, except those covered in 2, 7 & 8.


· 2
Returned goods and replacement goods. 


· 3
Free of charge transactions involving permanent change of ownership.


· 4
Goods for processing or repair, other than those covered by 7.


· 5
Goods returned after processing or repair, other than those covered by 7.


· 6
Goods moved without change of owner for hire, operational leasing and other temporary use, except processing or repair.


· 7
Joint defence projects or other joint inter-governmental production programs, e.g. airbus.


· 8
Supply of building materials and equipment as part of a general construction or engineering contract.


· 9
Other transactions.


The second digit:

· 6
Credit notes.


· 7
Transactions included on Supplementary Declarations but not shown in VAT return boxes 8 or 9.


· 8
Transactions shown in VAT return boxes 8 or 9 but not required on Supplementary Declarations.


· 0
All other cases.

Note
The use of 6, 7, and 8 in the second digit are not mandatory.

Nature of dispatch
The code of the most common ‘nature of transaction’ for dispatches. Leave as zero if it cannot be sensibly defaulted. The codes are identical to those listed above for nature of arrival. Press <F1> to display information about valid codes. 

On confirmation
 Tax Statistics Parameters Menu, see page 69.

Format of Accounts
Figure 22: Format of Accounts Window XE "Format of Accounts Window" 
This window appears when you select Formats from the Tax Statistics Parameters Menu
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Purpose
This function is included for sites not using the standard Global 3000 Accounting and Distribution suites. It enables you to specify the format of customer and supplier account codes in terms of right justification and zero filling. 

Note
Global 2000 users using numeric account codes should set both right justification and zero filling options to Y.

The prompts for both supplier and customer codes are:

Right justify account codes XE "right justification:account codes" 

 XE "justification:account codes" 

 XE "formats:account codes" 

 XE "accounts:codes" 

 XE "numeric codes" 
(Y/N.) Enter Y if these account codes are numeric, otherwise enter N.

Zero fill account codes XE "zero fill:account codes" 
(Only if you entered Y at the prompt above.) Enter Y if right justified account codes are filled with zeroes; for example, an eight digit account code of 27 would appear as ‘00000027’. Enter N if right justified account codes are not filled with zeroes; for example, an eight digit account code of 27 would appear as ‘      27’.

On confirmation
 Tax Statistics Parameters Menu, see page 69.

Current Status
Figure 23: Current Status Window XE "Current Status Window" 
This window appears when you select Status from the Tax Statistics Parameters Menu
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Purpose XE "unprinted items" 

 XE "incomplete items" 
This window shows, for the group of companies, the total number of incomplete and unprinted items which qualify by date to appear on the SSD reports for the current month. 


All statistical entries must be complete (i.e. with a status of ‘unprinted’) before the final reports for the month can be printed. The details in this window are displayed for information only and cannot be altered here.

Note
This information can be displayed for individual companies through the Status option of the Intrastat Company Parameters Menu.

On confirmation
 Tax Statistics Parameters Menu, see page 69.

Intrastat Company Parameters
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Figure 24: Intrastat Company Parameters Menu XE "Intrastat Company Parameters Menu"  

This menu appears when you select Company Parameters from the Tax Statistics Parameters Menu

Note XE "group reporting" 
If you are reporting by group, the Intrastat-specific Company Parameters only need be set up for the group company, otherwise they must be set up for each company. 

The options are:

Current period XE "company parameters" \r "IntrastatCompanyParameters" 

 XE "companies:parameters" \r "IntrastatCompanyParameters" 
Select this option to enter the current posting period and year for the selected company during initial set-up. Once these values have been set, they are maintained automatically by the Close Month function and can be displayed but not amended through this option.  Current Posting Period Window, see page 80.

Status
Select this option to see, for the selected company, details of the number of incomplete and unprinted items which qualify by date to appear on the Intrastat reports for the current month. All statistical entries must be complete before the final reports for the month can be printed.  Current Status Window, see page 81.

Months
Select this option to see, for the selected company, details of the number of reports which have been run in each month. Number of Reports Window, see page 82.

Exit
 Tax Statistics Parameters Menu, see page 69.

Current Posting Period

Figure 25: Current Posting Period Window XE "Current Posting Period Window" 
This window appears when you select Current Period from the Intrastat Company Parameters Menu
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Purpose XE "companies:define current posting month" 
This window enables you to enter the current posting month and year for the selected company during initial set-up. Once these values have been set up, they are maintained automatically by the Close Month function and cannot be amended here.

The prompts are:

Current posting month XE "current posting month" 

 XE "months" 
(MM.) Enter the current financial month.

Current posting year XE "year" 
(YYYY.) Use a four digit code for the year, e.g. 1998.

On confirmation
 Intrastat Company Parameters Menu, see page 79.

Current Status

Figure 26: Current Status Window XE "Current Status Window" 
This window appears when you select Status from the Intrastat Company Parameters Menu
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Purpose XE "companies:status" 
This window shows, for the selected company, the number of incomplete and unprinted statistics which qualify by date to appear on the SSD reports for the current month. All statistical entries must be complete (i.e. with a status of ‘unprinted’) before the final reports for the month can be printed. The details in this window are displayed for information only and cannot be altered here.

The prompts are:

Number of incomplete items XE "incomplete items" 
Number of incomplete items dated in or before the current posting month recorded for the selected company. 

Number of unprinted items XE "unprinted items" 
Number of unprinted items dated in or before the current posting month recorded for the selected company. 

On confirmation
 Intrastat Company Parameters Menu, see page 79.

Number of Reports

Figure 27: Number of Reports Window XE "Number of Reports Window" 
This window appears when you select Months from the Intrastat Company Parameters Menu
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Purpose XE "SSD report:numbers" 
This window lists, for the currently selected company, the number of Final SSD Reports run for both arrivals and dispatches in each month.


SSD Reports are numbered sequentially within month/year; for example, the report headed PERIOD 2/98 REPORT 5 is the fifth report for February 1998. Separate sequences are maintained for reports relating to arrivals and for those relating to dispatches.

On confirmation
 Intrastat Company Parameters Menu, see page 79.

Interface Definitions

Introduction XE "interface definitions" \r "InterfaceDefinitions" 
This program enables you to define interfaces for the systems from which you want to import statistical data. The interface information falls into three categories, the location of the sending system, the file through which the sending system communicates, and the structure of the product codes used in that system.

 XE "SOP" 
Global 3000 Intrastat can be used stand-alone or in conjunction with purchase ordering and sales ordering systems. Data can be imported from:

· Global 3000 Sales Order Processing version 4.4 via the Global 3000 format Sales Analysis interface file, SAT. For further details of the format of this file, see the Sales Analysis manual. This option is available whether or not Sales Analysis is in use. SOP posts to the interface file when invoices are printed. 

 XE "POP" 
· Global 3000 Purchase Order Processing version 4.4 and Global 3000 Landed Costs version 4.4 via the interface file between POP and Creditors Ledger. The format of this file is described in the Creditors Ledger manual. POP posts to the interface file during invoice posting.


· Global 2000 Sales Order Processing or Invoicing version 6.3 via the 2000 format Sales Analysis interface file, SAT. For further details of the format of this file, see the Sales Analysis manual. Postings are made to the interface file during Close Session.

 XE "POM" 
· Global 2000 Purchase Order Manager V7.1 via an interface file generated during Close Session. For details of this file, see document MPMOV7.1

 XE "vertical applications" 
· Vertical applications via a general purpose interface file. For details of this interface file, see Appendix A.

Warning
To avoid losing data when the SAT and Global 3000 Creditors Ledger interface files are purged, import the statistics into Global 3000 Intrastat before posting to Sales Analysis and Creditors Ledger.

Sending System Interfaces

Figure 28: Sending System Interfaces Window XE "Sending System Interfaces Window" 
This window appears when you select Define Interfaces from the System Maintenance Menu
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Purpose
This window displays existing interfaces, and enables you to amend their details, and to add new interfaces.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Add XE "add:interface definitions"  
To create a new interface, move the cursor to the line below the last entry in the list, or press <F5> to insert a new entry within the list. Alternatively you can press <F4> to go into ‘Add’ mode. The prompts are described in detail below.

Amend XE "amend:interface definitions" 
To amend an existing interface, move the cursor to the required line and press <Return>. The prompts are described in detail below.

Delete XE "delete:interface definitions" 
To delete an interface, move the cursor to the unwanted line and press <F7>. Intrastat asks you for confirmation before it deletes the line. 

The prompts are:

Id XE "id of sending system" 
This is a unique two character code identifying the sending system, e.g. PO for Purchase Order Processing.

Note
For imports from Global 3000 Purchase Order Processing, this id must match the ‘Purchase id’ defined in the Interface ids Window of Distribution Parameters. For further information, see the Global 3000 Installation & Set-up Manual.

Format XE "formats:interfaces" 
This defines the nature of the sending system. Press <F1> to display a list of possible values, which are:

· SOP
Global 3000 Sales Order Processing.


· SO2
Global 2000 Sales Order Processing.


· POP
Global 3000 Purchase Order Processing.


· PO2
Global 2000 Purchase Order Manager.

 XE "VAR interface" 

 XE "vertical applications" 
· VAR
Vertical applications.

Co XE "companies:interface definitions" 
The two character code identifying the company from which statistics imported via this interface originate. 

Unit XE "units:GSM" 

 XE "Global System Manager (GSM):units" 
The unit address on which product details for the sending company can be found. For Global 3000 modules this is set automatically to STD, the stock database unit.

Transfer file name XE "file names" 

 XE "names, interface files" 

 XE "transfer file name"   
(Display only.) The file name depends on the interface format selected previously. 

Seq XE "sequence number of last import" 
(Not SOP or SO2 format interfaces.) The sequence number of the last file imported via this interface. This is used to synchronise posting between the sending system and Global 3000 Intrastat and trap potential loss of postings or double‑postings. 

Note
The sequence number is not used for the Global 2000 and Global 3000 sales interfaces which use batch numbers to monitor the integrity of transfers.

Unit XE "units:GSM" 

 XE "Global System Manager (GSM):units" 
The unit on which the transfer file resides. The default is the product details unit.

Batches, 1st … last XE "batches:numbers" 
(SOP and SO2 format interfaces only.) The numbers of the first and last batches imported via this interface.

Product code length XE "length of product codes" 

 XE "products:format of codes" 

 XE "formats:product codes" 
(1-15.) Enter the length of product codes in the selected system. 

RJF XE "justification:product codes" 

 XE "right justification:product codes" 

 XE "numeric codes" 
(Y/N.) Enter Y if product codes in the selected sending system are right justified (numeric), otherwise N.

Zero-fill XE "zero fill:product codes" 
(Only if product codes are right justified.) Enter Y if product codes in the selected system are zero-filled, otherwise N.

Sending system title XE "titles:sending systems" 
Up to 30 characters of free-format text describing the sending system.

First date to collect from XE "dates:imports" 

 XE "first date to collect from" 
The first date from which statistics are to be collected. 

Last date to collect until XE "last date to collect until" 
The date up to which statistics are to be collected. Leave this blank if they are to be collected indefinitely. 

On completion
 Next line in window.

On exit
 System Maintenance Menu.

Reselect Company 

Figure 29: Company Selection Window XE "Company Selection Window" 

 XE "reselect company" 
This window appears when you select Reselect Company from the System Parameters Menu or the System Maintenance Menu. It also appears when you press <F2> at any main menu in all Global 3000 modules other than Cash Manager
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Note
This window does not appear in single company systems.

Purpose XE "companies:selection" 

 XE "select:company" 
This window lists all the companies defined in your system and it enables you to select the company whose details you want to work on.

Move through list
You can move through the list using the cursor and <Page Up> and <Page Down> keys in the standard way.

Select
To select a company, move the cursor to the required entry and press <Return>. You are returned to the menu you invoked the window from.

This page is deliberately left blank

Section Eight:

Sample Reports

Contents XE "Sample Reports" \r "SampleReports" 

 XE "reports:printed examples" \r "SampleReports" 
91
SSD Report

A printed example of the SSD Report for both arrivals and dispatches.

SSD Report

 XE "final SSD report" 

 XE "trial SSD report" 

 XE "SSD report" 

 XE "print:SSD report" Print Trial SSD prints a trial copy of the next SSD report for test and checking purposes. It does not number the report and does not mark the items appearing in the report as printed. As a result the items remain available for amendment. The report is clearly marked as PROVISIONAL and is not part of the audit trail of reports provided by Global 3000 Intrastat. In other respects the format of the report is the same as for the Final SSD report.

Print Final SSD prints a final copy of the next SSD report. The report is assigned the next available report number for the month to which it refers and all items appearing in the print are marked as printed. This prevents them being amended and appearing on subsequent SSD reports.

The SSD reports are printed in the plain paper A4 format acceptable to Customs and Excise. However, you are required to obtain site specific approval from Customs & Excise for your use of the format (to check paper quality, print quality etc.)

Reports are numbered sequentially within month/year; for example, the report headed PERIOD 2/93 REPORT 5 is the fifth report for February 1993. Separate sequences are maintained for reports relating to arrivals and for those relating to dispatches.

You initiate this report through the Print Trial SSD and Print Final SSD options on the End of Period Menu. For further information, see page 43.


Figure 30: Final SSD Report for Despatches


Figure 31: Final SSD Report for Arrivals
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Appendix A

Transfer File Format

 XE "Appendix A" \r "AppendixA" This appendix provides technical information for developers of products which interface to Global 3000 Intrastat. It can be ignored by end-users. 

The Import Statistics function allows transactions generated by sub-systems to be entered into Global 3000 Intrastat automatically. The VAR interface uses an RSAM transfer file, the format of which is described below. 

Transfer files are created by the sub-system on a periodic basis, in most cases daily or weekly. The sub-system assigns a sequence number to each transfer file created, which is included in the transfer file’s id to aid identification and control. 

Once created, the file is physically moved or transmitted to the Intrastat computer, if necessary, where it is accepted using the Import Statistics facility. The last posted sequence number is stored within the Intrastat interface definition, which ensures that the same transfer file is not posted twice. 

The import statistics facility reads the transfer file, and creates Intrastat batches. 

Transactions are passed within an RSAM transfer file, which has a record length of 128 bytes. The file name of the transfer file is as follows:

TXXxxnnn
where xx is the interface source ID as defined in Interface Definitions, and  nnn is a three-character zero-filled numeric sequence number, which is incremented with the generation of each successive transfer file. The sequence number following 999 is 000. 

The import file consists of a single header (IC) record, followed by one detail (ID) record for each delivery invoiced. The following copy-books describe the format of these records.

Intrastat Transfer File, Control Record IC

This is the header record for files imported into Intrastat. An IC record must be set up as the first record on file.

01  &&

    03   &&TYPE    PIC X(2)            * Record type (IC)

    03   FILLER    PIC X(2)

    03   &&SRCE    PIC X(2)            * Id of sending module

    03   &&FLOW    PIC X               * `A'rrival or `D'ispatch

    03   &&SEQ     PIC 9(3) COMP       * File sequence number

    03   &&DATE    PIC 9(6) COMP       * Date sent

    03   &&TIME    PIC X(8)            * Time sent

    03   &&OPID    PIC X(4)            * Sent by

    03   &&AREG    PIC X(15)           * Agent's tax registration

                                       *  blank if no agent.

    03   &&AACO    PIC X(4)            * Agent's address code

                                       *  Used in ADADDR with

                                       *  ADSYNM from T0 and

                                       *  ADCSCD set to coid.

*

    03   FILLER    PIC X(85)           * Record length = 128.

Intrastat Transfer File, Detail Record ID
This is the detail record layout for files imported into Intrastat.

The field &&DONE must be set to ‘N’ when the record is created. It is set to ‘Y’ by the Import Statistics function when an entry for the record has been posted into the TX database.

01  &&

    03   &&TYPE    PIC X(2)            * Record type (ID)

    03   FILLER    PIC X(2)

    03   &&PROD    PIC X(15)           * Product code

    03   &&COID    PIC X(2)            * Id of sending company

    03   &&ACNT    PIC X(7)            * Account

    03   &&DDAT    PIC 9(6) COMP       * Delivery date

    03   &&IDAT    PIC 9(6) COMP       * Invoice date

    03   &&XREF    PIC X(8)            * Docref in sending system

    03   &&COMM    PIC X(8)            * Commodity code

    03   &&DVAL    PIC S9(9,2) COMP    * Delivery value

    03   &&TERM    PIC X(3)            * Delivery terms

    03   &&NOTC    PIC X(2)            * Nature of transaction

    03   &&MASS    PIC S9(9,4) COMP    * Net mass (kg)

    03   &&SQTY    PIC S9(9,4) COMP    * Supplementary units

    03   &&CONS    PIC X(2)            * Country of consignment

    03   &&MOFT    PIC X               * Mode of transport

    03   &&ORIG    PIC X(2)            * Country of origin

    03   &&NOCO    PIC 9(9) COMP       * Number of consignments

    03   &&TREF    PIC X(14)           * Trader's reference

    03   &&DONE    PIC X               * Data imported ? (Y/N)

    03   &&XQTY    PIC S9(8,3) COMP    * Quantity in stock units

    03   FILLER    PIC X(29)           * Record length = 128

Appendix B

Global 3000 Intrastat Program Codes


 XE "Appendix B" 

 XE "program codes" 
Code
Program

TX110
Post Journals

TX120
Import Statistics

TX210
Print Trial/Final SSD 

TX230
Close Month

TX240
Purge Journals

TX310
Display Account Statistics

TX320
Display Product Statistics

TX410
Maintain Product Details

TX420
Maintain Account Details

TX520
System Parameters

TX530
Interface Definitions

TX540
Reselect Company
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system parameters, 76
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overview, 7–13
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POM, 9, 83. See also POM Manual

POP, 9, 83. See also POP Manual
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Posting Status Window, 40

precedence of defaults, 32
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SSD report, 43–44, 91

Print Options Window, 23

printed status, 31, 34
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product details, 57–62

Product Details Window, 58
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format of codes, 85
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program codes, 97

Purchase Order Manager. See POM

Purchase Order Processing. See POP
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relevant statistics, 38

Report Type Menu, 44
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right justification

account codes, 78

product codes, 85
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Sales Order Processing. See SOP

Sample Reports, 89–93

search, 20

search button, 20

select

company, 44, 87
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selecting an entry from a list, 21

sending reference, 33

Sending System Interfaces Window, 84

Sending System Selection Window, 57

sending systems, 30, 57

sense, 59

sequence number of last import, 85

SOP, 9, 83. See also SOP Manual

Speedbase Presentation Manager, 67

spooler, 24

SSD report, 43–44, 91

numbers, 82

stationery, 24
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enquiries, 51–54

import, 38–40

manual entry, 29–37

purge, 47

status
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structure of this manual, 3

supplementary statistical declarations report. See SSD report

supplementary units, 36, 59

System Defaults Window, 75

System Interface Definitions Window, 39

System Maintenance, 67–87

system parameters, 69–82. See also Installation & Set-up Manual
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Tax Statistics Parameters Menu, 69

template products, 59

terminology used in this manual, 4
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products, 60

system parameters, 75
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products, 59
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system parameters, 73
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import, 38–40
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trial SSD report, 43–44, 91
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unprinted status, 31, 34
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validation of accounts and products, 72

Validation Options Window, 72

value of deliveries, 36

VAR interface, 85

vertical applications, 9, 83, 85
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warning messages, 23

window processing modes, 19
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Readers’ Commentsxe "Readers' Comments"
Please use this form to note any errors or omissions you find in this manual. Attach it to a standard fax form and fax it to the Global Hotline on 0171-404 2378.

Manual: Global 3000 Intrastat Manual Version 4.5

Your name: 

Job Title:

Company:

Address:



Please describe the problem:
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